TEPPATOPHABHAS H3BHPATEBHAS KOMICCHS X 3

_ CAHKT-IIETEPBYPT

PENIEHHWE

24 mexaGps 2018 roga No 43-1
06 uHCTPYKIHH NO HeitoNpon3BoaeTBy B TeppuTopuansnol
nz0upaTeabrol komucenn Ne 3
B coorserctemm ¢ pemesmeM Caugi-Ilerepbyproxolt  mauparenssoi
xomuceHn oT 06:12.2018 Me 81-1 O THHOBON HHCTPYKIMHE IO ACHOTPOH3ROACTRY
B Teppuropuanspof  uibuparensHol kKommeemwm B Camkr-IlerepGyprey,
TeppuroprantHas m3OHparTcibiay komuccms MNo 3 (mamee — Kommecns)
pemuaa: |
[. YTBepmuTs HACTPYKIMIO 11O AETONPOH3BOACTBY B KOMMCCHH COTIACHO
MPHIOKCHRID K HACTOMIIEMY PELUEHHTO. |
2 OuyGnuKosark  HECTOMIIEE . pemtenpe  Ha  cafite  Komwccum
B HRIOPMAITHOEHO-TeIeKOMMYHHKAIAOHROH cetn VnTepHer.
3. MHCTPYKIHIO 110  HeNOUPOM3BOACTEY B  Kommecuu, 3fTEep>ngm{}&0
pemerney Komuccnu ot 21.01.2014 Ne 24-1 cqmvars yrparusiuei cuny.
4. Kourpons 3a  HCHONHEHWEM  HACTOAIHEr0  pelleHms BOZTOMKHTE

ma npencenarens Komuccun O.1 Hanamosy.

Ipencenarens TepprTopiansHoR Diies
ma0uparenson komuecus Ne 3 3/2%“‘// O.H. Masnaimosa
Cexperaps TepputopnaisEoi

wsbupaTensROH KoMACoHH Ne 3 ﬁf/ EX.Axunopa




TEPPUTOPHAJTLHAS WIBHPATENLHAS KOMHCCHSH N3

CAHKT- ITETEPBYPT

PEIMEHHE
24xerabpn 2018 roxa Ne 45-2

O6 ocoGomuiernu 0T 00A3aHHOCTel YaeHa y4acTKOBOI n30upaTeasHoi
womucenn H3dnpaTeapHoroysacrka Ne579 ¢ npaBoM peigaomero roJioca
0 HCTEUEHHs CPOKRA NOTHOMOYHI
B COOTBETCTBHK ¢ TIOANYHKIOM «a» MyHKTa 6 CTATHH 29 M IyHKTOM 9 craTry 20

demepanpHoro 3axoHa OT 12.06.2002 Ne 67-@3 «0O6 OCHOBHEIX IapaHTHsX
M3OUpaTenbERTX [IPEB U Npapa Ha yHacTHe B pedepenayme rpancian Poccuiickol
Qenepariny, HA OCHOBaHHH mcmﬁ:ﬁﬁoro JAMBICHHA H7EHA YYACTKOBOM
w30HpaTeNpHOH KOMECCHH C IpaBoM ~Pellaolliero 1ojioca 30U PATENLHOTO
yuactxa Ne 579 TeppuropraibHas H30HpaTelbHas KOMHCCUS Ne 3 pernnna:

1. OcpoBoauTh 0T 00s3aHHOCTEH WieHa YYacTKOBOH H36upaTenbHOH
koMuccud uaGupaTensHoro ydactka Ne579 ¢ mpaBoM pEHIAIOIIETO rojoca N0
HCTCUeHHMS CPOKOB TOJHOMOUME MHME COTIIACHO TIpHITOIKEHIIO K HACTOSLIEMY
PEIICHHIO.

2. HanpaBuTh KOIHIO HACTOSIIETO DelieHHus B Canxr-IlerepByprexkyio
H3OUPATENBHYIO KOMHMCCHIO,

3. Hanpaputh BRUTMCKH W3 HACTOAIIETO pemeﬁﬂa B COUTBETCTBYIONHE
YUaCTKOBBIE H30MpaTeNEHBIC KOMUCCHH.

4, Kourpoms 3d HCTIOMHEHMEM HACTOSILETO PENICHHs BO3NOKATL HA
npencefaTens Teppﬂ"fopﬁafzm@ﬁ wibuparespol  Kommeenmn  Neo 3

O.H.lilanamosy




TTpencematens TeppHTOpUATEHOLE .
30UpaTensHOM KoMuceun Ne 3 ész&f 7 O.H. Nlanamoea

Cexperaphb TeppRTOPHATEHON:
H30BPATERLHGH KoMuECeHn No 3 W E.K. Axunosa



IIpunoxKenHe

& Pemenuro Tepprroprartsnof
w3bnpatenbaoi KOMHCCHH Ne3
o1 24.12.2018 Ne 45-2

CHHCOK TIEHOB YYACTKOBBIX W30MpaTenbibix KOMUCCHHE ¢ UpaBoM pelraroiera
ronoca, 0cBOGOKAAEMBIX OT 003aHHOCTEH J0 HCTEHEHHS CPOKOB AX [ONHOMOYHH

P araas, M,

CyfhexT HpeRioKenis KauIarypel

- Ne p3bupare pHOro

New/u OTHECTRO B cocTan HIBHpATEILHOH KOMECCHHA V42ETRS
Kaceimos Papuis Kuposckoe Mectnoe (paiformoe) 579
lageneenuy oraenenne Canxr-TlerepSyprexoro

PErHOHATBHOIG OTASICHI
Beepoecuiickol MONHTHIECKOR TTapTHH
1 "BITHASL POCCHS"




TEPPUTOPHUAJILHAS U3BHPATEJIBHAS KOMUCCHS Me 3

CAHKT- IETEPEYPI

PEIIEHHE
24 pexabps 2018 rona Ne 45-3

06 ucxmouennn u3 pesepnsa
COCTABOB Y42CTROBBIX H30HPATEAbHBIX KOMHBCCHI

Ha ocnosanun nynxra 9 craten 26 u mynira 5.1 ctateu 27 OenepalpHoro
sakona or 12 wwons 2002 roga Me 67-®3 «O6 OCHOBHEIX TapaHTHSIX
u3BHpaTeNbHEIX TIPAB U 1paBa Ha y4acTHe B pedepeniyMe rpaxian Poccriickoit
Gesepaumm», NOAOYEKTa «a» mynkrta 25 Ilopsnka dopMEpoBanus pe3epBa
COCTaBOB YYaCTKOBBIX KOMHCCHH ¥ HasHadeHMs HOBOIO YjeHa y4acTKOBOIi
KOMHCCHH W3 pe3epBa COCTABOB YUACTKOBBIX KOMHCCHHN, YTBEpIKIEHHBIM
nmocraHoBnennem  LledTpansro#  u30mparensHofl  xommcowm  Poccmiickoif
Qenepauuy or 5 pexabps 2012 roma Ne 152/1137-6, TeppuropransHas
H3bupartenpHas komuccus Ne 3 (nanee — Konmcém) peminiaa;

1. McxmounTs U3 pe3cpBa COCTABOB YUACTKOBEIX KOMHCCHI KaHAHIATY DRI
COTYIACHO HpHJIaracMOoMy CIHCKY (npunoxenue Nel),

2. HanpaBuTb KOUHIO HACTOSIIErO PEINEHUS B Cankr-llerepSyprekyio
H3GHPATENLHYIO KOMHCCHIO, |

3. PasmecTuth Hacroduiee — pellesue  Ha - calite  KoMmmccHn
B HHPOPMALHOHHO-TeTeKOMMYHHKAITHOHHON ceTH «uTepHeTy,

4. Kourponbr 3a - UCIOAHEHMEM HACTOSINErO DEIUGHHS  BO3INONUTEH

na npecenarens Komucoun O.H. Ianamony,



IIpencenaTtens TERDRTOPUANBHON . -
p ACON - pp _ p Aoy ;?{f@; — - .
‘W30upaTensHOM KoMuEceHH No 3. fAA O.H. Hlamamosa

Cexkperaph TeppHUTOPHATRHOH. -
J1GupaTensrol KoMucerr Ne 3 ef% E.K. Axuanosa



Mpnmkense Nel x pomlemino
Tepprrapuanbpoll n6updTensuol koMuconn Ne 3,
oF ®24% gerabpn 2018 roga Ne 45-3

Chucox KAHABIATYP
A HCKIIOYEHRE H3 Pe3epBa COCTABOB YIACTKOBBIX KOMHCCHH
HA OCHOBAHHH NOANYHKTA «a» nyuxTa 25 ITopagka gopMuposanns pesepsa
COCTABOB YHACTKOBBLIX KOMHCCHI H HA3HAYEHASI HOBOTO WieHa Y43CTKOBOH
KOMHCCHH B3 Pe3epBi COCTABOB YHACTKOBBIX KOMHCCHI, YTREPKASHHBIM
nocranosienneM Henrpanuuoil msbuparenorol komuccau Poceniickoii
Pegepannn o1 5 xexadpn 2012 rona Ne 152/1137-6

No Danmuang; uMH, Kem apepoment Ouecpennocrs Ne
n/n OTYECTRO HASHAMCHIH, H3bupa-
yRazapoan TEABHOTO

HOMHTHY¢CKOH yiIaeTKa
napTHeii (npu
_ HaJHYHY)}

1 HMamxos Wsan Cobpamne usbupareneit - 589
Sayapnopuy _ II0 MECTY JKHTEITBCTEA,




IIpunoxenue
K pereHno TeppuTopHanbHOR
n36upaTenpHoil komuccun Ne 3
ot 24 nexabps 2018 roxa Ne 45-1

TUIIOBASI THCTPYKIUA 110 AEJIONPON3BOACTBY
B TEPPUTOPUAJTBHOH N3BUPATEJIBHOUKOMHUCCHH Ne 3
B CAHKT-IIETEPBYPT'E

1. Odnne noaoxKenust

1.1. MaCcTpyKIus o JIeTIONPOU3BO/ICTBY B TeppuropuansHou
u3buparensHoi komecermn Ne 3(nanee — MIHCTpYKIHA) yCTAHABIMBACT MOPSJIOK
paGoTEl ¢ JOKYMEHTaMH, OCHOBHbIE NPABHIA HX IOJIOTOBKH M O(QOPMICHHS B
Teppuropmanbroil wsbupareapuoif komuccud Ne 3 (manee — TeppHTOpHanbHAL
KOMHCCHS ).

Tlopssgok pabOTEI ¢ DIEKTPOHHBIMH JIOKYMCHTaMM, JIOKYMEHTaMH 110
BEJCHMI0  KAgpOBOTO  JENONPOM3BOACTBA  OMpEAessieTcss  OT/SJIBbHBIMH
HHCTPYKLMAMM., -

Wuetpykums  paspabotaHa Ha ocHoBanuM — @eacpajibHbIX  3aKOHOB
«O6 OCHOBHBIX TapaHTHAX W3OHMpaTENPHBIX IHpPaB ¥ TIpaBa Ha Y4YacTHE B
pedepensiyme rpaxnan Poccuifckoit Pepeparpu», «O6 apxuBHOM [eie B
Poccuiickoit @ejepanpm», «O nOpsijike paccMOTpenMs oOpalleHWd rpaxan
Poccutickol QDenepatuim»,  3aKOHOB Cauxr-IleTepbypra, ITpaBun
JenompousBoJCcTBa B (e/epaNbHBIX — OpraHax — WCIIONHWTENPHOM  BIAcTH,
yTBePXKIEHHBIX nocranoBieHneM IlpasutensctBa  Poccuiickodt  Denepanuy
or 15 mioms 2009 roga Ne 477, ¢ yueroM MeTojiuecKux peKoMeHnjanui 1mo
pa3paboTKe WHCTPYKIMH 1O HeNONPOM3BOACTBY B (elepallbHEIX —OpraHax
HCTIOHUTEIBHOM BIACTH, YTBEPKISHHBIX IpHKazoMm @efepalbHOI0 apXWBHOI'O
arenrcrsa oT 23 gexabps 2009 roga Ne 76, 10CTaHOBIEHHN B UWHBIX HOPMaTHBHBIX
aktoB LMK Poccun, Canxr-Tlerepbyprexoii W30HpaTenbHOR — KOMHCCHH,
permamMenta TepputopuansHoll — Komuccwd, ¢ mcmonbzosanvem ['OCTa

P 7.0.8-2013 «CVBWUJ, MHelonpou3BOACTBO ¥ apxXMBHOE HeNo. TepMHHBL U
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ompenencuusy, 'OCTa P 7.0.97-2016 «CUBU]I, YHuQHUUIHPOBAHHBIE CHCTEMbI
noxymenTaryd. OpraHu3allHOHHO-PAcIopsinTeTbHas JOKy MEHTATIASD.

Pabora ¢ JOKYMEHTAMHM, COICPXAIIAMH HH(GOPMAIIMIO OrPAHWYCHHOTO
PACTIPOCTPAHEH s, OCYIIECTRIACTCS B  COOTBETCTBHM € [IOCTAHOBICHHCM
IlpaButenscTBa Poccuifckoit Mejeparuu or 3 Hosbps 1994 roma Ne 1233
«O6  yTBepxkieHEH [loJOXeHHS O TIOpSmKe OOpalleHus co ciyxeOHON
vH(pOpPMALACH OTPAHMYEHHOTO pPaclpOCTpaHeHHs B (elepalbHbIX OpraHax
HCTIOTHUTENFHOMN BIIACTH, YTIOIHOMOYEHHOM OPraHe YIPaBlICHH|s HCTIONB30BAHHEM
ATOMHOM SHEPTHU U YIIOJHOMOYCHHOM 0prale 110 KOCMUYECKOH JeATeNbHOCTH,3a
HCKITFOIEHIEM JIOKYMEHTOB, CONEPIKAIHX CBe/leHrs 06 u30uparensx, y4acTHUKAX
pedepeHayMa, OOpPAIAIOIIMXCA B PAMKAX QYHKIHOHAPOBAHHL IocypapcTBeHHOH
CHCTeMBI perucTpanum (yuera) wusbuparenedf, ydacTHukos pedepenjiyma B
Poccuiickoil Penepanyn.

1.2. lpasmira odopyileHns JOKYMEHTOB M UOPANOK paboThl ¢ HHMH,
IpefyCMOTpeHHble  HacTosfuledl MHCTpyKuweH, —o0s3aTeibHEI A HICHOB
TeppUTOPHATLHOH KOMMCCHH H TOCYJAPCTBEHHBIX I'DAXTAHCKMX —CITYKallkX
anmapara TeppHTOPHATbHOM KOMHCCHM (Jlaiee — IpaklaHCKHe CIyxamupe), a
TaKoKe UL, IPUBIEKACMBIX TI0 TP IAHCKO-TIPABOBBIM JOTOBOPAM.

1.3. PaGoTHIKH, NOCTYIHBITHE HA TOCYJAPCTBEHHYIO TPAK/IAHCKYIO Cly KOy
B ammapat TeppuTopHalbHON KOMHCCHH, OJDKHBI OBITH O3HAKOMJIEHBI TIOJ
HMOJITHCH ¢ TeKcToM HacTosmed MECTpy K.

1.4. Benenue JETOTPOU3BOACTBA TeppraTOpUaNbHOU KOMMCCUU
OCyIIecTBISeT lpeaceaaTeins TeppUTOPHATBHON KOMHUCCHE WA TpaXXKJaHCKUR
cnyxauuii anmapara TeppHTOpHAILHON KOMHCCHH B COOTBETCTBHA €O CBOMM
HOIDKHOCTHBIM PErIaMeHTOM.

1.5.B crnydae yxofia B OTIYCK, BbIe3jia B KOMAHIMPOBKY, Oolesny,
YBOJLHEHMS — HMCIONHHATENs JOKYMCHTOB — IIpEJCeaTeNs TeppuToprHaNbHON
KOMACCHM JaeT VKazaHue Mepejlarh HEUCIONHEHHEIe JMOKYMEHTBl Ipyromy

UCITOIHUTCIIHY.



1.6, Jlenompou3BoacTBO B TeppHTOPHANLHON KOMUCCHH OCYIIECTBIACTCA C
WCTIONE30BAHHEM IpOrpaMMHOTO W3/IETHA «Jleio» TIOACHCTEMBEE
ABTOMAaTH3alMHaIMHHUCTPATHBHOM JIeATeIBHOCTH INocynapcTBeHHOM
ABTOMATU3UPOBAHHOH CHCTEMBI Poccutickoit Oeneparyi «BHIOOPEDY, BXOMAIIEH B
COCTAB CIENMATBHOrO IporpaMmuoro obecneuerus (aree — I JIEJIO).

Toctyn k ITW JIEJIO ocymiecTRisieTCS B COOTBETCTBHH C PeriaMeHToM
WCTIONB30BAHAA ~ MHGOPMAITHOHHBIX  PECYPCOB  KOMIUICKCA  aRTOMATH3aIUH
TeppuTopHanEHoit w3bmpareasHoit komucenn (manee —~ KCA TUK) mo npuxasy
npescenarens TeppuTopraabuoil KOMHCCHY.

Pabora ¢ HDOKyMEHTAMH 1eppUTOPHAIIBHOH KOMWCCHH OCHOBBIBACTCH Ha
TIPHHIANE OJHOKPATHON PETHCTPAIMy JIOKYMEHTa.

1.7. I JIEJIO mpepocrasnseT BOIMOXHOCTH paboTaTs ¢ IEKTPOHHBIMHA
o6pasnaMi JOKYMCHTOB H DICKTPOHHBIMA HOKYMEHTAMH, OCYINCCTBILITE B baze
TMAHHEIX ABTOMATH3UPOBAHHEI IOUCK JIOKYMEHTOB 10 PA3lHMYHBIM KPUTEPUAM,
OpraHM30BEIBATH KOHTPOJNb MCIONHEHHSA [MOKyMEHTOB M IODYICHHH, & TaKKe
TOJIy4aTh CTATHCTHYCCKHE OTYETH 0 JOKyMeHToobopory B TeppuropHaabHOHU
KOMHCCHH.

1.8, VIHCTpyKIHs yTBEPKIACTCS pelTeneM TeppuTopuansHod KOMHCCHH.

1.9. B UHCTPYKIAT UCIIONL3YIOTCA CIEAYIOTIHe TOHATH:

GraHK JOKyMeHTa — HaGop PEKBH3UTOB, HICHTM(HIMPYIOMUX aBTOpa
oGUIIHATBHOTO MACBMEHNOT0 TOKYMEHTA;

BHyTpeﬁHHfI JJOKYMEHT — J{IOKYMEHT, MOATOTOBICHHEIH B Teppuropuanbon
KOMHUCCHH, He BRIXOMAIUUH 32 ee IPENebl;

BXOJAIIHMH JOKyMEHT— JOKYMEHT, HOCTYIMBIIMA B TeppUTOpHAIBHYIO
KOMHCCHIO;

JeJl0  — COBOKYITHOCTL J(OKYMEHTOB WAM  OTAENbHBIH  JTOKYMCHT,
OTHOCSIIHECH K ONHOMY BOIIPOCY WM YYACTKy MOEATCIBHOCTH, IOMEIICHHEBIC B
OTHEILHYHO OOIIOXKKY;

JICIOT[POM3BOJICTBO  —  JIeSTeNEHOCTh,  ofecreduBaroinas — cosjanue

OQHUIHAILHBIX JOKYMCHTOB H OPTalM3aliio paboTsl ¢ HAMY,
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JOKNanHas ~ sampcka —  BHYTPEHHMEA — JTOKYMEHT,  aJpecOBaHHbIA
BBEIIIECTOALIEMY JODKHOCTHOMY JIHILY OT HIKECTOAIEro JO/DKHOCTHOTO JIHIA H
coplepkalyii OBCTOATENBHOE H3I0XKENMe KaKoTO-IHOO BOUPOCA C BEIBOJAMH H
IMPCIIOKEHIAMU COCTABHTEIL,

JdoKyMeHT — OGuIMaibHEIH MOKYMCHT, CO3NAHHBIH IOCY/APCTBEHHBIM
OpPTaHOM, opfaHOM MECTHOTO CaMOYIIPABJIEHHS, IOPUANYCCKAM HITH (PH3HYCCKUM
manoM, oGopMIeHHbH B YCTAHOBIGHHOM IOps/IKE W BKJIIOYCHHBIA B
nokyMeHToob0pot TeppruTopraaIbHON KOMHCCHY;

AOKYMCHTMpOBaHwe — Gwukcanua uH(OPMAIMH Ha MAaTePHAIBHBIX
HOCHTEIISIX B YCTAHOBIEHHOM IOPSAJIKE;

JIOKYMEHTO000pOT — ABIDKEHME JIOKYMEHTOB C MOMEHTa MX CO3HALMA HIIH
MOTYYEHHS JIO 3aBepIIeHns HCIIONHEHMS HITH OTIIPABICHU,

AyONUKAT JIOKYMEHTA — IOBTOPHEIM SK3CMILBIP MOMTMHHHUKE JAOKYMEHTA,
HAMEOITHH IOPHIAYCCKYIO CHILY, |

3aBepenHas KOMHS — KOMNHS JOKYMEHT4, Ha KOTOPOH B COOTBETCTBHH C
YCTAHOBJIEHHBIM HOPS/IKOM IPOCTABIISIOT HEOOXOAMMBIC PEKBH3UTEL, IPHAAIOIIAE
el FOpUANYECKYIO CHILY,;

HCXOMALIMI JIOKYMEHT — JIOKYMEHT, OTIpaBisieMbId m3 TeppuropralbHON
KOMUCCHH;

KOHTPOJE ~ MCIOJHEHHS JOKYMCHTOB —  COBOKYIHOCTB  J@HCTBHH,
oBecneurBaOIINX CBOCBPEMEHHOE UCIIONHEHHE IOKYMCHTOB;

KOTIHA ;(beMeHTa —  HOOKYMEHT, IIOJHOCTBIO BOCHPOM3BOIATIHHA
uH(GOpMAIMI0 TOANUHHMKA M Cro BHEUIHHE IPM3HAKd, He UMCIOIIAN
IOPHTAYECKON CHIIBI,

HOMCHKIIATYPA JIC] — CHCTEMATH3MPOBAHHEIH IIepedcth HAUMEHOBaHIHA [eT,
3aB0MMBIX B TeppuropranbHoi KOMHMCCHH, C YKa3aHHEM CPOKOB HX XpaHEHHS,
oQOpMITCHHBIA B yCTAHOBJIEHHOM TIOPS/IKE;

HOPMATUBHBIE JOKYMEHTEI — COBOKYIIHOCTh HMHCTPYKTHBHBIX MaT€pHAaloB,
PACCUYHTAHHBIX HA ITOCTOSHHOE MJIA MHOTOKpAaTHOE NEHCTBHEC M COAEPHKAIIUX

KaKge-1u60 HOPMBI, IPaBWIIA, IPEITHCAHNS;



oopMIeHHe MOKYMEHTAa — UPOCTaBIEHHE HEOOXONMMBIX PEKBH3HTOB,
YCTAHOBJICHHBIX [IPaBATIaMK JOKYMEHTHPOBAHNS,

MHCEMEHHOE ofpallienue MPaKIaHiHa — HAIPABIEHHOE B TOCYIApCTBEHHEIH
OpraH, Opral MeCTHOTO CaMOYNIPABICHHS WIH TODKHOCTHOMY JIMILY MHCEMCHHOS
TIpeII0KEHIE, 3asBICHIE WK Kajno0a;

[THCHMO — 000DIIIEHHOE Ha3BaHUe PA3IMYHBIX 110 COACPKAHHIO NOKYMEHTOB,
CILyKaIUX CPEJICTBOM OOIIEHN MEXKTY OpraHH3aIAME, IPAKIAHAMY;

NOJUIMHENK JOKYMEHTa — TIEpPBEIM WM  ENHHCTBCHMLIH 3K3eMIULIP
TOKYMEHTAa;

nopydcHue — JTOKYMEHT, IPeINUCHIBAIONIAY BLITOJIHEHHE TEX WM HHBIX
saﬂaﬁﬁﬁ;

perrcTPAllHONHAs KapToduka JokyMmenTa (nanee — PK) — perucrpanionno-
yuerHas (opMa, B TOM UHCIE B DJICKTPOHHOM BHJIC, MCIIONB3yeMas /Uil 3aliicH
CBEJICHHH O JNOKyMEeHTe B IelsSX ydeTd, IOUCKa ¥ KOHTPOJIA, Cco3jaBacMmas Ipu
peTHCTpalH JokyMeHTa ¢ nenomkzosanmem 114 HEJIO;

perucTpanis JOKYMEHTa — IIPHCBOSHHE [OKYMCHTY DPETMCTPAllMOHHOTO
HOMEpA U BHECEHHUE CBEIICHHMIL 0 JIOKYMEHTE B PErHCTPAIHOHHO-YETHYIO thopmy;

perucrpanuonuas QopMa — CHCTEMa pErUCTpAllUH, HCIOJb3yeMas B
TeppUTOPHAITEHON KOMHCCHH IIPH PEIHCTPAIIAE TOKYMEHTOB (3KypHAIL),

PEKBH3AT  JIOKYMEHTa —  OOs3are}bHBIH  OJNCMEHT o opMIICHHUS
o(HUIMATEHOTO JOKYMEHTA,

CHCTEMa AIIeKTPOHHOTO JOKYMEeHTO0G0poTa — UH(pOpMALMOHHAS CHCTEMA,
obecreunBaromas cOop JOKyMEHTOB (BKIIOYEHHE JOKYMEGHTOB B CHCTEMY), HX
06paboTKy, yirpaBlIeHHe JJOKYMEHTAMK M JIOCTYIL K HHM,

CKaHHpOBaHMe JOKyMeHTa — IOlydeHHe JEKTPOHHOTO 00pasa NOKyMEHTa;

CPOK MCIIONIHEHHs JOKYMEHTa — CpOK, YCTAHOBNCHHBIH HOPMATHBHBIM
IPaBOBEIM aKTOM, OPTaHU3ALMOHHO-PaCIOPS/IATENBHEIM JOKYMEATOM, YKasanusIMHI

10 BCTIOJAHECHHUIO TOKYMCHTA HITH IOPYICHUCM,
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YKA3aHMs 110 MCIIONHEHMIO JOKYMEHTA —PEKBU3HUT, COCTOSIIUN U3 HAJMHCH
HA JOKyMEHTE MM Ha OTAENIHHOM JHCTE YCTAHOBICHHOH (JOPMBI, CHCNAHHOHU
JOJIYKHOCTHEIM JIALIOM;

yueT [AOKYMEHTOB — (uKcalus (axTa DOIYYCHHsS TOKYMEHTOB Oes
TIPOCTABJICHUS Ha HUX PEIUCTPALHOHHBIX IITAMIIOB;

dopMupoBanye Aela — IPYIIHAPOBAHIE NCIIOTHEHHBIX JOKYMEHTOR B [ICNIO B
COOTBETCTBHM C HOMEHKIATYpOH Jlel M CUCTEMATH3alds JIOKYMEHTOB BHYTPH
Jena;

9KCIEPTA3A [IEHHOCTH JIOKYMEHTOB — U3yYCHHE JOKYMEHTOB Ha OCHOBAHUM
KPHTEPHEB UX IICHHOCTH B LEJIAX ONpEIENeHHs CPOKOB XPaHEHHS JOKYMCHTOB H
0TOOpa MX AJIs JabHEHINEero XpaHeH s Wk yHHITOXESHHS,;

SNEKTPOHHBI JIOKyMeHT — [OKyMeHT, B KOTOpoM wWH(popMarus
IPEJICTABICHA B HIIEKTPONHO-IIUPPOBOK hopme;

3IEeKTPOHHBIH  00pa3 JIOKyMeHTa — OIEKTPOHHAs KONHA JOKYyMEHTa,

A3TOTOBJICHHAS HA OyMaXKHOM HOCHTENE.
2. Tlpuem, perucrpaius 4 Ipoxoxienne NOCTYHAIOIMHX A0OKYMEHTOB

2.1. lokyMeHTEL B TeppUTOPHANBHYIO KOMHCCHIO JOCTABILIIOTCS HCpes
oTnciHeHne CBsi3H (10uTOMH, Teserpadom), (erbIBETepCKOM MM CICLHAILHONR
CBA3BIO, HAPOYHBIM WM [I€PE/IAl0OTCs Ha JUTHOM IIpHeMe TPakJaH NpeACeHaTeNo
TeppuTopHaNBEHON KOMUCCHH.

JTIOKYMEHTEI MOTYT TIOCTYIaTh B TeppHTOpHaNbHYI0 KOMHCCHIO TI0 KamajaM
cBs13M [OCy/IapCTBEHHOM aBTOMATU3NPOBAHHOH cucTembl Poccuiickoi dejreparuu
«BriGopEl» cpencTBaMu snexTpoHHOH mouthl ITA IEJIO, wepes omiualIbHyro
3NIEKTPOHHYIO TTOUTY, IO (PaKCUMIIBHOU CBA3H.

2.2. Tlpuem, 1uepBuuHas oOpaboTKa W  PETHCTpalMs — TIOCTYIAKOIIMX
OKYMEHTOB TIPOM3BOIATCs TpejcenareneM TeppUTOpHaNbHOH KOMHMCCHH HIIH

OTBETCTBEHHBIM 3a Bemenue aenompouszsopcrsa ¢ I JIEJIO exenneBHO B HaChl



pabotsl  TeppHUTOpHANBLHOH KOMHCCHME, KpOME BBIXOIHBIX W HepabodImx
Npa3gHAYHBIX JHEH.

B mepuoji MOATOTOBKH ¥ IIPOBENEHUS W3OMpAaTebHBIX KaMIIaHUH TOPIIOK
NONyUICHUA W PETHCTpaliy NOKYMEHTOB IOCie OKOHYaHHA pabodero INHS, B
BBIXOJ(HBIE W Hepaboude TIpa3sgHUYHbIE THH, YCTAHABIMBAETCS TIpeiceiaTelleM
TepprTopranbHOK KOMHCCHH.

O6panieHns, Kacarolu(ecss HapylleHHH W30HMpATENbHBIX NpaB IPaXIaH B
35500003 MOATOTOBKH H Hpoiae,ueHHﬂ BEIOOPOB U pedepet/IyMOB, PETHCTPUPYIOTCS B
JIeHb MMOCTYILIeHHs B TeppUTOPHAIbHYI0 KOMECCUIO HIIM Ha CIeIyromuil paboanii
JI€Hb.

Perucrpanust JOKYMEHTOB OCYMIECTBIACTCS. B COOTBETCTBHU CO CPOKaMH M
TOPSITKOM, YCTAHOBIIEHHBIX B COOTBETCTBHM C 3aKOHOJIATENBCTBOM O BHIOOpaX H
pedepenyMax s PACCMOTPEHHs 00palleHHH.

2.3. Ilocrynupinme NOKYMEHTH! IIOAPA3JEIISHTCA Ha PETHCTPHPYEMEBIe H He
noexarmue perucrparms 8 I JEJIO (mprnoxenne Ne 1).

2.4.1Ipy  BCKpEITUHM KOHBEPTOB, IIOCTYIAIOUMX (EIBIBCIEPCKON MK
CHerUanbHON CBs3bIO, II0 IIOYTE, HOPOBEPAEICA NPABHIBHOCTH agpeCOBaHUI,
KOMILIEKTHOCTE M LEJOCTHOCTL JOKYMCHTOB, HaJlH4He NPHIOKEHHH, CBEPICTCS
COOTBETCTBHE KX HOMEPOB YUeTHRIM HOMEpaM, YKa3zaHHbBIM Ha KOHBEpTax.
HenpaBWiIbHO — 4JPECOBAHHBIC W OMHOOYHO  BIOXKEHHBIC JOKYMCHTBI —HE
PETHCTPUPYIOTCS,  IIEPEecBUIAIOTCS 110  HA3HAUSHWIO MM BO3BPAIAIOTCI
OTHPABUTETIO.

2.5. Bcnm mipH BCKPHITHH KOHBepTa 00HApYXKEHO OTCYTCTBHC JIOKYMEHTOB
WIM MX OTIEIBHBIX JIHCTOB, TIPHIOKECHUHN, IIOBPEKACHUC JIOKYMEHTOB HIIH
HECOOTBETCTBAE HOMEPOB JOKYMEHTOB HOMEDaM, YKa3aHHBIM Ha KOHBEpTE,
npezcesareseM TepprTOPUATEHON KOMMCCHA WIH OTBCTCTBEHHBIM 33 BEICHHC
JIeTTOIPOU3BOJICTBA COCTABILICTCS. KT YCTAHOBACHHOH (POPMBL B ABYX 9K3eMILIIPax
(mpunoxkenne Ne 2). Opu 5K3eMIUIAP aKkTa MOCHINAETCS OTHPABHTENIO, APYToH

HpHOGHJ;aeTCH K IPHHATBIM JOKYMCHTAM.



Ha oBopoTtHoit ¢TopoHE NOCACAHEro IHCTA MOBPEKACHHOTO NOKYMEHTa B
[PaBOM HIJKHEM yILy AeflaeTcss oTMeTKa «J[OKyMEHT IIONyUeH B IOBPCHACHHOM
BHIEY.

2.6. KoaBepTsl OT MOCTYMHBIIUX AOKYMEHTOB HE YHHUTOXAIOTCA B Cliydae,
eC¥ TONBKO II0 HAM MOXHO YCTAHOBUTE AZpeC OTIPABUTES, ATy OTIPaBKH U
HOJYyYeHUs JOKyMEHTOB, €CIIH OHH COJAEPIKAT JIOKYMEHTHI, KOTOPbIC NOCTYIIHIH
W3-3a mpefenos Tepputopun Poccuiickoir Mejiepaliin, U3 CyNOB, ClIEICTBEHHBIX
OpraHoB, JuOO [JOTOBOPHI, MNPCTEH3WH, HCKOBBIC 3asBICHHA, JOKYMCHTHL,
CBS3QHHBIE C PA3MCIIEHAEM 3aKa30B HA MOCTABKHE TOBAPOB, BRITOJNHEHHE paboT,
OKa3aHHC YCIIYT IS TOCY JapCTBEHHBIX HYXK]L.

2.7. Ilaxersl ¢ IOMETKOM «JIMIHO» YUWUTHIBAXOTCA 10 HAKETHOMY JKypHaly U
TIepeIArOTCS afpecaTaM B 3aKPEITOM BHIE IO, IIOATIHCE.

2.8. TIpu perucTpaiu mnocTynusmiero pokymenta B PKobssareabno
BBOJSATCS CIIE/YIOIIHE PEKBU3HTEL: BHJI JOKYMEHTA, €r0 HCXOIAIINHA HOMED H AaTa,
IaHHBIE O KOppecnonente (anpecante) (QaMHINAL, MM, OTIECTBO (DH3HICCKOIO
JUIa WM Ha3BaHHe OPTaHu3alliy, MECTOHAXOXJEHHEe OTIPABHTEIs), 4 TAKKe
KpaTKOe COfIepyKaHue JOKYyMEHTa, KOJHYECTBO JIUCTOB OCHOBHOTO JOKYMEHTA M
JIMCTOB IIPHIIOKEHHSA, KOTHYECTBO SK3CMIISIPOB.

PerucTpaioHHbBIH MITaMII ¢ yKa3aHUeM BXOJAIIEro HOMepa, AaThl, BpCMCHU
(ipy HeOOXOAUMOCTH) PErHCTPAlldy TPOCTABNACTCS, KaK NpPaBUio, B IPABOM
BEpXHEM YIUy JIAIEBOHM CTOPOHBI IEPBOTO JIMCTA  3apelHCTPHPOBAHHOIO
nokymeHta. TIpE HEOOXOAMMOCTH YKAa3IBAETCS BPeMs perucTpalud (4acel 1
MHHYTEL). IHa IPATOXEHUH ITPOCTABIAETCA BXO/MIIHE HOMep AOKYMEHTa, K
KOTOPOMY OHO OTHOCHUTCS.

Ha xomuM JoKyMeHTa Bxojsmmii Homep, para, ®.J.O., nojanmuce #
JOIDKHOCTE JTHIA IPUHSBIIErO JOKYMEHT, IIPOCTABIIAETCSA B IPABOM BEPXHEM YLy
JTUIEBOM CTOPOHBI IEPBOTO JINCTA.

Hymepalysi TOCTYIMBIIMX JOKYMEHTOB OCYIISCTBIETCA B TIpejenax

KaJIeHJapHOTO rojia.



%

Tlpu perucrpanwn goxymesnta B ITM JIEJIO, saBisuoierocs OTBeTOM Ha
HCXOAAIIMM JIOKYMEHT WIK IIPACIAHHOTO B JONOJHEHNWE K paHee HaIPaBICHHOMY
mokyMenty, B PK fenaetcsi COOTBETCTBYIONAS CChUIKA (CBA3KA).

K moBTOpHBIM JIOKYMEHTaM NPUKIaJBIBaeTCa HHQOpMAIMsS © paHee
HOCTYNHBINUX JOKYMEHTAX M Pe3yNbTaTax MX HCIIONHEHUS, KOTOpas mepenactcs
OTBETCTBCHHOMY 3a €ro HCIOTHEHHE.

TToce persicTpalldi JOKYMEHTd Ha GYMaXHOM HOCHTENE OH MOMKET OBITH
oTckammpopan, a 3areM k PK B IIM JEJIO mosxker OBITH NPHUCOCAMHEH
3TeKTPOHHDIH 06pa3 TOKYMeHTa U MPHIIOKEHH K HeMy B (popmare .pdf.

2.9. 3aperncTpupoBaHHBIE TOKYMEHTBI DAcCMaTPHBAIOTCS IIpeiceaTeseM
TeppuropyalbHOW KOMHCCHM, 3aTéM LIOCHE TCPEHeCeHUs yKa3aHWd 1O
uenmonHenmo Jokymenta B PK (B cioydae permcrpanmn poxkymenta B [N
JIEJIO)mepearoTes MCIIONMHUTENISM 110, TIOATTHCE.

2.10. VicrionHeHHple TOKYMEHTHl CIIMCHEIBAIOTCS B JEJIO IIpesiceaTelieM
TeppuTopHanbHO¥ KOMHCCMM M TIOMEIIAKOTCA B J(eJ0 B COOTBETCTBHH C

HOMEHKJIATYPpOH Jien TeppUTOpHATIEHOW KOMHCCHH.

3.0cuoBubIe TpeboBaHMs K NOATOTOBKE H 0QOPMIICHHIO TOKYMEHTOB

3.1. loxyMeHTEL OQOpMISIOTCA Ha OJIAHKAX YCTAaHOBIEHHOH (popMBI,
H3TOTOBIEHHBIX KOMIBIOTEPHEBIM ciiocoboM (npunoxenne Ne 3).

B TeppuTopHalbHOH KOMHCCHH MOTYT OBITh YCTaHOBIEHEI CIERYIONHE
BH/Ib] OJIAHKOB!

6naHK ImpoToKoNa 3acesianust TeppHTOpHANbHOM KOMHCCHHA (TIPHIOKCHHE
Ne 3.1);

Grank pemenys TeppuToprasibHOH KoMuccur (mpriosxkenne Ne 3.2);

6IaHK OpHKasa MpejicefaTeist TepprTopHalbHOd KOMUCCHH (UPHIIOKCHHE
Ne 3.3);

6nank rcsMa TeppuropuaisHoM komMuccrd (puaoxenune No 3.4).
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3.2 . Ha 6mamkax jokymeHToB mnomewnaercst rep6 Camkr-IletepOypra
B coorsercTBuy ¢ 3akoHoM Camnxt-IlerepOdypra «O gerajisHOM ONHCAHUH
odunmaneHex cuMBoioB Canxt-IleTepOypra H TOPANKE HX MCIIONB30BAHIA.

3.3. Koutpoms 3a TPaBHIBHGIM  HCHONb30OBAHKEM OJankoB H - HX
COOTBETCTBHEM YCTAHOBJICHHBIM 00pasiaM OCYIECTBIASTCS IPe/iCeIaTeNieM Hild
OTBETCTBEHHBIM 34 BeICHUE JENOIIPOU3BOJICTBRA.

3.4. JJOKyMeHTSI OQOPMIAIOTCS B COOTBETCTBUH ¢ TpeOoBaHWAME K
IOKYMEHTaM, H3TOTOBISIEMBIM C HOMOIIBIO TICHATAMOIUX YCTPOHCTE U K daiinam
TEKCTORLIX JIOKyMeHTOB (npuioxerue Ne 4)

3.5. TIpu norotoBKe 1 0GOPMICHHK TOKYMEHTOB YJICHEL TeppuropualbHOH
KOMMCCHH M IPaXTaHCKHE CIyXalllue anmapara TeppHTOpHaIbHON KOMYCCHH, a
TaKKe WA, HPUBIEKAEMBIC 110 TPAXAAHCKO-IPABOBBIM JOTOBOPAM, IOJDKHBI
* coBMoAaTh NpaBiia 0QOPMIEHHS PEKBUSATOB JOKYMEHTOB, H3IOXCHHEIC HIKC.

3.5.1. laTa jokymenTa.

Jlatoif TOKyMeHTa SBISETCS HATa €ro NOJITHCAHUS, yTBepKHeHUL. JlaTol
POTOKOTA ARISETCS [1ATa 3aCeTaHHA, 4 AKTa — /1aTa COOBITH.

JlaTolf TOKYMEHTA, H3aHHOrO COBMECTHO ABYMsS H Oojee OpTaHH3aIHAMH,
sABIIeTCs JaTa Oosree No3/HEH NOIHMCH.

JlaTy fokyMmeHTa 0OPMILTIOT apabCKuMy NMppaMK B IOCIIE/I0BATENBHOCTH:
JEHb MecsIa, Mecsn, rof. JeHb Mecila d Mecsr oGopMISIIOTCS IBYMs liapamu
apabcknx Tudp, pasjieTeHHbIMU TOUKOH, TOJ — YeThphMI apabCKUMH TQpamMH,
HaIpuMep:

17.01.2011
JlomycKaeTes CAOBECHO-THPPOBOH crmocod 0QOPMIIEHHS IATHI, HAPHMED:

17 ssaBapg 2011 1.

3.5.2. PerucTpanHOHHBIH HOMEP JIOKYMEHTA,
Jlis BXOAALNIAX W HCXOJAIIMX JOKYMEHTOB — 3T0 HHACKC Jena 110

HOMCHKIIATYPE H, dCpe3 KOCYIO 9EPTY, HOPHHI(OBBIﬁ HOMEP NOKYMCHTA.
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Per I/ICTpaIII/IOHHBIﬁ HOMEP JOKYyMCHTA, A3OaHHOTO COBMCCTHO, COCTOHUT u3
pasaclCHHBIX KOCOH qepToﬁ peT‘I/ICTpaI_II/IOHHBIX. HOMEpPOB, HPHUCBOCHHBIX
opragru3atusiMi - aBTOpaMH AOKYMCHTA u PaCTIONOKCHHBIX B
T10CHeJOBATCIBHOCTH, COOTBGTCTBYIOH.IG?I 0003HAYESHHIO HauMeHOBaHUHN

OpFaHKBaHHfI B 3ar0JIOBOYHOM YacTH JOKYMCHTA.

3.5.3. Ceblika HAa HCXOASIIME HOMED H AATY AOKYMEHTA.

CcrlTKka HA MCXONAIIME PErucTPAIlMOHHBIM HOMEP W AarTy HOKYyMEHTA
BKJIIOYAETCS B COCTAB DPEKBH3HTOB Onanka [uckMa. CChIIKa Ha HMCXOJSIHA
PETHCTPAI[MOHHbI HOMep ¥ JIaTy JMOKYMEHTa TIPOCTABIASTCS HCIOIHUTENEM DU

IIOATOTOBKE MHCHEMAa-0TBETA.

3.5.4. Axpecar.

PexBI3HT «Ajpecar» pacriojaraercs B IPaBOM BEPXHEM YIIIY.

JIOKYMEHTBL /IpeCYIOTCS B OPraHH3aIiH, UX CIPYKTYPHBIE I10Apa3/icleH s,
NOJDKHOCTHBIM JIMLAM MJIM TPaKAaHaM IpH OTBeTeé Ha HX olpaileHus.
HanMeHOBaHYC OpIAaHA3AlUM H CTPYKTYPHOIO HOJPA3IENeHUs yKa3bIBAIOTCA B

HMEHHTCIbHOM TIaASeKe, HallpHuMep.:

[pasmrenscTBo CTaBpONONBCKOIo Kpas
IIpaBoBoe ynpasieHne

Fcam  HmoKyMeHT azpecyercs JO/DKHOCTHOMY — JHIy, HaWMEHOBaHNE
OpTaHU3AIMK YKa3EIBaeTCAd B UMEHHTCIBHOM MTANeIKe, a NOIDKHOCTD U dbamMmms — B
naressHOM. [IpH 5TOM HHUIMAIIE! YKA3EIBAIOTCA J10C/1E (haMIAIUK, HAIPHMED:

TTpaBuTenscTBO

MypmaHcKoit obnacti
3apefyromeMy OTAEIIOM

AnexcauapoBy A.B.
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Eciu JOKYMEHT ajpecyeTcs PpPYKOBOAMTEIO OpraHu3allid MM €ro
3aMECTHTEN0, HAaUMEHOBAHUE OpPraHM3alUd JOIDKHO BXOJUTH B HaMMCHOBAaHHE

JOIDKHOCTH aapecara, HallpuMeEp:

3aMmecTHTENO qUpekTopa Beepoccuiickoro
HAYYHO-HCCIE/I0BATETECKOTO HHCTHTY T
JOKYMCHTOBEIEHHS U apXUBHOIO Jela

3umuny B.C.

Ecan JOKYMEHT aJpeCyetcs OpraHH3allkH, CHadajlla VKa3bBacTCia <€
HauMEHOBaHHUE, 3aTEM IIOYTOBEIHM agpec, Hanpyumep.

IenrpansHas u3dupaTeaIbHas KOMHACCHI
Poccuiicxoit @eneparpiu
b. Uepxkacckuit mep., 1. 9, Mocksa, 109012

Hornyckaercsl HeHTPHMPOBaTh KaXIyId CTPOKY PEKBH3UTA «Appecar» 1o
OTHOIIIEHHIO K CaMoii IITUHHOK CTPOKE.

JlomyckaeTcss  MCHONB30BaTh  OQUIMANLHO MPHHATHIC — COKpAIlleHHBIC
HAMMEHOBAHHKs OPraHOB TOCYJIaPCTBEHHOH BIACTH, MECTHOTO CaMOYyIpPaBJICHHU,
OpraHu3anuH.

ITouToBEIH ajpec yYKa3blBACTCA B ITOCHEIOBATENLHOCTH, YCTAHOBJIEHHOHU
[lpaBunaMy OKa3aHWSA YCIyr TOYTOBOH CBSI3H, YTBEPKACHHBIMU HPHKA30M
Munxomcnszu Poccun oT 31 mrons 2014 ropa Ne 234 «O6 yTBepKACHHH TTPABHII
OKA3aHHs YCITYT MOYTOBOH CBA3U,

Ecny JOKYMEHT OTIIPABIISIETCA B HECKONIBKO OJIHOPOAHBIX IOCY AAPCTBEHHBIX

OpTaHOB WM OpraHm3allii, X CICIyeT yKa3blBaTh 0000ILIEHHO, HAlIPAMEP!

[TpejcemaTensaM yIacTKOBBIX KOMHCCHH

JIOKyMeHT He NOJDKEH Ccofepxars Oollee deThpex ajpecatoB. Closo

«KOTIHS» IIepe]l BTOPBIM, TPETLUM, YCTBCPTHIM aApCCATOM HE YKa3bIBaACTCH.
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Ipy HampapIeHWH JOKyMEHTa Oojiee 4eM B YETHIPE ajpeca COCTaBIACTCA
CIIHCOK DACCHUIKH YCTaHOBNEHHON dopmel  (mpminoxkenue Ne 5), KOTOPBIA
HOAMHUCHIBACTC TIpeceareNieM TeppHTOPHATBHON KOMUCCHH.

IIpu ampecoBaHMy JOKyMEHTa (HUIMUECKOMY JIHIYy BHa4aIe yKa3hbiBAtOTCA

(I)B,MHHHH U WHUIHANBI HOAYIaTEIs, 3aTEM IIOYTOBEIH agpec, HalpHMED.

Areesott A.H.
yi. KocmoHaBTOB, 1. 42, 1. Iobicaeso,
Kemeposcxas 00nacts, 652560

3.5.5. T'pud yreepicaenus JOKYMEHTA.

JloKyMEHT ~ yTBEpXKIAaeTCs JIOJDKHOCTHBIM — JIMIOM — HIH  CHCHMAIBHO
H30aBAEMBIM JIOKYMEHTOM.

TIpy yTBEP/ICHAH JOKyMEeHTa AOIDKHOCTHHIM JIATIOM TPHQ yTBEPIKACHM
moykeH coctosth 13 copa YTBEPIKIAIO Ges kaBblueK M 3aIJaBHBIMUA OyKBaMH
¥ Ha cHeAyrolledl CTpoKe — HaUMEHOBAHHE JOJKHOCTH, NOJNHCH, WHALAAIBL K

(aMunEa JNHIA, YTBEPAMBIIETO JOKYMEHT, 1aTa YTBCPKJICHHS, HaIpUMED:

YTBEPXXJAIO
[Mpencenatens TeppuTopHANBHOMR
m3buparenbHOl xomuccuy Ne 3
JIYHaI TOAHHCh UHHAITHAIEL, Q)HMHHHH
Hara

Iipy yTBEpIKACHUN HOKYyMEHTA PEIICHAEM, ITPOTOKOIIOM, TP yTBCPXKICHIA
coctour u3 ciosa YTBEPXIEH (VIBEPXKAEHA, YTBEPXIEHBI nnn
VTBEPXJIEHO) 6e3 KaBbMeK M 3arfiaBHbIMH OyKBaMH, HAaHMCHOBAHHA
YTBEPKIAIOIIEro JOKYMEHTa B TBOPHTENBHOM Tafexe, Cro Jarki ¥ HOMEpa,
HaIpUMED:

YTBEPXJIEH

peieHueM TeppuTOpHAILHOK

H3bupaTenbHod KoMuccHu Ne 3
ot 15 denpamsa 2011 r. Ne 28- 5
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['pudp yTBEpIKHEHWs PACHOJAraloT B TPaBOM BepXHEM YTy NOXYMEHTa.
B rpude yTBepk/ICHHS HOMYCKaeTCAd LCHTPHPOBATH 3NEMCHThI OTHOCHUTENBEHO
caMOM JTMHHOW CTPOKH.

3.5.6. YKazaHHA 10 HCIOJIHEHNI0 JOKYMEHTA (Pe30/I0usn).

Vkazaus 110 MCIIOMHEHHMIO TOKYMEHTa MOTYT OBITh HAIKCAaHbl OT PYKH
pencenarenemM TeppUTOPUATEHON KOMWCCWH Ha HOIMHHMKE JOKyMEeHTa Ha
cBOBOIHOM OT TEKCTa MecTe WM 0GOPMIIEHEI Ha OTACIHLHOM JHCTE QopMarTa A6
(105x147), NpunoKeHHOM K AOKYMEHTY. YKa3aHUs T0 HCIONHCHHIO JOKYMEHTA
BIJIIOYAIOT (aMWIMA W VMHMIMANEl MCHOJHHTENeH, NpH HeoOXO[uMOCTH —
coflepiKande IOpYHeHHs, CPOK HCIIONHEHWs, MOANUCL DPYKOBOAMTENL H /ATy,
HaIIpHMep:

CmzoBy AIO.
I'puropsesy B.C.

TIporly paccMOTPeTh H JaTh OTBET
x 15.02.2011

JlpuHAas 1OAIHCE
Jara
3.5.7. 3arosi0BoK K TEKCTY JJOKYMEHTa (HANMCHOBAHHE JOKYMEHTA).
3aroOoBOK K TEKCTY JOKYMEHTa JO/DKeH KPaTKO W TOYHO pPAcKphIBaTh €ro
coepikaiie | OBITH COMIACOBAH ¢ HAUMEHOBAHHCM BWJIa HOKYyMEHTa. 3aroioBoK

MOXKET O0TBeYaTh Ha BOIPOCEHL

«0 ueM (0 KoM)?», HallpUMEp:

TTpukas
O cosgannn DKCUSPTHOH KOMHACCHH

«4ero (xoro)?», HalpuMep:

JoIKHOCTHOM perIaMesT
BEYIIETO CIIEIHATACTA

34ronoBOK COCTABISIETCH JIMIIOM, TOTORSIHAM IIPOEKT HOKYMEHTa,
3aroy0BOK, COCTOSAIHM M3 JIByX M Oojiee CTPOK, IeUaTaercs uepes OAHH

MG}I(CTPOTE[HBH:’I. HHTCpBaJI, TOYKa B KOHIIC 3aroJjIOBKa HE CTABHTCI. 3arolOBOK
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pacriofaraeTcss Ha ITEPBOM JIMCTe Hall TEKCTOM JOKYMEHTa IO LEHTIPY, arpH
0(hOPMICHMH TTHCHMA — OT IPAHMIIEI JIEBOT'O TIOJIS.
3.5.8. Texcr Jokymenra.

TekcT AOKyMeHTa OQOPMIISIOT B BHIAE CBA3HOIO TEKCTa, TalbIHMIBI WITH
COCMMHEHUS 3THX CTPYKTYD.

TekcT MOKYMEHTA JIOIDKEH  M3JaraTbesi KpaTKO ¥ ACHO,  OBIThH
apryMEHTHPOBAHHEIM, OO0ECIIeUMBATh TOYHOE K OJIHO3HATHOE BOCHPHSITHE
cofieprkallelica B HeM HH)OPMALIAH.

TexcT JOKYMEHTa [OJDKEH, KaK MPaBuiio, COCTOATH H3 JBYX qacted. B
HepBOH YaCTH YKA3BIBAOTCA IPHIHHbL, OCHOBAHYS, LK COCTABICHUA JOKYMEHTA,
BO BTOPOM — PelIeHNsI, BEIBOIBL, IPOCKOBL, TIPEITIOKCHES, PEKOMEHIATIHH.

TexcT HOKyMeHTa MOXET COACPKATh TONBKO 3aKIIOUHTENHHYIO HacTh
(HarIpEMep, MpHMKa3 — PACLIOPSUTENEHYIO 4acTh 0e3 KOHCTaTHPYIOLIEH, ITHCEMO,
3agBlcHKE — IPOCEDy Ge3 MOsSCHEHHS).

B Texcre HOKYMEHTA, IOATOTOBICHUOIO HA OCHOBAHWH 33KOHOJATENbHBIX,
WHBIX HOPMATHBHEIX [TPABOBBIX aKTOB, H3JAHHBIX OPraHaMy BIIACTH H YIIPABIEHUS,
ITUK Poccum, Cankr-lITerepSyprckoif u3bHpaTeNbHOM KOMHCCHEH, paHee
W31aHHBIX TeppUTOPHATBHON KOMHCCHEH, YKa3bIBAeTCsl HAUMCHOBAHHE BHIA
JOKYMEHTa, HaAWMEHOBAHHC OpraHa, H3JABIICTO JIOKYMEHT, JaTa IPUHSITHS KU
yTBEPXK/ICHUS] TOKYMCHTa, €r0 PErHCTPAIHOHHBIM HOMEp, a TaKXKe 3arojloBOK
JIOKYMCHTA, 3aKITIOUCHHBIH B KaBBIUKH.

TexcThl JIOKYMEHTOB OONBIIOTO 00beMa MOTYT HENUThCA Ha PasfIelel,

Ofpas/ieNbl B IyHKThI, KOTOP5Ie HyMepYIoTCs apabCKUMHU LiH(pamMH, HalpaMep:

1. Paznen
1.1. Hojpaznen
1.1.1. ITynxr

AG3albl BHYTPU IIYHKTOB HE HYMEPYIOTCAL.
B mHchMax HCIIONB3YIOT Clie)IyoIHe hOPMb] H3T0KEHHA.
or l-ro Jmna MHOXectBemHoro umena  («lIpocuM  HanmpaBuTh

HHEGOPMALHIO...», «llarpasisieM Ha 3aKIIFOUEHHE TIPOEKT...» 1 1p.);
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oT 3-ro nwina e¢jmHCTBeHHoro uucna («TeppuropHansHas KOMHCCHSA HE
CUMTACT BO3MOXKHBIM...», «TeppUTOpraIbHas KOMUCCHS TipeaaraeT paccMOTPETh
BO3MOKHOCTb...»).

I'padpl ¥ CcTpokd TaGIMLBI JOIDKHBI MMETB 3arOJOBKH, BBIPAKCHHBIC
CYIIECTBUTENGHEIM B MMEHHTSJIBHOM Iajexe. I10/3aroNOBKH Ipad) M CTPOK
JOJDKHBI GHITh COTYIACOBAHKBI ¢ 3arooBkaMy. Ecmu Tabimumy meyataror Goilee deM
Ha OmHON crpadmme, rpader TaGumIBl AOJKHEL OBITH HPOHYMEPOBAHBL W HA

CIeTyIOMX CTPAHNLAX JOIDKHBI OBITh HAIlCHaTaHbl TONBKO HOMEPA STHX rpad.

3.5.9. OTMerKa 0 HAJHYHH IPHJIOMKEHHH.

OrTMeTKa 0 HATMYHH MPAIONKEHHH pacrioaaracTcst OT I'PaHUIIb JI€BOTO 105
oclie TEKCTa MePe NOATHCHIO.

Eclu IOKYMEHT MMeeT TIPHIOKEHHS, HasBaHHEIE B TEKCTe, OTMETKa 00 ux

Hanuaud oGOopMIISIETCs TI0 creytomel hopme:

Ipunoxenwe: Ha 15 11, B 3 9K3.

Ecmm JAOKYMCHT HMECT NPUIOKCHMA, HE HAa3BAHHBIC B TCKCTE, HX
HauMEHOBaHNA H606XO,T_(HMO OEePCHUCIATE I10CJIEe TCKCTA JOKYMEHTa IICpel
IMOOIIUCEIO ¢ YKa3aHueM KOJIU4CCTBa JIACTOB B KKJIOM IPHUIOKEHAN H KOJIHYICCTBA

3K3eMILIIPOB, TIPH HATUYHK HECKOJIBKHX HpI/IJIO)KeHPIﬁ HX HYMECPYIOT, HallpMep:

IIprnoxenue: 1. Ilomoxenue o6 skcneprHOH KOMUCCHH Ha 15 1. B 1 2Ks.
2. Tlpumepuas HoMeHKHaTypa aei Ha 14 ;1. B 1 9K,
Ecnu IIPUITOXKCHAA C6p0HIIOpOBaHBI, TO KOII4eCTBO JUCTOB HE
YKa3eIBACTCH,
Ecam IPHIOKCHHE HamnpaBiasaeTCa HE BO BCO YKa3aHHBIC B JAOKYMCEHTC

aj[peca, TO OTMETKA O HAIWHNU IIPHIOKEHHS OQOPMIISETCA JIO CIIEIYIOIeH (popme:

[Tprmoxenne: ua 20 i1 B 3 9K3. TONBKO B NEPBEIH aipec.

Eean K JOKyMEHTY IpHIaraeTcs JIPYyrodl JOKyMeHT, TakiKe UMEFOIIUHA
NPHIOKEHHE, TO OTMCTKA O HAIHYUH IIPHIOKEHUS oopMnsgercs CIeAyIONAM

oOpa3oM:
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[Iprmoxenue: nacsMo  IleTpomarnoBck-Kamuarckoifl — ropojcKkodl — TeppuTOpHANBHOH
xomuccui oT 15.11.2010 Ne 01-21/450 m mpunokeHHE K HEMY, BCEro Ha
12 .

B peleHusx U NpHKa3ax CBEJCHMS O HANMYHH IPHIOKCHUH YKa3hIBAtOTC B

tekcte. Hampumep:

«PazpaboTaTh M NpPEACTABHTh  OPOSKT IUaHa 1o  dopMe,  yKajamHoH
B mprioxenun Ne [».

Eciu B JOKyMeHnTe, K KOTOPOMY OTHOCHTCS [PUIIONKEHHE, OHO
He yTBEpIKAACTC s, & IPOCTO COAEPMKUTCS CCBUIKA HA HETO, TO B TPABOM BEPXHEM
YIIy YKaselBaeTCs, K KAaKoMy perueHwio (HpuKasy) NPHIOKCHHE OTHOCHTCAL,
HAIIPAMED:

[lpumoxenue
K perennio TeppATOpHaNnsHOH
m3buparensHoi komuceHy Ne 3
or 11 saeapa 2011 T. Ne 11-5

TIpunosxenue
K TIpHKa3y IpeficenaTens TeppHTopHaIbHON
madupaTenpaoi KoMuccEu No 3
ot 15 mapra 2010 1. Ne 27

[Ipy HaIMYWH HECKOJIBKMX TPUIOKCHWHA OHH HYMEpYroTCd, HampuMep,

npuiokerre Ne 1, npuaoxenne Ne 2 1 tak fanee.

3.5.10. Moanuch ZOIKHOCTHOTO JIHIIA.

B cocraB IIOANMCH  BXOMAAT: HaWMeHOBaHHE JIOIDKHOCTH — JIMIA,
TIOJIIIUCABIIICTO JOKYMEHT, €0 JMYHask IOMIACE, KoTopasd ohopMiiercs CHHEME
YIK YepHBIMH YCPHUIAMIL, PAciiudpOBKa IIO/IHMCH (HHULHANS, haMAms).

Ecnu sioKyMeHnT odopmisercs Ha 6nanke TeppuropranbHoil KOMUCCHH, TO
PEKBH3HT BKJIIOYAET HAMMEHOBaHWEe [OIDKHOCTH LA, TOANHCHIBAIONIErO
JIOKYMEHT, €10 JIMYHYI0 IOANUCh, PACUIA(POBKY HOINHCH (MBMIMantsl U

(haMHIITAIO), HalIpUMED!

Ilpencenarens TIMYHAST TIO/IIHCE HHHIAATBL, (aMEINL
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Ecid AoJDKBOCTHOE ITHIO, IOJIMCE KOTOPOTO 3aroTOBICHA HA IIPOEKTE
JMOKYMEHTa, OTCYTCTBYET, TO AOKYMEHT MOAMUCHIBACT €TI0 3aMECTHTE/b WK HHOC
I, MCToNHsomee ero obssanHocTH. Ilpu sroM o0s3arensHo YKa3bIBAIOTCH
(axTHUecKas JIODKHOCT JIMIA, TTOANUCABINET0 JOKYMCHT, W €0 dbamunus. He
JI0TIyCKAeTCsl TOAIKCHIBATE HOKYMCHTEL ¢ TIPEJIOTOM «3a» HIIH OPOCTABICHUEM
KOCOU 4epThl Hepel, HAMMEHOBAHHEM JIOJIKHOCTH.

Eciu 10KyMeHT o(QopMIIsSeTCs He Ha OJTaHKe, TO PEKBH3UT COTEPIKHAT IOJIHOE
HapMeHOBaHue JOMKHOCTH JUIa, IOSIUCABIICro JOKYMEHT, CIro JIMIHYIO

TIOJIIECH, PACIIA(POBKY NOANUCH (MHHIAANE 1 pamuinio). Hanpuvep:

3aMeCTHTEIS NpeceaaTeNna
TeppuropnanbHoil B30HPATCIBHOH
roMuccrd Ne 3 JYMYHAA IOIIMCE HHETIHATEI, (aMHATUL

HpI/I TOANKMCAHANA AOKYMCHTA HCCKOJIBKHMMH JOJDKHOCTHBEIMH JIHIIaMH HX
TIOAIIHCH pacmonararoTcia onHa IO M ,HPYFOfI B OOCHCHOBATCIIBHOCTH,

COOTBGTCTBy}OHJ;eﬁ 3aHUMAaeMOH JOIKHOCTH, BampaMcep:

Tpeacenarens TAYHAg ITONIHCH MHANAIE!, (aMETIsI

['maBHpI Oyxrairrep AAYHAST IO/IHACH WHAHAATEL, QavMmAnas

B 10KyMeHTe, [0 {rOTOBICHHOM KOMHCCHEH, [IOANUCH PacIoIaraloTes OfHa
nog apyroif. TIepBbIM yKa3bIBacTCs MPEICcenaTellb KOMUCCHY, & (aMUIIMH WICHOB

KOMHCCHH pacrnoiararorcs B aﬂ(baBI/ITHOM HopaaKe. HaHpHMep:

Hpe)lCG}laTeHb KOMHCCHH JTH4Hasd IIOAIHHCE HHHITHAJIEL, d)aMHJIPDI

U 1eHEBI KOMHCCHH JIM4aHad II0ITHCE HHHIHAILI, (I)aMI/I.}'IHS{
JTHUYHag IIOAINHCh HHUAIHANIEL, (I)aMHHI/IH

Eciu poxyMeHT cOCTaBlICH KakK mpmiaracMas K OCHOBHOMY JOKYMEHTY
cripaBKa WM HH(pOPMALus, TO OH IOANHCLIBASTCS COCTABUBINIAM €0 JIMLOM.

3.5.11. I'pud cornacopanmsi.

I'pud cormacoBaHust cocTouT M3 ciosa COIJIACOBAHO 0e3 KaBBIYEK
M 3arjlaBHBIMM =~ OyKBaMH, HauMEHOBAaHHsS MODKHOCTH JIHIE, C KOTOPBIM

COrJIacOBBIBACTCA HOKYMECHT (BKJIIOIIaH HauMEHOBAHHC OpI‘aHHSELU,IrIH), ero JTMYHOH
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NOANKCH, PACTI(POBKA TOANECH (HHUITHANEL, (AMUIHS) M ATHI COINIACOBAHMS,

HAIIPHMED:

COI'TTACOBAHO
3aMeCcTHTENE TIIABhl aIMHHACTPAIAH
Kpacnocensekoro paitona Cankr-lletepOypra

THYHAasd HOAIYCH HHILIAANE, QamMHITIL
Hara

Ecil cormacoBanue OCYHICCTBIISICTCS 1IPOTOKGIIOM, MHUCHEMOM HIIH OPYI'HM

JOKYMCHTOM, TO COrJIaCOBAHHC O(I)OpMIIﬂeTCH CHEIYIOIHUM 06pa30M:

COI'JIACOBAHO
TIPOTOKOIL 3aceaHksE
aTTECTAIlMOHHON KOMECCHI
TeppuTopHanbHO# H30HpaTeIbHOH KOMUCCHH

Ne3
ot 05 despams 2011 1. Ne 16
HITH:
COI'JTACOBAHO

muceMo Pocapxusa
ot 05 mapta 2011 r. Ne 4-15/46

I'pud cornacopaHMs PacToaraeTes oM PeKBHSHTOM «lToamnuce» B IEBOM
HIDKHEM TIONe JOKYMEHTA.

3.5.12. Bu3sa.

BuyTpeHHee coriacoBaHue IPOEKTa JIOKYMEHTa ohopMITAETCS  BH30H.
Busa BKIFOYACT TOMNHCH BH3MPYIOLIETO, PACIIH(POBKY MOAMMCH (MHHLHAIEL
daMunusa) w Jaty, IpPH HEOOXOJMMOCTH MOXKET OBITH yKazaHa JOIDKHOCTH
BU3UPYIOIIET0, HapHAMEp:

Ilpencenarens TeppHTOPHATEHON H30HPaTENEHOR KOMHCCHH
JTHYHAS TOTHCH HHHATIHAIBL, (haMHIIHI

Hara

ITpy HATHYINH 3aMeYaHui K JIOKYMEHTY Br3a 0hOPMILICTCS CIASTyFOTIHM obpazom:

ZaMeuanus IPUIararoTe
ITpescenarens TeppuropaanbHoi H30HPATENEHON KOMUCCHH
JTMYIHAS TIOIHChH HMHUIHATEL, QaMuIIHA

Hara
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3aMeuaHWss ~ M3NaAralTcd — Ha OTJENIEHOM ~ JIACTE, TTOANKCHIBAYOTCS
1 TIPHIIAraioTes K JOKYMEHTY.

JlomyckaeTcs HOJMCTHOE BU3NPOBAHHE JOKYMEHTOB U IPHIOKEHAN K HUM.

Eci TIOMUTHHHHUK JOKyMeHTa ocTaetcs B TeppUTOpHaIbHOM KOMMCCHH,
BU3BI TIPOCTAB/IAIOTCS B HIDKHeH dacTd OGOPOTHON CTOPOHBI MOCICAHErO JIMCTA
IIOAMHHANKA JOKYMEHTA,

Jhis IOKyMEHTa, TIOAJMHHAK KOTOPOIo OTIPABNIAIOT W3 TEPPUTOPHANLHON
KOMHECCHH, BH3BI MPOCTABISIOTCS B HIDKHEH YaCTH JIMIEBOH CTOPOHBI IIOCIIC/IHETO

JIUCTA KOIMUK OTIIPABIEICMOIc NOKYMCHTA.

3.5.13. OTTHCK IeYaTH.

Tlewars 3apepseT UOMIMHHOCTH IIOJIUCH JIOJKHOCTHOIO IiHMIa Ha
AOKYMEHTaxX, Y/OCTOBEpAIOIMX  MPE/yCMOTPESHHBIC — LPABOBBIMU  AKTaMH
[OTHOMOYHS. NO/DKHOCTHBIX JHMIT WIH (UKCHPYIOITHX (akThl, CBI3AHHBIC C
()MHAHCOBBIMY CPEICTBAMH, 4 TAKXKE Ha HHBEIX JOKYMCHTAX, TIPEyCMaTPHBAIOLIIX
3aBepeHUe MOMINHION ITOIITHUCH.

[TeuaTs cTaRUTCA HA CBOOGOMHOM OT TEKCTA MecTe, He 3aXBaThiBas JIMYHOM
MOATIACH XOJDKHOCTHOTO jvna. Ileyars MOXKET 3aXBaThiBaTh 4acTh HAUMEHOBAHHUS
JOJDKHOCTY 1@, HOATMCABIIErO TOKYMCHT.

B moxymeHTax, HOLTOTOBICHHBIX Ha OCHOBE YHEQUUHPOBAHHEIX (OpPM,

[{e9aTh CTABUTCA B MecTe, 0G03HaYeHHOM 0TMeTKON «MID» Hiam uHBIM 06pasoM.

3.5.14. OTmMeTKA 0 3aBePCHUH KONUM.

Jlns 3aBepeHus COOTBETCTBMS KONMH JOKYMEHTA IIOJJIMHHAKY HIDKC
pexsusata  «llo/HCE) TPOCTABIAETCS OTMETKA O 3aBEPEHHM  KOIWH  —
3apepuTelbHas Haanucs «Bepno» wmmm «Komust BepHa», JIOMKHOCTS JIHIIE,
3aBEpUBIIEr0 KOIMIO, €0 IMYHAL IIO/IACH, PacilMppoBKa IOANMCH W [aTa

3aBEPEHHUS, HAaIPAMED:
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Bepmo

Tlpesicenatens TeppUTOPHATLHON
u3bHparelbHo# Kommecyn No 3

JIHYHAL MOOIMCH MHMITHATBL, (paMMIIHs

Jara

TIps HeoGXOAMMOCTH TPH 3aBEPEHMH KONHM JIOKyMEHTa MOXET OBITh
IPOCTABIEHO BpeMs 3aBeperus (HAIPHMED, IPH 3aBEPEHAH KOLHEA MPOTOKOJIOB 00
MTOraxX TONOCOBAHU).

Ecam Kouusl JOKyMEHTa M3rOTABIUBAETCA Ha HECKONBKHX JIHCTAX, TO
3aBepAeTCS KaiJIbIH JIHCT JOKYMEGHTA JTMO0 JOKYMEHT HMPOIIHBACTCS M HA MECTe
IPOIIMBKU CTABHTHCS 3aBepHTeNbHAs Haimuch «Bepuoy» wm «Komus sepHa»,
JOIBKHOCTS JIMIlA, 2aBEPHBIIETO KOMMIO, €ro JMYHAs HONMHCH, PacliM(ppoBKa
HONIIMCH H JIaTa 3aBepEHH.

IMpu mepechulke KOMHHA DOKYMEeHTa B ApYTME OpraHW3alldd MM BBIIAHE €¢
Ha PYKH 3aBepHMTeNbHAs HAIIMHCH YJOCTOBEpSeTes Medarsro «Teppuropuaiibhal
u36upaTeNbHas KOMUCCHs Ne 3.» ni6o Py HaTW4iHd TIeHarhio « TepprTopranbHas

nsbuparensuas komuecHs Ne 3. st fOKyMEHTOB»
3.5.15. OTmeTKa 06 HECHOJIHMTETE,

OrMerka 00 HCIOJHWTeNe BKIFOUaeT B ccOsi WHHIHMANEL B (GaMIIHIO
WCTIOJHATENS JOKyMEHTA U HOMEP ero ClyXkeOHoTo Tene(oiia ¢ KOAOM PCrHOHa.
OTMeTKy 00 HCIIOJIHITENE PACIIOIaraloT Ha JIMIEBOU HIIH, IPH OTCYTCTBHA MECTA,
Ha ODOpOTHOM CTOPOHE HOCHEAHErO JIHCTA AOKYMGHTA B JICBOM HIDKHEM YUY
pasMepoM mpudra 10 TyHKTOB, HalpUMeED:
3yGapes B.JL
(499) 356-85-31

3.5.16. OrmMeTKa 00 HCHOJHEHHH TOKyMeHTA.

OtMerka 00 HWCHONHEHHH JOKYMCHTA W HalpasJieHHM ero B JIENO
BKJIFOYACT CIEYIOIME JIAHHBIC: KpaTKHe CBejieis 00 MCIONHCHWH TOKYMEHTa
(Ip1 OTCYTCTBUH JOKYMEHTa, CBUNETEIBbCTBYIOIIEIO 00 HCHOJHEeHHH), AaTy H

HOMEP HMCHOIIETOCH JOKYMCHTA 00 HUCITOJIIHEHYH, ClIOBA «B Oeno», HoMEp Aecia, B
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KOTOpoM  OyJeT XpaHWUTbCS JIOKYMEHT, [Jary, IOJOHCh  IpejcefatTess

TeppuTopranbHOd KOMHCCHMN,

4. Opranmnzanust paboTbl ¢ HCXOAAMHMH (OTHPAB/IAEMBIME) TOKYMEHTAMH

4.1. Ucxopsiiue TOKYMEHThI IICYaTaroTcs Ha ONaHKAX YCTaHOBIICHHOW
Gopmbl B OQOPMISIIOTCST. B COOTBETCTBHH C  IIOJOKCHHMAMH — HACTONIIEH
Hrctpykpu.

4.2. Orupaska JIOKYMEHTOB 3 TeppuropuansHoH KOMMCCUU
OCYIIECTRILICTCS c];)eﬂL;[T)erépCKoﬁ WA CIeIWaJbHOM CBS3BI0, IOYTOM, II0
tenerpady, xamanam cessu [ AC «BeiGops», 114 JIBJIO, kanasiam pakcHMEIbHOM
CBA3M, CeTH MIHTEepHET WK HAPOIHBIM.

43, TTpu odopmieHHH NMceM H TeNerpaMM HCIOJHHTENL yKa3blBaeT
TIONHEIN IOYTOBLIH (BKITIOUAS HHACKC) afipeCc OPraHU3alliy MK TpaKaaHuHA.

4.4. Ucxopdie TMCBEMa HAIpPaBAIOTCS 3a IOAIHCHIO IIpefceaTet
TeppuropuanbHO# KOMHCCHH, B €r0 OTCYTCTBHE — 3a TOMAIMMCHIO 3aMCCTHTEI
npejiceaTeNs WIH HHOro 4ieHa TeppHTOpHanbHOH KOMUCCHE, HCIONHSHOIIErO
00A3aHHOCTH HIpecenaress, Ha OjaHke MUChMa.

4.5. TlognucanHble TIHCEMa K Telerpammbl perucrpupytores B I JIEJIO
WJTH JKypHale.

Eciu oTnpaBiseMbii ):LOKymeﬁT SIBITAETCS OTBETOM Ha BXOJISIIMHA JOKYMEHT,
HeoOXouMo  TIPHOOUTUTH  MMOJIMHHHK  BXOIAIICTO JIOKYMEHTa K  KONHH
OTIPABIICMOTO JIOKYMEHTA, OCTAIOLICHCS B jleile,

4.6. JIoKyMeHTaM UPHCBAHBAETCS UCXOSIIUE HOMED, KOTOPEIH COCTOHT U3
WHIeKca Jella II0 HOMEHKIAType Aell M IOpsSJKOBOTO HOMEpa IOKyMEHTa,
pasjielieHHBIX Kocoil geprod, Mexonammi HOMep yKa3hIBACTCA Takxe Ha KOIHH
IOKyMeHTa, ocramoiqefics B gene. Hymepanust HCXOOAIMMX —HTOKYMEHTOB
OCYIECTRIAETCS B Ipeelax KajleHIapHOro rojga.

IIpu perucTpalui WCXOSINETO JOKYMEHTa B PETHCTPAMOHHOH (opme
0653aTeNbHO  YKA3BIBAIOTCA CJACHYIOIMe PEKBH3MTHL JaHHEIE 00 ajpecare

(paMunus, HMsI, OTYECTBO OHU3MYECKOrO JIMIA WX Ha3BaHWE OpraHu3aliiy,
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MECTOHAXOXKISHHE IOIydYaTels), a TaioKe KpPaTKoe COJIEPKAHUEC [OKYyMEHTa,
KOJIMUECTBO JHCTOB OCHOBHOTO JOKyMEHTa H JIHCTOB IPHIIOKCHMS, KOIHYECTBO
SK3EMIIAPOB, MCTIOJIHUTEIb TOKYMEHTA, €r0 COUCHOIBMTENH, & Takke KeM OH
MOATIHCAH.

47, TIoKyMeHTEl 0  BompocaM  (OPMHUDOBAHHS TeppuropranbHOi
KOMHCCHHK OCYIIECTBICHUSA €€ (DMHAHCHPOBaHKsS, HATPAXKACHWS W HOOLIPCHIS
4eHoBH paGoTHHKOB armapara TeppuUTOPHAIBHON KOMUCCHH, B 00sA3aTeIIbHOM
NOPSAAKEHATIPABIISIOTCA HAPOYHEIM.

VHEIe JOKYMEHTBI MOTYT OBITh OTIPABIEHEI IO CPEACTBAM I JEJIOunm
ouTOl 10 yKazaHuIo Ipeacenareins TeppUTopruaibHON KOMUCCHHE.

4.8.1lo xazanam (QAKCUMHUIBHOM  CBA3H  JOKYMEHTBI  IIGPCAAtOTCA
OTBETCTBEHHBIM 34 BeJeHHe AeIOTIPOM3BOICTBA II0C)IE HX PeTUCTPaliH.

4.9. TIpu oTnpasKe TenerpaMMsl Golee 9eM B 4eThIpe ajpeca ogopMiseTcs
HOJJIMHHAK, KOIMA M [Ba SK3EMINIIpa IIOJITUCAHHOIO CIIMCKa pacChlIKA C
yKa3aHWeM TOJHBIX LOYTOBBIX (BKIKOYAS [OYTOBbIH nHjekc) agpecor. [a
tenerpad NEPEAAIOTCS HOMTHHHUK € OIHEM SK3EMILULAPOM CIHCKA PACCBHUIKA H
KOIIHS TeIerpamMmbl, KOTOpast ¢ OTMETKOH O mepe/iade TelerpaMmMb! BO3BpaIlacTes
B TeppuTopHaNbHyl0) KOMHCCHIO M BMECTE€ CO BTOPBIM 3K3EMIUIAPOM CIIMCKA
PACCHIIKH TIOAIHNBAETCS B ILII0.

4.10. Ilpu ormpaBke mHChbMa Oojlee 4eM B 9eTHIPE aJ[peca COCTABIACTCA
CIIMCOK pAacchUiké  ycraHonenHol dopmer (npunoxenwe NeS5), KOTOpbId
TOIIIACELIBAETCS IIPEICEIaTeIIeEM, B €r0 OTCYTCTBUE — 3aMECTHTEICM HPEACceAaTe I
FUIM HHBIM WIEHOM TeppPHATOPHANBHON KOMHCCHH, HCHIOMHSIOMAM 00s3aHHOCTH
npencenarens TeppuropuanbHod  Komuccud. llocie  permeTpanyy HHci;Mo
TUPAXKHAPYETCS B HEOOXOAUMOM KOJIMYECTRBE 1 OTHPABIACTC.

Ecid HUCHMO YITHM TelerpaMMa Halpapiasercss He Oolee 4YeM B HeTBIPS
ajipeca, TO NOJUTHCHIBACTCS KaXKABIH SK3EMILLAP.

4.11. OtnpaBka JOKYMGHTOB HPOM3BOIUICS CXKE/(HEBHO B HaCHI paboTE
TeppuTopHaIbHOW KOMHCCHH, KPOMC BBIXOIHBIX H Hepabouux pazgHAYHEIX

THeH.
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Topgmok OTHpPaBKA MCXOMAMMX JIOKYMEHTOB MOC/IE OKOHYAHHS paboyero
JHs, B BHIXOJHBIE M Hepabodue NPa3OHUYHBLIC J[HH, BIIEPUOJ| IOATOTOBKH H
npoBesictus  W3OUPATEABHBIX KAMITAHHE  YCTAHABIMBACTCA  HpeAceaaTe/ieM
TeppuropHanbHOH KOMACCHH.

4.12. JIoKyMeHTBl ¢ OTMETKOM 0 CPOYHOCTH OCTaBKH «BechMa cpOvHO» M
«Cpouno» o(QOPMISIIOTCA  HE3aMEANUTENbHO, OTNPABIAIOTCS [0 KauailaM
daxcummiibHoi cazu, [T JAEJIO wimu HapouHBIM.

4.13. JlokyMeHTBl, HalpaBIfeMble TpaKAAHaM IO JOMAIIHEMY aipecy,
OTIPABIAIOTCA Yepe3 IOUTOBOE OTHC]IeHHWE CBIA3M, KaK TIPaBUiO, 3aKa3HLIMH
TIHCEMAMHU.

4.14. JokyMGHTHI, Tepe/aBaeMele IO KaHalaM (aKkCHMIIBHOH CBA3H,
PETUCTPUPYIOTCS! B IIOPAJIKE, YCTAHOBICHHOM IS UCXOAAIIHNX OKYMEHTOB.

4.15. Vicxopstie TOKyMEHTEL, oOpMIICHHEIC ¢ HapyIIeHrneM TpeOoBanui
VHCTpYKIMH, K OTIpaBKe He NPUHAMAIOTCS M BO3BPAMIAIOTCS WUCTIONHUTCISM Ha
nopabotky. KoppecnonseHus HeciTykeGHOTO xapakrepa, B TOM HHCIE JIHHAS
KOPPECITOHAEHIINA, K OTIPABKC He IPHHIMACTCSL.

4.16. Kornii HCXoASIHX JOKYMEHTOB IIOMEIIAIOTCA B ICNO B COOTBCTCTBHH

¢ HOMeHKIaTypo# jien TeppuropuansHOl KOMHCCHH.

5. OcobennocTa padoThl ¢ 06pameNRIMH IPaKIan

5.1. Opranmsanus paboTel ¢ oOpamieHHsIMH TPaXAaH OCYMECTBIACTCA
B COOTBETCTBHM ¢ pa3jelioM 2 HacTosulel VIBCTPYKIMH ¢ y4eTOM 0CODCHHOCTEH,
yKa3aHHBIX B JIAHHOM pasjiene.

5.2. TTuchMeHHsle  OOpAlleHHs — IpakaH  (Jajee —  OOpalleHws),
DOCTYNHEBIIME B  TeppuTOpHMadbHyl)  KOMHCCHIO,  PErHCTpUPYROTCA ¢
HCTIONH30BAHAEM — PErMCTPAIMOHHBIX  (OpM  OTAENbHO OT  APYIMX BHIOB
AOKYMEHTOB He TIO3JHee TpexX AHed ¢ MOMCHTA IOCTYILICHHSL O6paienus,
Kacarolecs HapyileHal H30MpaTelqbHBIX 1pas TPaXiaH B IEPHOA MOJIFOTOBKH
U IpOBeIeHns BEIOOPOB B PePepeHAyMOB, PETUCTPUPYIOTCH B JI€Hb OCTYIITEHHS

B TepprTOPAATBEYIO KOMUCCHIO HIH Ha CIE/IyrOIUE paboyuni IeHb.
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5.3.1Tps BCKpHITHH KOHBEPTOB TIPOBEPACTCH HANIHYHE BCCX BIOXKEHUH.
Koupepr 00s3aTeNBHO COXPAHAETCS.

O6pamenns, CcofepKamle B aIpeCHOH HacTH IOMETKY «JIuaHOY,
paccMaTpUBAIOTCS B OOLICM MOPANKE B COOTBETCTBIY ¢ MHCTpYKIMCH.

IIpy permcTpan IOBTOPHEIX ~ OOpameHHH UM IIPHCBAHBACTCS
ouepe/HOH PeruCcTpaldoOHIbI HOMep, B PETHCTPALHONHON dbopme penaercs
oTMeTKa «IIOBTOPHOY.

Eciu Ofpanienye IOCTYIIAIO OT KOJUIEKTHBA TPAXIAH, TO NP PETUCTPAIHH
B PErHCTPAI[MOHHON QopMe CTaBUTCS OTMETKA KKOITEeKTHBHOE).

5.4. PerdcTpallMOHHBIH  INTaMI, COCTOSIMA M3 TIOPAAKOBOIO HOMEpa
ofpalieHns ¥ jaThl PerHCTpalldM, CTABHTCS, KaK NPaBuilo, HA MCPBOM ITHCTE
O6palleHus B IPABOM BEPXHEM YIITy WK Ha CBODOJHOM OT TEKCTa MECTe,

Hymepanus nocrymmpimux O6painenuil  0CyLIECTBIACTCA B TIpefesax
KaJICH/IapHOI'0 roJ1a.

5.5. 3aperucTpupoBaruble OOpallleHHs paccMaTPUBAIOTCH IPEACEIATCIEM
TeppuTOopralbHOH KOMMCCHH, 3arTeM IOCIe ICPEHECEHMA YKasaHHi IO
UCITOJHEHHUIO TOKYMEHTa B PEIHCTPAllHOHHBIe (OPMBL TIEPE/IAIOTCS HCIIOHMTEISTM
110/T TIO/ITIUCH,

5.6. Obpamenys, aIpecOBAHHBIE YACHAM TeppPUTOPHANBLHON KOMHCCHH,
PerHCTPUPYIOTCS B YCTAHOBJICHHOM [OPSJIKE, JOKIANBIBAROTCS MPENCC/aTeTo
TeppuropranbHO  KOMHCCHH, 3aTeM  IOCHEe  IEPEHECEHWS  yKaszaHus 10
HCTIONHCHHMIO JOKYMEHTA B PETHCTPAHORHEIE (POPMSI TIEPeSaloTCsl UCTIONMHUTCIIAM
IIOJT TTOATHACH.

Obpaiesnsl paccMaTpUBAIOTCS B COOTBCTCTBHH € YKa3saHMAMHU 1O
HCIIOJIHEHHIO JOKYMEHTA Tpejcenarensd TeppuTopranbHol KOMACCUM B NOPSITIKE,
YCTAHOBICHIOM 3aKOHO/ATeNbCTBOM Pocculickoi dejepariii.

5.7. ObGparenns, COJIepIKAIITIE BOIPOCH, PELICHAE KOTOPHIX HE OTHOCHTCS
K koMmereHnwd TeppuTopHalbHOM KOMUCCHM, JOKJIABIBAIOTCA IPEACENATEIIO
TeppuTopHabHO KOMUCCHE M 110 €0 YKa3aHMIO 110 HCIOJHEHMIO JOKYMEHTA B

TeYeHHe CEMH KaleHJAapHBIX ,I[Hefl CO [HA perucTpanmud »HalpasIsroTci ¢
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CONPOROJMTEFHBIM [IMCHMOM 34 €r0 HOAMUCHIO B COOTBETCTBYIOIMI Opral Wiy
COOTBETCTBYIOIEMY JIOJDKHOCTHOMY JIMITY, K KOMIIETEHITMM KOTOPEIX OTHOCHTCA
pellienre TocTaBleHHEIK B OOpainieHuy BOTPOCOB, ¢ YBENOMICHHEM TIpPaXIaH,
ganpasuenmx. O6parenns, o nepeagpecanuu Odpamenuii. B conpoBoantebnoM
IHCHEME OTOBApPUBASTCS IOPSIOK HAIpaBIcHUA oTBeTra aBTopy ObpalueHus.

Ecim pelienue MOCTaBICHHBIX B OOpalieHMAX BOINPOCOB OTHOCHTCH K
KOMIIETEH[UH HECKONBKHX TOCYJIaPCTBEHHBIX OPraHOB MM JODKHOCTHBIX JIULL,
xonus OGpalienus B TeYeHHE CeMU KaleHJAPHBIX KHEH CO [JHS PCrHCTpalnH
HanpaBsieTCl B COOTBETCTBYIOLIME — OPraHel WM COOTBCTCTBYHOIIAM
TOIDKHOCTHBIM JIALAM.

5.8. 3anpemaercs  Happasmats  OOpamenwe — H4  pacCMOTpEHHUE
B rOCYJIAPCTBEHHBIH OpraH, OpPraH MECTHOIO CAMOYTIPABICHHS WK JOIDKHOCTHOMY
nHIy, pelnenue wWin feiicrsrue (GespelicTBHe) KOTOpBIX —ofxamyeTcs, 3a
HCKTIOUEHHEM CJIy9aen, YKa3aHbIX B IyHKTe 6 cTaThi 75 (DejlepaibHOTO 3aKOHA
«O0 OCHOBHBIX rapaHTHsSX K30UpaTeBbHBIX IIpaB H IIpaBa Ha ydJacTHe B
pedepenayme rpaxaad Poccriickoit Oemeparum.

5.9.Ecnu B COOTBETCTBHH C 3allpeTOM, YKa3aHHBIM B 1ojpasgene 5.8
MHCTpyKIMK, HEBOIMOXHO HampapuTe OOpamienne Ha paccMOTpeHue B
TOCYJAPCTBEHHEBIN OpraH, OpraH MECTHOI'O CaMOYNPABICHUS UK JODKHOCTHOMY
JTHIlY, B KOMIIETEHIMIO KOTOPBIX BXOJUT PellleHRe TMocTaBnenubix B OOpammeHun
gonpocos, O6palneHre BO3BPALIACTCs T'PAXITAHUHY C PashICHEHHEM ero lpapa
00KaloBaTs COOTBETCTBYIOIIEE pEIeHUe MM JEeHCTBHE B YCTAHOBICHHOM
HOPSIZIKE B CyAE.

5.10. O6pamienust, 1OCTYHHBIIAE B 1epPUTOPHANBHYIO  KOMHCCHIO,
pACCMATPHBAIOTCS B CPOKH, YCTAHOBIEHHEIE Tofpasfiecnamu 8.5 1 8.6
NucTpyknuu.

B mepuo NMOATOTOBKH K IPOBEJEHHS BBEIOOPOB K pe)epeHIYMOB CPOKH
paccMoTpeHusiObpareHyii YCTAaHABIHUBAIOTCH B COOTBETCTBUH c

3aKoHOaTeICTBOM Poccuiickoit @emeparnui o Beibopax U pedepennyMax.
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Ecim  HeoOXOEMMO  TPOJIHTh, CPOK  paccMmorpeHust — OOpanieHus,
UCTIONHUATENH He [O3Hee UeM 3a TPH JHS J{O HCTEUeHHs CPOKa TTOATOTOBKY OTBETa
IpefCTABIIIET Ha HMS Ipescenarens TepprTopHandbHOW KOMHCCHM JOKIAINHYIO
3aIUCKYy ¢ OOBSICHEHHEeM, TI0 KaKoM NpHYHHE HEBO3MOXKHO JAaTh OTBET B
YCTAHOBIIEHHBI  Cpok. Makcumanenoe UpOJUICHHE CPOKa  PAacCMOTPEHHA
Oobpamrenns cocrapnget 30 KaneHapHBIX THEH.

3asBATEIIO HAIPABISIETCS YBEAOMIICHHE O IIPOJJICHUH CPOKA PACCMOTPEHUSI
ero OOpalteHus.

O6pamieHns, Ha KOTOPBIC JAIOTCsSl IIPOMEKYTOUHBIE OTBETEI, ¢ KOHTPOJIS He
CHUMAIOTCS.

5.11.B caoygae mocrynneHsss B TeppHTOPHANBHYIO KOMHCCHIO B
YCTAHOBIEHHOM TOPSIJIKE 3alpoca TOCYAapPCTBEHHOI'O OpraHa, opraHa MECTHOTO
CAMOYTIPABIICHHs WM TODKHOCTHOIO JIMIA, paceMmarpusajommx  OOpainenne,
JOKYMEHTBI M MaTCpHalbl, HeoOXomumMele I paccMmoTpenus Ob6paluenwus,
HpPeACTAaBIBTIOTCA B TedeHHe 15 KaleHlapHbIX JIHEH.

5.12. Otset na OOparieHHe, B KOTOPOM He yKa3aHbl (GaMUIMA IPaXAaHuHa
¥ €ro TIOYTOBHIA aapec WIX aJipec BIIEKTPOHHOH TOYTHL, HO KOTOPOMY HOIDKEH
OBITL HalpaBjieH OTBeT, He jgaercd. lakoe OOpanieHue CIMCBIBAETCS B JIENO
npesiceyiaterieM TeppuTopHanbHO XomuccHM., B ciaywae eciu B OOpailleHun
COIepaTcs CBEACHHSA O IOJIOTABIABAEMOM, COBEPIIAEMOM HIIH COBEPLICHHIOM
HOPOTHBOIPABHOM JICAHMHM, a TakKe O JIHMIe, €ro I[IOArOTABIHBAIOIIEM,
COBEPINAIONIEM WM COBEPIIMBLIEM, OOpallCHHE [OJJIEKUT HAIPABICHUIO B
TOCYAapCTBEHHBIH OpIal B COOTBETCTBHM C €I0 KOMIIETEHIUEH.

Fenu texer OGpallleRus He TOAAaeTesa MpouTenuio, otser Ha ObpaneHHe
He JAeTCAM OHO HEe  [IOJJIeKWT HalpaBleHHI0 Ha pacCMOTpPEHHE B
TOCYIApCTBEHHEBIH Oprad, opral MeCTHOIO CaMOYNPaBJIEHHs] HIA JOJKHOCTHOMY
TWIY B COOTBETCTBHMH € WX KOMIETEHOWEH, 0 YeM B TE€4YeHHe CeMH KalCHIAPHBIX
nHei co gus perucrpanun OdparieHHs coodIaeTed IPax [aHuHY, HalpaBUBLIEMY

O6parenue (ecim ero GaMIIKA ¥ IIOYTOBBIA /pec NOAJAKTCS IIPOUTEHHIO).
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5.13. O6paiienus, B  KOTOPHIX  COIEPXKATCS — HENEH3ypHBIC  JHOO
OCKOpOWTENbHbIe BEIPOXEHHMs, YIPO3bl SKH3HHM, 3H0POBBIO M UMYMIECTBY
JOIDKHOCTHOTO JIWIfa, a Takke WIEHOB ero CeMbH, OCTaloTcd Oe3 OTBeTa MO
CYIIECTBY IOCTABICHHHIX B HEM BOIPOCOB, 2 3asBMTENSIM COOOLIACTCS
0 HEeJ Oy CTAMOCTH 3II0YTIOTPEOJICHHS TTPAaBOM.

5.14, O6pamenme, B KOTOpoM obxajyercs cyneOHOe pelneHNe, B TeYeHHE
CeMH KaJlCHJ@pHBIX IHeH CcO JHS PErdcTpallid BO3BpallaeTcs TpaXIaHuHy,
HALIPABHBEITeMy OOpallenue, ¢ pa3bsICHEHHeM Iopsyka ofKanoBaHus JIAHHOTO
cyneOHOTO pelenys.

5.15. Berm B OGpameHun cOIepKHUTCs BOIPOC, Ha KOTOPBIA TpakIaHuHY
HeoJHOKpaTHO (j(Ba pa3a 1 Oojee) 1aBaluch MACBMEHHBIC OTBETH] IO CYLIECTBY B
CBS3H C paHee HampabieHHbMU OGpameHuAMy, ¥ mpH 3Tom B OOpallieHnH He
TIPUBOJIATCS HOBBIE JIOBOIBL M OOCTOSITENBCTBA, TO IIEPENHUCKAa IO JIAHHOMY
BOTIPOCY C TPAXK(AHUHOM IIPEKPAIaeTCs, O YeM eMy HaIPABIISCTCS YBEIOMIICHKE,

5.16. JTuuusli preM Ipax/aH BefleTcs mpejcejareneM TeppuTopHansHOM
KOMHCCHH.

WudopManust ©  TOPsIAKE IpHEMa  TPaXAaH  pasMelacTes  Ha
HHOOPMAIIMOHHOM CTeH/e B oQHIMaNbHOM caiite TeppHTopHaIbHOH KOMHCCHHB
UHPOPMANHOHHO-TEICKOMMYHEKAIMOHHOMCeTy MirTepHer.

Ilpu  AnueHOM  TpdeMe  TP@KJaHUH  TIpeALIBIseT  JOKYMCHT,
Y I0CTOBEPSIONTHN €0 THYHOCTE.

BejeHre IUUHOro IIpHeMa TIPaXAaH MOXET CONPOBONIATLCS dyIHO- K
BUIICO3AIIKCHIO, O YeM IPaXaHe yBeLOMIAIOTCS IO Havana IprueMa.

5.17.Bo Bpems iipHeMa TCpakjaH BeJeTCs JKypHall ydera, B KOTOPBIH
BHOCSITCSL TaHHble O TPaXAaHWHe, KpaTKoe cojepikaHHe oOpamieHus, pe3ysbTar
ero pacCMOTPEHHS, & TAKKe KODKHOCTh H paMUIUs JIUI@, TPOBOJIAILEIO IPHEM.

Ecnu mafdokeHHsle B ycTHoM O6pamenun  ¢axtsl He TpeOyior
TOMONHATENBHOM IpoBepKH, 0TBeT Ha Obpalenue ¢ COrachs rpaxjaniHa MOXKET

OBITh JaH YCTHO B XOj¢ JIHHHOTO npueMa, 0 4eM JSJIacTCs 3alluch B AKypHane



29

yueTa. B OCTanmpHBIX Ciydasx JaeTcsl IHCBMEHHBIM OTBET IO CYIUCCTBY
nocTaBaeHHbIX B O0palieHHH BOIIPOCOB.

B xo/i¢ IMYHOTO TIpHeMa IPpaKIauuiy MOXKET ObITh 0TKa3aHO B NallbHEHIIeM
paceMOTpEHHH OOpaiieHns, eclld eMy paHee OBUI JaH OTBET IO CYIIECIBY
mocTaBIeHHbIX B OOpallieHUH BOIIPOCOB.

B ciyuae rpy0oro, arpeccHBHOIO IOBEJICHHS I'PaXTaHWHA IIPHEM MOXKET
OpITh npekparnes. Ilpy HeoOX0AMMOCTH MOXKET OBITH BEI3BAH COTPYJHMK OXPaHbL.
Hudopmanus o MOBCCHIH TPAKIaHHHA OTPAXKACTCA B JKypHaJe yUeTa,

5.18. Hepemannsie Ha TpueMe OOpallleHHs  PerdcTpupyroTcs ¢
UCIIONE30BAHMEM PETHCTPAIMOHHEIX (OPM M pacCMaTPHBAIOTCA B IOPSIKE,

YCTAHOBJICHHOM HACTOALIUM Pa3jiCciloM.

6. OcoGennocTH padoThl ¢ JOKYMEHTAMH, COACPIKAIHUMH CayKeOHYI0
HHPOPMANMIO OTPAHMYEHHOT0 PacIpoCcTPaHeHus (B TOM 4uc/Ie cBeJeHus o6
u30upaTensx, y4acTHHKAX pedepeHAyMa, 00palIaloIHMHUCH B paMKax
dyuxnuonnposanusa I'ocyjaperBennoi cacreMsl perucrpanuy (y1era)

usbuparesnei, ydacTHHKOB pedepenayma B Poceniickol @epepanumn)

6.1. Ocobennoctd paGoOTEl ¢ MOKYMEHTAMHM, COACPXKAIMME CIyKEOHYIO
HHGOPMALTHIO OI'PAaHIIEHHOIO PACHPOCTPAHCHHS,

6.1.1. XK cnyxeOHoii HHPOPMAIMH OTPAaHUUYEHHOTO  PACIPOCTPAHEHUA
OTHOCHTCS ~ HeceKperTHass — HHQOpMaIusi,  HE3aBHCHMO  OT  Buja  ee
HOCUTEIS,OIPaHUICHAS Ha  PaclpocTpaHeHre KOTOPOH — yCTaHABIHBAIOTCS
3aKOHOATENBCTBOM Poccuiickolt Memepaltuy, pelieHHAMHA (MOCTAHOBICHHSIMHU)
BBITIECTOANTHX M30MPaTENBHEIX KOMHCCHH.

6.1.2. HeobxomumMocTh  TPOCTAaBIICHHS HOMeTKH  «Jlus  ciryskebHOro
noaszoBagusy (Hamee — «JIClI») ma JlokymeHTax M M3JaHMIX, COAEpIKaLIRX
ciyxeGHyIo HHGOpPMAlMIO OTPaHMYEHHOTO PacHPOCTPAHEHHMs, OIPEJIeNsieTcs
upencenareaeM  TeppUTOpHANBHON  KOMHCCUYM,  [OJUIACHIBAIOIMM  BLUIH

YTBEPXKIar0IKUM JOKYMCHT.
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JIO/DKHOCTHEIE JIMIA, IPHHSBIINE pelicHie 00 OTHCCCHHH cyxeOHOM
THEQOPMAIHH K Paspsily OTPalHYeHHOrO PACIPOCTPAHSHMUS, HECYT TIEPCOHANBHYIO
OTBETCTBEHHOCTD 38 000CHOBAHHOCTE IPHHATOTO PeLICHMSI.

6.1.3. llometka «JICIT» 1 HoMep SK3eMIULApA MPOCTABIAIOTCA B MPABOM
BEpXHeM YIVIy TIepBOM CTPAHHIIB! JOKYMEHTa (B Cllyuae HeOOXOIUMOCTH — U €T0
IPOCKTa),  COACPIKAIero  CIyxkeOHylo — HHQOPMAIMIO  OIPAHUYCHHOIO
pacrpocTpatenys, Ha 000KKe U TUTYJIBHOM JIUCTE M3IaHus, a TakKe Ha HEPBOU
CTPAHHULE CONPOBOAUTEIBHOTO IUCEMA K TAKMM JOKYMEHTAM.

6.1.4. PaBoTa ¢ JOKYMEHTaMH, COICPXALIMME CIyKeOHYI HH(OPMALIHIO
OTrpaHMYIEHHOTO PACTIPOCTPAHEH s, B TOM THCIC UX IPHEM, y4CT (permctpanys),
OCYIIICCTRIIAETCS B TIOPANKE, YCTAHOBJIEHHOM Vi HECEKPETHBIX JHOKYMCHTOB, C
yieToM o0coBeHHOCTeH, H3MONKEHHBIX B HacTosumeM pasgene. Ilpu oTom K
PErHCTPALMOHHOMY HOMEPY JIOKyMEHTa 00aBNseTcs TTOMETKa «JICID».

6.1.5. Joxymentsl ¢ 1omerkoll «JICID» perucTpupyroTcs (yUHTEIBAIOTCS)
BMeCTe ¢ JIPYTHMHU HECEKPETHBIMU ;(OKyMeHTaMﬁ. B peruCcTPAIHOHHON KapTOHuKe
TOKyMeHTa npousBoauTes 3amucs «ICTD».

6.1.6. CkanupoBaHHe, KoNupoBauue (THPAKHUPOBAHHE) [NOKYMEHTOB C
nometkoil «J[CII», ITpOU3BOAMUTCS MCIIOJHHUTE/EM JHOKYyMEHTa C THChMCHHOTO
paspemienns — mpefcejiarens  TeppUTopHanbHOH — KOMMCCHH, — [IpH  3TOM
OCYILIECTBIETCS y4eT KaXKIOr0 SK3eMILIIPa YKa3aHHBIX JJOKYMEHTOR.

6.1.7. loxymenter ¢ momerxod  «JICII»  mepemaroTcs — dieHaM
TeppHTOPHANIGHON ~ KOMHCCHH W TPa;giaHCKuM  CllykaluM  alapata
TeppuTOPHAIEHON KOMUCCHH TTOJ] IOANIUCE.

6.1.8. JloxymenTsl ¢ moMeTko# «JICID» HanpapiIdtoTea B JAPyTHe OpraHbl H
opragMsanyi  opraHaMu  (elepambHOA  (DeNbIBErepekol  CBA3M, CIy KO0
CHEIHANBHON CBI3H MO0 HapOUHBIM. 3alpeInaeTcs Nepe/laBaTh MOKYMCHTEI C
noMeTko#l «JIC1I» 1o He3aiOuINeHHbLIM KaHalaM KOMIIBIOTEPHO-MOAEMHOR H
GaKCIMUIBHOR CBS3H.

JHoxymenTsr ¢ 1oMeTkod «JICIDy pacchuialoTcd HECKONBKAM a/jpecaTaM

COlIACHO CIIHCKY pacChbUIKH, B KOTOpPOM HaIpoTHB  KaxKJoro anpecata
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IIPOCTABMSETCS HOMEDP HK3eMILIsIpa OTIPaBIAeMOro JokyMenTa, CIMCOK PACCHITKA
IONIHCHIBACTCS HCTTOJIHATENNEM U IpeacenareieM TeppuTopHaIbHOd KOMHUCCHH.

6.1.9. Mcnosaennsle qoxymenTsl ¢ nomerkoi «JICT» dopmupyioTes B Aena
B COOTBETCTBHH ¢ HOMEHKJIATYPO# Jieli. B TpaBoM BepxHEM yIily OOIOXKKH Aela, B
KOTOPOE ITOMEITIEHBI TAKKe TOKYMEHTHI, IpocTaBiaeTcanoMerka «JICID,

6.1.10. Hokymentsr ¢ mnomerkoi «JICID» xpaHATCS B 3aKpBIBAIONIKXCA
mragax.

6.1.11. YHruTOXEeHWe [N, JOKYMEHTOB H H3fanwit ¢ nomerkod «JICID»,
YTPATHBIIIAX CBOC IIPAKTHIECKOE 3HAYEHHME M HE HMEIOIMX HCTOPHUIECKOH H
HAy4IHOH [EHHOCTH, TPOU3BOIMTCS 110 KTy YCTAHOBICHHON (QOPMEL ¢ yKa3aHHeM
HOMepoB sk3eMiuipos (mpunoxkenue Ne 13). B yderHeix Qopmax aenacres
OTMETKA 00 YHHYTOKEHHH CO CCBUIKOH Ha COOTBETCTRYIONIMH aKT.

6.1.12. Pemenue o cusrnd moMeTkH «JCII» ¢ goxymenTta HnpuB¥MaeT
TOJDKHOCTHOE JIMIO, TOATMCAaBIIEE MW YTBEPAUBIIEE TOKYMEHT.

Cusarue noMmetku «JICID» ¢ mpucnannoro B TeppUTOpUAILHYI0 KOMICCHIO
JOKYMEHTA MOXKeT OBITH MPOU3BE/IEHO TONBKO TI0 COIIACOBAHMIO ¢ OPraHM3allMei,
HaIlpaBHUBIICH JIOKYMEHT.

Caatre mometka «JICI» ¢ moxymMeHTa NPOU3BOAHUTICS OTBETCTBEHHEBIM 34
BeJeHHe  JelONpPOM3BOJICTBA HA  OCHOBAHUM  [MCHMEHHOIO  YKa3aHWsA
JIOIDKHOCTHOTO JIHI[A, TPHHABILETO Takoe petenne. T1pu cHathn moMetku «JCI»
Ha JOKYMEHTaX M Jejiax, a Takke B PErducTPallMOHHOM KapTOYKe ACIaroTCs
COOTBETCTBYIOIUE OTMETKH.

O custun momerku «JICLD» yBegoMusitoTess Bce afpecarbl, KOTOPBIM
JAOKYMEHT HATIPaBIUICS, TMO0 OpraHu3allysd, ero HalpaBUBLlas.

6.1.13. B cinydae yTpatbl AeN, JIOKYMEHTOB WM H3JaHHH ¢ HOMETKOH
«JICTI» 7mbo pasrnameHus coiepXkaimeiicd B HUX HHQOPMAIUM HA3ZHAUAETCH
coyxkeOHas 1poBepka, O pe3yllkTaTax KOTOPOH HOKIaIbIBACTCsS IIPencelaTelIio
TeppuropralbHON KOMHCCHH.

06 yrpare men W JlokyMeHTOB ¢ moMerkod «JICID» cocrasasercs akrt, Ha

OCHOBAHHH KOTOPOTO ACHAIOTCH COOTBETCTBYIOINHE OTMCTKH B YHCTHRIX (bopMax.
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6.2. Pabora ¢ [OKYMEHTaMM, COACDIKAIIMMH CBCACHMS 00 m30uparensx,
yaacTHUKaxX pedeperayMa, oOpamaloUMMICI B paMKaxX (QyHKIMOHMPOBAHMA
[ocymapcTBEHHOH CHCTeMbl perucrpamun (ydera) m3duparenel, y4acTHHKOB
pedepenayma B Poccuiickoit Qepepainiu.

6.2.1. K moxymeHTaMm, comepikaliuM cBepenus o0 u3bupareisix, ydacTHHKAX
pedeperayMa, obpataomumMucs B paMKax (OYHKIHOHUPOBAHUS
I'ocynapcTBEHHOH CHMCTEMBI perHeTpanuu  (yueTa) H30HpaTelcH, yJaCTHHKOB
pedeperayma B Poccuiickoi denepanyn, OTHOCITCS HOKYMEHTBI, TOCTYIIAOIIHE
B TeppuTOpHANbHYI0 KOMHCCHIO OT HCIIOIHHTENLHBIX OPraHOB TOCYMApCTBEHHOM
piractd Cankt-lletepOypra, TeppHTOPHANBHEIX OPraHOB (eAepaibHBIX OPraHoB
HCIIONIHUTENRHOH BiactH, lleHTpansHoi m3bupaTensHON KOMUCCHH PocCCHICKOR
Menepanpm, PI'KY «Denepansublii neHTp HHGOpPMaTH3aUWK TIpH LleHTpansHOH
m3OupatensHoil Komucenr Pocenifickolt ®enepanuun», Canxr-IlerepOyprexoi
M30HpaTeNibHON  KOMMCCHM, H30WpaTeNbHBIX KOMHCCHM  BHYTPHIOPOJICKHMX
MYHHUI[HITAIBHBIX obpa3zoBaHui Canxr-IlerepOypra, CHCTEMHBIX
aJMUHUCTPATOPOB KOMILUIEKCOB CpEACTB aBTOMAaTH3alud [ oCy/lapcTBEHHOM
ABTOMATH3HPOBAHHOM cucTeMbl Poccuiickolt Demepanun «Boibopsr» (mamee —
HCTOYHHMKKM ~ MH(GOPMAIMW),  HampaBlieMmble  u30uparenbHOH — KOMHCCHEH
HCTOYHMKAM WHGOPMAIIMH, a TakkKe JOKYMEHTBI, IEpecBliaeMBle MeXAy
KOMIUIEKCAME ~ CPEJICTB  aBTOMATH3ALHWH TEePPHUTOPHANBHBIX H30UpPATCIBHBIX
xomuccuit B Canxr-Iletepbypre (mamee — KCA THUK), Canxr-IletepOyprekoit
m3omparensHoil  Kommecmed  (manee — KCA MKCP®) u  IlenrtpansHoi
n3bnparensHoli komuccueit Poccuiickoit @enepanuu (nanee — KCA LMK Poccun)
B paMKax peajn3alii mened u 3agad ['ocynapcTBEHHON CHCTEMBI PErHCTPAIHH
(yuera) uzbupatenel, yaacTHukoB pedepeniyma B Poccuifckoil Denepaium.

JlokyMenThl MOTYT o(OpPMIATECS Kak Ha OyMaxHBIX, Tak H Ha
MAIIMHOTHTAEMEIX HOCUTENAX.

6.2.2. Pabora ¢ mOKyMeHTaMH, COACPKAIIMMHK CBeJienus ob u3bHpaTelsx,
yUacTHWKAax  pedepeHayMa, JOJDKHA OCYIIECTBAATECA ¢  YYETOM  HOPM

Denepanpuoro 3akoHa oT 27 mrons 2006 roma Ne 152-®3 «O nepcoHaNbHEIX
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manneix», Ilomoxkenust 006 ocobeHHOCTAX 00pabOTKH TEPCOHANBHBIX JaHHBIX,
OCyIIecTBIsSIeMOl 0€3 MCIOIB30BaHUA CPEACTB aBTOMATH3ALMM, YTREPIKACHHOIO
NOCTAHOBIEHHAEM [IpaButensersa Poccuiickou Oepepanyu
ot 15 ceurabps 2008 roga Ne 687, llonoxenus o I'ocynapcTseHHOH cHcTeMe
peructpanun (yuera) widupartened, ydacTHHKOB pedepeHayma B Poccuiickoit
depepanym, YTBEPXKISHHOTO [IOCTaHOBICHHEM LK Poccuu
oT 6 mosOps 1997 roma Ne 134/973-I1, PernameHTa HCITOJIB30BAHUS ITOACACTEMEI
«Permctp  wm3buparemed, yJIacTHUKOB  pedepeHnyma» [ ocynapcTBeHHOM
ABTOMATH3HMPOBAHHOH  cmcTeMBl  Poccuiickoit  ®epmepanuu  «Bbibopsmy,
yiBepkaeHuHoro mnoctranopieHuem IMUK Poccuw or 26 mapra 2014 ropa
Ne 223/1437-6, Tlomoxenus 00 oOecneuennn Oe30nmacHOCTH HHOOPMALMH B
lNocynapcTeHHOM  apTOMaTH3MpoBaHHOW cucTeMme Poccuiickod ®epepanuu
«Br160pEy, yTBepKieHHOro nocraHosieHueM LMK Poccnu ot 23 mrona 2003
roma 19/137-4.

6.2.3. JIokyMeHTBI, COIepKalue CcBeJeHus 00 M30HpaTeIX, y4acTHHUKAX
pedepenayMa T0JKHBI 00pabaTeIBATHCA B PeXUME KOH(OUIEHIHAIBHOCTH.

6.2.4. PerucTpaiyiio ¥ XpaHeHHe NOKYMCHTOB, COACPIKAIMX CBEJCHMS 00
u3bupareNngx, yJYaCTHHKAX pedepeHIyMa, TIIOCTYNAIONMX OT HCTOYHHKOB
HH(pOPMAIMA M HAMPaBISEMBIX MM, OCYIIECTBIAIOT TIPAXKAAHCKHE CIIY/XKalue
aritaparta TepprTopraIbHOU KOMHCCHH.

6.2.5. Ciucox NI, YIOOJHOMOYEHHBIX TIOAy4arb OT HCTOYHHKOB
dadopMary W nepejaBaTh MM JOKYMEHTHI, CoJepxalllie CBeJeHus o0
H30MpaTENax, YIacTHHKAX pedepenjiyma, yTRepKIaeTes IPUKa3oM IpeicenaTers

TeppUTOpHAIbHOH KOMUCCHHA.

6.2.6. [TomyuwB OT UCTOYHMKE MHPOPMAIIMH JIOKYMEHT Ha OyMaxHOM K00
MALTAHOYATAEMOM  HOCHTEINC, COJCpKallmil  cBejenus 00  usbuparensx,
yuacTHHKax pedepeHiyMa, COTPYIHHUK anmapara 1eppUTOpHanbHOHR KOMUCCHH,
OTBEUAIOIHH 33 JICIONPOU3BOACTBO, TpocTaBiseT moMeTKy «JCIDs:

Ha OYMaXXHOM HOCHTENIC - B IPaBOM BCPXHCM YIUIy IIEpBOM CTpaHHIIbL

JOKYMCHT,
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Ha MAIIMHOYHTAEMOM HOCHTEJE - B INpaBod  BepXHEH YacTH

MATTHHOYMTAEMOI0 HOCHTEN HH()OPMALIHH.

Tlometka «JICII» mpocTaBiseTcs TAKKE Ha  IEPBOH  CTpaHMIE
COIPOBOAMTENBHOTO HHChMAa K JTOKYMCHTAaM, COACPMKAMINM  CBEICHMA 00
M30MpaTeNsX, YUaCTHAKAX peepeHyma.

6.2.7. Bce  OOKyMeHTBI, COJEpKallke  CBEISHMA 06 u3buparenix,
yqacTHHKax pedepenjiyMa, B CONPOBOIMTENBHBEIE IMChMAa K HAM IpH HX
mONyueHHH JHOO  OTIpaBKe  PErUCTPUPYIOTCA  COTPYAHMKOM  alniapara
TepprTOpHANBHON KOMHCCHH, OTBEYAIOIIHM 32 NEIOHPOM3BOACTBO B OTACHLHOM
KypHane 10 (GopMe, YCTaHOBJIEHHOH COOTBETCTBYIONIMM TPAaBOBEIM aKTOM
TeppuTopuaypaol xomuccud. IIpp >ToM K PerucTpalHOHHOMY HHICKCY
fokymenTa gobasisercs romerka «JICIHD.

6.2.8. ConpoBofHTENbHbIE MHCAMA K  MallMHOYMTaEMbIM  HOCHTCIAM,
COLEpAlEM HM3MEHEHMs! PerHOHAIBHBIX (parMeHToB Permcrpa u3bupaTeneH,
YUACTHHKOB pe)epeHiyMa PpErHCTPUPYIOTCS —OTBETCTBEHHBIM 3a  BC/CHAC
penonpoussojgcTBa B TeppuTopHAaNBHOM — KOMMCCHH, IIpu osTOM  Ha
CONPOBOAUTENHLHOM IIACEME W MAlMHOYHTACMOM HOCHTENE IPOCTABIACTCA
rmomeTka «JCII».

MalHHOYHTAEMbIe HOCHTENH, COJIepP)KAllMe M3MEHEHHS PErHOHalbHBIX
(bparMeHTOB Peructpa n3dvpaTelleH, YYACTHUKOB pedepennyma,
COIPOBO/IUTCIIBHBIE TIACHMA K HUM JOCTABIAOTCS B TeppHTOpHaIbHYI0 KOMUCCHIO
TTOCPE/ICTBOM 3aIMUILCHHBIX cepTHOUIMPOBAHHEIMH CpencTBaMH
kpuTTOrpaQMyeckoil  3alUTBL  TEACKOMMYHHKAI[MOHHBIX  KaHalloB FAC
«BBIGOPEDY, opratamyt GeaepatbHOH (ellbIbETePCKOH CBA3H 1100 HapO4HLIM.

6.2.9. JIOKyMEHTHI, COlepIKaIie CBeAcHust 00 H30Mpareisax, yJacTHHKax
pebepenyMa, Ha GYMaXKHBIX IAGO MAIIHHOYHTACMBIX HOCHTEISAX XPAHATCH B
ceifpax MIM B HAACKHO 3alMPAEMBIX H ONEYaTHIBACMBIX mKadax (SIEKax,

KPAHHIHIIAX).
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IHo mcredeHny cpoka XpaHEHHI M PACCMOTPEHMS Ha JKCIEPTHOM KOMHCCHH
TeppuTopuanbHOH KOMHCCUM YKA3aHHBIE HOKYMEHTHl YHHUTOMAIOTCH IO aKTy
(mpunoxenue Ne 13).

6.2.10. JIoKyMeHTHI, cofepxaliue cBefenus ob m3buparenax, ydacTHHKAX
pedepennymMa, TepemaroTCa COTPYAHHKAM [eppuTOpHANBHON KOMMCCHH 1IOA
MIOJIHUCE.

Tlepeyaua  mOKYMEHTOB, coOJepXKallMX CBejeHMs 00 u30mpaTessx,
Y9aCTHHKAX pedepeHayMa, OT OAHOI0 PadOTHHKA JIPYrOMY OCYIIECTBISIETCS C
pazpemenus Tpeacepatens TeppUTOPMANBHOM KOMHCCHM WM JIAIE, €r0
3aMEIIA0IEro.

JokymenThl, colepXKallye CBeNeHHs o0 u30uparendx, ydacTHHKAX
pedeperayMa, THPAKHPYIOTCS € HNHUCBMEHHOrO paspelleHus upejcenaTels
TepprTopHaIbHOH KOMHUCCHH KU JIMLA, €T0 3aMeIlaloLiero. YueT THPaXKHUpyeMbIX
JNOKYMEHTOB OCYNIeCTBIsieTesT TI0 sK3eMIuigpHo. Ha obGopote mocnenHero mamcra
KaJK0TO DK3EMILTAPA HCHOJHMTENDL JIOJKEH YKa3aTh KOJIUYECTBO OTIEYATAHHBIX
FK3EMIUTSIPOB, CBOK) (PaMAHIO U JaTy THPAKHPOBAHHUL JTOKYMEHTOB.

6.2.11.0 akrax yrparbl JOKYMEHTOB, COMEPKAIIUX CBedeHHs o0
w3buparensx, yJacTHHKAx pedepenayma, mubo pasrialicHds coaepkalieics: B
HAX WHQOPMAITMA CTABUTCS B M3BCCTHOCTH Ipeiceaarcib leppuropuanbHON
KOMHCCHH MIIH JIMII0, ero 3amMmeljaroiiee. llpeacemarens wim  JIHIO, €0
3aMeIaloIee, HazHauaeT KOMHCCHIO HJISI Paccie/loBaHus OOCTOSTCIBCTB YTPAThI
WO pasriamenus. Pe3ynbTaThl IIPOBEPKM  AOKIAABIBAIOTCS  IIPEACEATEIIO
TeppuTopralbHOH KOMHCCHH HITH JIMITY, IO 3aMEIaroleEMy.

7. Iloaroroeka, odopmiieHHe, BHINYCK, YY€T TOKYMEHTOB, paccMaTPUBASMBIX

Ha 3acefaHuax Teppuropuajbuoii KOMHCCHH

7.1. @opmupoBaHue NpoeKTA IOBECTKH AHA 3aceJaHHd
TeppuTOopuaIbHOi KOMUCCHH.
7.1.1. IlpoexT mOBeCTKH [JH 3acejandsd TeppUTOPHAILHON KOMHCCHH

dopmupyercst TipefcemaTeneM (cexperapeM) TeppHTOpHANbHOH KOMHCCHM B
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CPOKM, YCTAHOBJIEHHBE perJaMeHToM [eppHTOpPHANBHOH — KOMHCCHH, Ha
OCHOBAHHY TUIAHOB PaGOTHI M pelleHuii TeppUTOpHaNbHO KOMUCCHH, IOPY YCHIH
npejiceiatess TeppHTOpHAIBHON KOMUCCHH, TOCTYIUBUIMX JOKYMEHTOB H, TIOCIe
cormacoBays ¢ IpejcesaresieM 1eppATOPHANBLHON KOMHCCHH, [OJITHCHIBACTCA
cexkperapem TeppUTOpUaNbHON KOMUCCHN,

7.1.2. Unens TeppuTopHanbHOH KOMHCCHH BIpaBe MPEANIOKUTHL BHECTH B
NPOEKT MOBECTKH IHA 3aCefaHys BOLPOCEL, B TOM UYMCIE, HE NPEYCMOTPEHHBIC
mnaHaMy paboTel M penteHHsME TeppUTOPHANEHON KOMMCCHH, TPU YCJIOBHA
HAJTHIHS TOATOTOBIICHHBIX IO 3TOMY BOIIPOCY IOKYMEHTOB.

JlaHHbIe BOIPOCH! BKIIOYAIOTCS B TPOCKT IOBECTKM [JHA 3aceiaHus
TeppuTOpHANBEHOA KOMHCCHH TIPH IIMCBMEHHOM OOpallieHHH (B TOM dUHCIE
HALPARIEHHOTO 110 CPEJCTBAM 3JNEKTPOHHOH IMOYTHI) WicHA TeppuropuansHOR
KOMMCCHHIIO WHUIMATHEE KOTOPOTO BOIIPOC BLEIHOCHTCA HA 3aceiaHne, Ha umsl
npejicenateliss TeppUTOPHAIIBLHON KOMHCCHH, B KOTOPOM YKa3bIBACTCs Ha3BaHMC
BOIpOCA, AOKIANYMK W JaTa IHepefavyd MOJIOTOBJIEHHOIO MPOCKTa PCIICHAS B
COOTBETCTBHM ¢ IyHKTOM 7.2 VIOCTPYKIHE MaTCPHATIOB K HEMY CEKpeTaplo
TeppuTOpHAIBEHOH KOMHCCHM.

7.1.3. CornacoBanHbli ¢ npejicenareneM TeppHTOPHANLHOH KOMUCCHH H
TOAMICAHHEIN cekperapeM TeppUTOPHANbHON KOMHCCHH IIPOEKT IOBECTKH JIHS
sacenanusa TeppuTopHanibHON KOMMCCHM TUPKHPYCTCS JUIE PACCBUIKH IICHAM
TeppuTopaalbHOR KOMUCCHU.

[IpoeKT MoBECTKY AHA 3ace/iaHusa M30MparelbHON KOMUCCHH PasMEIaeTCs
Ha odHuMansHOM caliTe M30HpareNbHOM  KOMMCCHH B HH(QOPMALLOHHO-
TETEKOMMYHHKAITMOHHOM cetu MuTepHeT.

7.2. IloaroroBka JOKYMEHTOB NO BOMNpPOCAM, BKIXYCHHBIM B IIPOEKT
MOBECTKN AHd 3aceaanust TeppUTOPHAILHOH KOMHCCHH.

7.2.1. JIokyMEHTBL 1J0 BOIPOCAM, BKIIIOUEHHBLIM B IIPOSKT IIOBECTKH IHA
3acenanus TeppUTOPHANBHOH KOMHCCHE, TOTORSITCA WieHaMH |eppuUTOpHabHOR

KOMMCCHH, 34 KOTOPBIMH  3aKpPCIICHBI COOTBETCTBYIOIIHE  HAIIPABICHHA
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IESTENBHOCTH, C TIPHBISIEHAEM, B Cllydae HeoOX0MMMOCTH, PAOOTHHKOE armapara
TeppuropralbHOR KOMMCCHE H IPYTHX CHEHUAIHCTOB.

7.2.2. IlpeacrasiisieMble K PacCMOTPEHHIO JOKYMCHTHI JAOIDKHBL BKIOYATH
03arTaBAeHHBIA IPOEKT PEIICHUs ¢ UPHOOIICHHBIMA K HEMY ITOJUIMHHUKAMH
JIOKYMEHTOB, TOCIYKHBIIMX OCHOBAIMEM JULI PAacCMOTPCHMs BOIpOca  Ha
3ace/(aHAA TeppuropruansHOd KOMHMCCHH, THOO IPOEKT MHCBMA, IOJUICHKAIEro
COTJIACOBAHMIO  HAa  3ace/aHud  TeppUTOpHANBHOM  KOMHCCHM,  TIpH
HEOOXOAUMOCTH — [IOICHUTEIEHYHO 3alIMCKY 110 PACCMATPHBAEMOMY BOTIPOCY.

7.2.3. TIpoeKThl JOXYMEHTOB (BKIIOUAs APHIIOAKEHU ), IIPE/ICTABIIEMble LT
pacCMOTpeHHs Ha 3aceJaHuu  TeppHTOPHANLHON KOMHCCHH, BM3MPYIOTCH
WCIIONHNUTENEM, W WieHoM TeppHTOpHAIbHOH KOMHUCCHH, OTBETCTBCHHBIMH 3@
MOATOTOBKY AOKYMEHTA.,

IlpoexTsl MOKYMEHTOB (BKITIOYAA INPUIOKEHHS), COJEpIKallie BOTPOCHI
dhuHaHCHpOBaHKMs BEIOOpOB, ofecieueHHa ACATCNbHOCTH TeppuropnansHOHN
KOMHCCHY, OOydeHHs OpraHu3aTopoB BHIGOPOB M YYACTHMKOB H30MPATENLHOrO
mponecca, B OOS3ATENBHOM IHOPANKE BH3UPYIOTCH TNABHBIM OyXraurepoM
TeppruTopranbHOH KOMHCCHU.

Bu3bl HPOCTAaBASIONCS B KOHIE TEKCTa IIPOEKTa pelllenust Jubo Ha
0BGOpOTHOH CTOpOHE TOCHEIHEro IIHCTa TIPOEKTAa JOKyMeHTa  (BKIOUas
IPUIOXKEHHA) 1O ycraHoBIeHHOH Qopme (mpuioxenne Ne6). Kaxappd nwct
IPUIIOKEHHS! BU3UPYETC UCIIOTHUTENeM. Busa MpocTaBnaeTcs B LPaBOM HIKHEM
YIUIy Ha ¢BOOOTHOM IOJe CTPAHMIIEI II0CTIE TEKCTA JTMO0 Ha 0BOPOTHON CTOPOHE.

7.2.4. IIpoexthl FOKYMEHTOB JUi1 BH3UPOBAHHMS JIOIDKHEI IIPEICTABIATECA B
CPOKHM, YCTAHOBJICHHBIE perflaMeHToM TeppHTOpHaTbHON KOMUCCHH.

7.2.5. Ucnonuure)is  oOecmeyrBaeT KOMIIICKTHOCTE BCEX JOKYMEHTOB,
0003HAYEHHBIX KaK B IPOCKTe PEIIeHUdA, TaK ¥ B IIPIIIOKEHUAX K HEMY.

7.2.6. Ilocne npocMoTpa, & B HeOOXOMUMBIX CJIy4asx — BHECSHUA II0TIPaBOK,
cexperaph TeppHTOpHANEHON KOMHCCHH Ha HOJTOTOBIEHHBIX W OQOPMIECHHBIX
JUIS PACCMOTPEHUsA HA 3acej@HWH HPOCKTaX NOKYMEHTOB jenaer oTMeTky «Ha

3aceaHuey, CTABUT NOANMCH M JaTy M Hepeiact BCCh KOMIUICKT JOKYMCHTOB
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OTBETCTBEHHOMY 32 BEJIEHHE JICIOMPOHN3BOACTBA (3a MOArOTOBKY 3aCC/aHus) AL
THPAKUPOBAHHUA.

7.2.7. TipoekTsl pemeHait KoMUCCHM B IPYyIHe HeOOXOMUMEIE MaTCPHANEI
npeyocTapmrores wienam Komuccuu He I03JHEE, T€M 3a /(82 pabouux JHS M0
sacemanus KoMHCCHE, @ B HCKIIIOYMTENBHEIX CMyJasX — HE TIO3AHEC YeM 3a 1 gac
710 Havala 3acemanis KOMHCCHH.

72.8. OTBeTCTBEHHLIH 33 BeJCHHE JeJONpPOU3BOACTBA  (IOArOTOBKY
3ace/[aHNs) KOMIUIEKTY€eT TAalKu ¢ JOKYMEHTaMH, HOJIeKAIAMA PaCCMOTPCHHMIO,
B COOTBETCTBMM € IIPOGKTOM IIOBECTKM [IHs 3acCCAaHus TeppuropranbHOM
KOMHCCHH H pa3faeT HMX TIeHaM TeppUTOPUATHEHOM KOMHCCHH, B CpPOK,
YCTaHOBIEHHBIH PErIaMeHTOM TeppuTopHAIBHONR KOMUCCHH.

Ecnu  winen TeppuTOpHaNbHOH  KOMECCHM — HAXOJHTICA B OTIYCKS,
KOMAHIHPOBKE HWiIF OTCYTCTBYET 110 GOoNe3nu, MpeAHa3HaueHnas 1y Hero maika ¢
JIOKYMEHTAMH OCTaeTcs JIO €ro BO3BPAIleHUs y OTBETCTBCHHOTO 3a BEJICHHE
JIENOTIPOM3BOJICTBA (33 MOJITOTOBKY 3acelaHusl).

UnenaMm TeppuTopralbHON KOMHCCHH C IIPABOM COBEILATENHHOTO roJoca U
nunaM, pUDVIAIIeHHBIM  HA  3aC¢/laHHe, COOTBETCTBYIOIME  MAaTepHalIbl
[lepefatoTCes TIepe] HauyalloM 3acC/laHns.

7.2.9. Tlepen ~ HavamoMm  3ace/laHMs OTBeTCTBEHHEBIH  3a  BEICHHE
JIENIONPOU3BOJICTRA (34 MOJIOTOBKY 3ace/(aHud) PCTUCTPHPYET IPUTTIAIICHHBIX Ha
3acellaHue JIHTI, CITHCOK KOTOPBIX ~ IIPEACTABILICTCH TIpeICCAATENIO
TeppuTopUabHOH KOMHCCHH.

7.2.10. Ha 3acemanmu TeppuTOpHATIbHOM KOMHCCHM BEHETCA IIPOTOKON H
MOMET TPOH3BOIMTLECA AYJIMO3AIUCE (Bumeo3an¥ch). B ciydae NpPOH3BOACTBA
aynuo- WM (BHAEO) BAIHCH  YJICHBI TeppuropralbHOH  KOMHCCHH M

TPUTTIAISHHBIC YBEIOMITAROTCA 006 »TOM it o0BABIEHUS TOBECTKH AN 3aCeIaHusl.

7.3. Beinyck JOKYMEHTOB, paccMOTpPEHHbIX Ha 3aceJaHuH

TeppuTopHanLHOH KOMHCCHH.
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7.3.1. JIOKyMEHTHEI, PacCcMOTpPeHHBIE Ha 3ace/iaHuH  TeppuTOpuaibHOM
KOMMCCHH, B ClIydae, eclii B XOI€ 3acellalus BHOCHINCH U3MCHEHMS, NOJDKHEL
OBITH M0pa0bOTAHEL A 3aTEM 10 /ATIACAHE, 3apCTUCTPUPOBAHBL K Pa30CIIaHEI.

7.3.2. Cpox I[Opé.GOTKH ZIOKYMEHTOB He JIOMKCH IIPEBHIIIATh TPeX pabodmx
JHel TocKe IHs 3aceaHusA, €Cii WHOM CpOK He ompefieneH (eacpalbHBIM
sakoHOM M (miH) 3aKoHOM cyOwekta Poccuiickoit @eneparuu, peraMenTOM
TeppuropHansHOH KOMHCCHH HIM HE OTOBOPEH Ha 3aCC/aHuH.

7.33.1lpu jopaboTke JIOKYMEHTA HCIOJHHUTENH BHOCMT B  TEKCT
COIJIACOBAHHEIC B XOJe 3acelaHds H3MeHeHwsd. B ciydae  OpUHATHL
TeppUTOpHATBHON KOMUCCHEH pemeHus O HeoOXOAMMOCTH KOHTPOJIA 32
BBIOJIHGHUWEM pEICHMsi ero TEeKCT JIOMONHAETCS IYHKTOM, B KOTOPOM
HA3HAYAIOTCS JIMIA, OTBETCTBEHHEIE 3@ UCIOJNHEHHE, H B clIydae HeoOXOMMMOCTH
OMIPE/IEIIETCS. CPOK MCIIONMHEHHS.

Ilpy HeoGXOAUMOCTH, B CIIy4ac BHECEHHUS B JIOKYMCHT COTJIACOBAHHBIX Ha
3aCeIaHN W3MCHEHHH, OH BHM3UPYETCH Y WICHOB TeppHTOPHANBHOW KOMHCCHY,
BHECIIMX HA 3aCEJaHUH COOTBETCTBYIOIIME MIPEIIOKCHHS.

Busbsl NpOCTaBIAIOTCS Ha OOOPOTHON  CTOPOHE  IIOCIEIHEro  JIHCTa
HOKyMeHTa (pelucHHs, IPHIOKEHUs) TI0 YCTaHOBJIECHHOH dopme (IpuioxkeHne
Ne 6).

7.3.4. VicrionHUTENs CIETUT 332 KOMIUIEKTHOCTBIO IIPHJTAraeMBIX K PEILCHHIO
MOKYMEHTOB H pAacIionaraeT WX B TOH TIOCIEAOBATENLHOCTH, B KOTOPOH OHH
YIIOMUHAIOTCS B TEKCTE.

7.3.5. EciE  BONPOCH, cofepikaldecs B pellleHud TeppuTopHanbHON
KOMMCCHH, KacaloTcsl MAesTeIBHOCTH OJHOH WJIM HECKOABKHX CTOPOHHHX
OpraHu3alyii, K JOKYMEHTY TIPHIAracTcst JMCT COIVIACOBAHUS, B KOTOPOM
YKa3HIBASTCS HAMMEHOBAHHE OPTaHM3aIiH, TOKHOCTH, MHWIMAIEl U (HaMHIHL
NOIKHOCTHOIO JIMIE, ¢ KOTOPHEIM DTOT JOKYMEHT COIIacoBaH, W CTABUTCH €ro
JMUYHAs MOMANIHCH.

CorymacoBanue MOKeT OQOPMIATECA Ha IOCHENHEM JIHCTEC PeIleHHs

TeppuTopHanbHON KOMHCCHH.
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7.3.6. K odopmieHHOMY JUI TIOANMCAHUA PELICHHIO TeppuTopHanbHOMR
KOMMCCHH MCIONHMTENb IIPHJIaracT OTYET O pasMelieHHd pEIICHMS Ha
odunmanpHoM  caiite  TeppuTOpHAIBHOM  KOMHCCMH M pacChlIke  TIO
COOTBETCTBYIONIM ajipecaTaM, KOTOPEIM HalIPABILACTCs PCIeHHe u30upaTeIbHOH
xomuccnt (nanee — Oruer)(npuoxenue No 7).

B OrtueT BKIIOUAIOTCS HODKHOCTHBIE JTHIA (OpTaHu3alny), KOTophie OyayT
3afcicTBOBAHLl B peaiM3alldd IPHHATOTO JIOKYMEHTa HWId [JOJDKHEI OBITE
IPORAGOPMUPOBAHEL O €T0 COJEPKAHUH X KOTOPBIM 3TOT TOKYMEHT JOMDKCH OBITH
Pa3oCiaH.

Or4ger MO/UTHCHIBACTCS WCIONHUTENEM W YTBEPKAAETCA IPE/CENaTeNeM
TeppuTOpHAILHON KOMUCCHU.

7.3.7. OdbopMireHHBIH KOMIIIEKT JOKYMEHTOR (pemenye, 0O03HAYEHHEIE B
ero Texere npmrokeHws, OTYeT) MCHOJNHHTENb NCPEJacT OTBCTCTBEHHOMY 33
BefcHMe JEIONPOM3BOACTBA (32 TONTOTOBKY 3acCeiaHisl) [ IIPOBEPKH
IPABIILHOCTA OGOPMIICHHUA JIOKyMEHTOB I TIOCACYIOMIETO UX IPeCTaBICHAS Ha
TIOMITHCH HPEICEIaTeNo i ceKpeTapio TepprTopHanbHOR KOMACCHH.

7.3.8. Pemcnue MOJUIACEIBACTCS  IIpeJcenaresieM )i ceKkpeTapeM
TeppuTOpHAILHOHT KOMUCCHH.

Fcam Ha 3acciaHuy [eppHTOPHAIBHON KOMHMCCHH IMPEACEaTeNnbCTROBAN
3aMeCTHTENb  Hpefcenarels — 1eppHTOpHaNbHOM — KOMHCCHH,  CeKpeTaphb
TeppuTOpHATBHON KOMHCCHI WU OJIUH U3 1ICHOB TeppuTopHaTbHON KOMHCCHH C
IpaBOM  PEIIAoLIEro TONOca, 4 TAKKe eClM  TOIHOMOYAS  CCKpeTap
TeppuToprAILHON KOMHCCHH OCYIIECTBIAN OHWH W3 yieHoB T epprUTOPHANBHOK
KOMHCCHH C IIPaBOM PEIalolero rojoca, TO HOAMYUCH B IPOTOKOJIE, Ha PeltCHHH
OQOPMISIFOTCS CICAYIONIIM 00pasoM:

«3amecrrTens npencenaresis TeppuropHanbHOH KOMUCCHMMY» — B Cilydae
BPEMEHHOTO OTCYTCTBHS IipeicesiaTesst TepprTOpHATEHOR KOMUCCHH;

«Vcnonasronuil 0653aHHOCTH TIpefice/iaresis TepprTOPUAIBHON KOMUCCHI) —

npr gamupumi pelueHus Camkr-lletepOyprexont H30UpATeNhHoll KOMHCCHA O
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BO3JIOXKEHHH HA OJHOIM0 W3 YICHOB TepPHTOPHANBHOM KOMHCCHH € IIPABOM
PEIIAOIIEro TOJIOCA TONIHOMOYMH ipencenarens TepprTopHualbHOR KOMUCCHH,

«IIpeacearebCTBYIONMH Ha 3acefanuy TeppHTOPHAILHON KOMUCCHI) - B
clyuae BPEMEHHOTO OTCYTCTBHA MpPEJCEaTeNs, 3aMCCTHTEIN IIPEACEnaTes
TeppuTOpHATIPHOR KOMMCCHHM, OTCYTCTBHA —PELUCHMsA Canxt-TleTepOyprexoit
H36UPATENHHON KOMACCHH O BO3IOKEHUH Ha O{HOTO W3 WieHOB TeppuTopHalbHOR
KOMHCCHM C TpaBoM pEIIAoIero rojoca MOJHOMOYME  TpencenaTens
TeppuTopHaNTEHOH KOMYICCHE ¥ INIPY HaldduW pelneHus TeppuropualbHOH
H30HpaTeTbHOH KOMUCCHH,

«Menonasroni obs3anmocTu cexperapst TeppuTopHaibHOH KOMHCCHID) — B
clydae Haamuust penieHus TeppuTOpHaIbHOd KOMICCHE O BO3JIOKEHHH Ha OTHOTO
W3 wieHOB TeppUTOPHANbHOH KOMHCCHM C IPAaBOM PeLIAIoNIero  Trojoca
TIOJHOMOUHH cekpeTapst TeppUTOpUaIIbEHON KOMUCCHH.

«Cekperaps 3aceraHusl TeppUTOpUMABHOH KOMHCCHH» — B Clydac
BPEMEHHOIO OTCYTCTBHS CeKperaps M30HpaTelhHON KOMHCCHH H IIPHM HANHIHHA
pereHus M30HpaTenbHOM KOMUCCHH,

7.3.9. Tlocne mopnucanusi peHIeHHs PETUCTPHPYIOTCA IIpejcefaTeneM
(OTBETCTBEHHBIM 3a Bej(EHHE ICA0NpPOM3BOACTEA) TeppuTOpHABHOE KOMHUCCHE C
HCTIONB30BaHMeM  perucTpannonnoif  Qopmel. Ha jokymenrax u  Orvere
HPOCTABIACTCS PErucTPALHOHIEIN HOMED.

7.3.10. Pemenus HyMepyrOTCS B XPOHONOTMYECKOH ITOCITETOBATENBHOCTH
B IIpejiedax cpoka nojiHoMouni Teppuropmanbioii xomucenn. Homep penienus
COCTOMT H3 HOMEpa IIPOTOKONA M HOPANKOBOIO HOMEpa PCIICHMS, Pa3/eIeHHbIX
neducom, Harpumep: 1-3.

7.3.11. YKa3aHHBIE BBIIIE PEKBA3HTEL BHOCATCS B PETUCTPAIMOHHYIO POpMY.

7.3.12. Pazpemnenne Ha THPAKHPOBaHHME JOKYMEHTOB B HEODXOAUMOM
KOMTATIeCTBE JaeT Npenceaareds TeppHTOpHaNbHOM KOMHCCHM. JIOKYMEHTHI
THPaXHUPYIOTCS OTBETCTBEHHBIM 3@ BejeHHE JeNONpOM3BOJICTBA (32 IOLOTOBKY
sacemanusl) B coorBercTBHE ¢ OrT4eToM, Ha KaxAoH KONUHM JOKYMEHTa

IIPOCTABIIHCTCA ne4yars, YIAOCTOBEPSAIOIIAA IIOAIIUCH Impegccaaresist
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TeppuropuanbHoii KoMuccHd W cekpetapst TeppuropmamnsHOl xomuccun (0e3
BOCIIPOM3BEISHUS TOJTTHCEH ).

7.3.13. Kotust pemenusa TeppuUTOpHalbHON KOMHCCHM — HAIpaBlIAeTCH
TpaXIaHHHY B Cllydae, eclid ero odpaiterue B TeppUTOpHANBLHYIO KOMHCCHIO
IIOCIY>KHIIO  OCHOBaHMEM  JJIT  PacCMOTPEHHs BOMpoca Ha  3acelaHuH
TepprropranbHOH KOMHCCHH.

7.4. Odopmiaenue npoToxoa 3aceganus TeppuropHajibHOil KOMHCCHH.

7.4.1. llpotokosn 3acemanns TeppuropuanbHol KOMHCCHH odopMIIseTcs Ha
OIaHKe B CPOK, YCTAHOBICHHBIM pernaMeHToM TeppHTOpHalbHON KOMUCCHH.

7.4.2. TlpoTokon 3acepanus MoxkeT OpOpMISTECS B MOJHOH MIM KpaTKo#
hopme.

7.4.3. Texer mpoTOKONa 3acefaHdd [eppHTOPHAIBLHON KOMHCCHHA COCTOMT
U3 IBYX HacTel — BBOAHOW M OCHOBHOM.

7.4.4. B BBOAHOM 9acTH IPOTOKOJA YKA3hIBAIOTCH (aMUNKA M WHUIIMATEL
npefcenarebeTyromero  (Ipencenarens  TeppHTOpUanbHOM — KOMHCCHH,
3aMecTHTEIh  TIpenceaatens  TeppHTOpHanbHOM — KOMHCCHH, — CEKpeTaph
TeppuropraisHoil KOMHCCHH) M INPUCYTICTBYIOUIMX Ha 3acefaHHU:3aMEeCTUTENI
npencenarTens TepprATOpHAIBHON KOMHCCHH, cekperaps TeppHTopHalbHOMN
KOMHCCHH H YJICHOB [eppUTOPHANBHOM KOMHCCHH, B TOM YHCIE C IIPAaBOM
COBEINATEILHOr0 TOJIOCa W JIHL, NPHITIAMICHHBIX Ha 3aceljaHue, B anhaBUTHOM
TIOPSIJTKE.

Jlomyckaetcst odopMIieHHE TPHUCYTCTBYIOIIMX OTHAENBHBIM CHHCKOM ©
yKasaHWeM WHAIUANOB, GamMuiuii M JomwkgocTed. CoucoK mpunaraetes K

HPOTOKONY 3acCaHMnA.

Harpumep:

TpencesarebCTBOBAI: IIpencenarens TeppuTopualbHOR A30HpaTEARHOR
komuccun Ne 30, 1.0.

IIpucyrcTBOBANH!

3aMECTHTEIIb IIPEACEIaTENS d.1.0.

TeppuTopHanpHO# H30HpPaTENEHOH
xomuccuu No 3
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Uneus Tepputopransioi uzbuparensaon  ©.HM.0.
komuceHd No 3

Unenr TepprropranbHoit wituparensnoit  @.J1.0.
xomuccHr Ne 3 ¢ IrpaBoOM COBEIIATENBHOIO
rojaoca

[Tpurnamenspie ©.N1.0.

7.4.5. TloBecTka OHA BKIIOUAETCS B BBOOHYIO dHacTh Iporokona, Oma
COCTOUT M3 ITEPEUYMCIEHHS BOIIPOCOB, KOTOPBIE OOCYM/IAI0TCs HA 3aceflaHuy, M
3aKpEINIAET IOCHEIOBATENBHOCTh X 00CYXKACHHA W (QaMHIMK JIOKJIaTIHKOB
(BBICTYTIAIOTIUX ).

Kaxjplit BOIPOC TIOBECTKH JIHS 3aceanust HymepyeTcs apabckoil mudpoi,
ero HauMeHosaHHe (QopMymupyioT ¢ Ipemiora «O» mmu «Ob6». Ilo kaxmomy
IYHKTY YKa3BIBacTCs JIOKIaT4uK H (opma IpPeIcTaBleHds Bompoca (JOKIaf,
oT4eT, coolieHue, nHbopMarus).

7.4.6. OcHoBHasl YacTh IIPOTOKOA COOEPYKHMT CTOJIBKO Pas3fiesioB, CKOMBKO
IYHKTOB BKIIOYEHO B IIOBECTKY AHA. B cOOTBETCTBUM C HEH pa3fesibl HyMEPYIOTCs.

Kaxmeri  pasjiesl  COCTOMT M3  Tpex  9JacTel: «CIIYHIAII,
«BBICTYIIAJIW», «TeppuTopuanbHas w30mparenbHas Kommccust Ne
peliiay, KOTOPBIe NEUaTAOTCA OT TPAHUIIBI JIEBOT'O IO,

B wactu «CHVYIIAJIM» kpaTko w3jaraerca TEKCT — BbICTYIICHHS
moxnajauka. MHAMAIs! 1 haMuiist TOKIaJIiKa 1e4aTatoTcs ¢ KpacHOH CTPOKH B
POJIMTEBEHOM —HAIeXKe. 3aluch JOKIaja M3llaraeTes oT TPeThero  JIHia
e IMHCTBEHHOIO YHCIIA ¥ OTACIICTCS OT (DaMUINH THPE.

Eciul TekcT IOKiaja MpuiaraeTcs K IPOTOKOIY, TO HCIIONB3YETCH CChUIKA
«TekcT DoKNaa IPATaracTCsay.

B wuactu «BBICTVYIIMJIM» nepeurcisitoress BBICTYHAIOIIHE M aBTOPEI
BOIPOCOB. MuuimaIs! # GaMuilis BRICTYIIAFOTIETO MEYATAKTC ¢ KPaCHOH CTPOKH

B HMCHHTEIBHOM IIAJCHKC, KpaTI{aH 3alIKMCh BBICTYIIICHHA IIO CYIUCCTBY
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PaccMaTPUBAEMOr0 BOTIPOCa (110 PEIIEHHUIO TIpE/ICEIATENbCTBYIONIETO) H3NAractes
OT TPETHEro JXIA SAUHCTBEHHOTO YHCIA.

Eciy TeKcT BBICTYIUTGHHS IPHIAraeTcsd K MPOTOKOIY, TO HCHOIB3YETCH
cChUIKA « TeKCT BBICTYIUICHHS IIPHIIAracTCa.

B uactu «TeppuropmaisHas wu3buparensHas kxomuccus Ne 3 pernuiam
OTpajkaeTcs IPHHATOC pellieHre Mo O00CYXAaeMOMy BOIPOCY H Pe3yNBTaThbl
TOJIOCOBAHMS,

Copeprkaiye 0COBOr0 MHEHHS, BHICKA3aHHOTO BO BPeMs OOCYIKJGHHS,
3AITUCHIBAETCS B TEKCTE IPOTOKONA IMOCHE COOTBETCIRYIOIIETO pEIICHMs WA
oopMiisieTcss Ha OTHACIBHOM JMCTE W IIOMELIACTCS MOCHE COOTBETCTBYIOLICTO
perIeHus.

7.4.7. Ilpotokosn saceiadus TeppHTOPHANBHON KOMHCCHH HNOANMCHIBACTCST
npexcenarenemM TeppuTOpHaNbHOM KOMUCCHH (MITH TIpeACe/aTelECTBYIOIMM) 1
cexperapem TeppuTopualbHOi KoMHCCHH (MeHoM TeppuTopHathHOi KOMUCCHH,
MCHONHABILUAM OOS3aHHOCTH ceKpeTapst |eppUTOpHaNbHOM KOMHCCHH, HIH
cexpeTapeM zaceanust TeppUTOPHATEHON KOMECCHH).

7.4.8. TlpoTokonsl  3acefaHull  HyMepyloTes B XPOHOIOIHIECKOH
[OCNENOBATENsHOCTH B Ipejenax cpoxa ronHomounii TeppuropranbHOH
KOMMCCHH.

7.4.9. [MpoTokonsl 3aceflannil TeppUTOpHALHON KOMUCCHY, HPHOOTITIEHHDBIC
K HHUM DEIEHHS BMECTC ¢ MATCPHaJIaMH, TOCITYXXUBIIMMU OCHOBAHUEM UL UX
IPUHSATHS, OCOOBIMY MHEHHIMHE WIEHOB TeppHUTOpHaNibHOH KOMHCCHH XPAHsITCs y
npencenaress  TeppUTOPHANBHONW  KOMHCCHH, 4  3aTeM, oOpMIICHHBIE B

cooTBeTcTBHH ¢ TpeboBanusMu MHCTPYKIINK, ITEPENAtoTCA B apXHB.

8. Odopmiienne npuKasoB npejacenatenn TeppuropuagbHoil KOMACCHH

8.1. Ilpukas npencejarens TeppHTopHamlbHOH KOMUCCHH IO OCHOBHOH
NeATENLHOCTA M JIMYHOMY cocTaBy (manee-Ilpukas) odopmnsercst Ha Onanke

ycTanoBjieHHol hopmel (IpunoxeHne Ne 3.3).



45

8.2. Tekcr Ilpuxasa cocTOMT, Kak IIPaBHIIO, U3 KOHCTATHPYIOIICH U
pacmopsAauTeIbHOH JacTed ¥ TOJDKEH HMETD 3a1r0TI0BOK.

8.3.B  KOHCTAaTUPyIOWICH  9acTW  M3JaraloTcs Uemd W 3a1adu
TIPeAMChIBAEMBIX JetictBui. Ecnu ocHOBaHHMEM K W3J(@HHIO IIpuxasza ABILACTCSH
HOPMATHUBHBIA IPABOBOH KT MM pacIoOpsJIUTENBHBIM  JIOKYMEHT, TO B
KOHCTaTUPYIOIIEH 9acTi yKa3bIBAOTCA €ro HasBaHue, Jatd, HOMEp, 3ar0i0BOK.

8.4.B pactopsiuTebHOH YaCTH cojiepKaTcs nepeyuciicHue
IPENIUCHIBACMBIX  JIGHCTBUH, CPOKH ¥ HCIHONHHTEIH. ITysxter  flpuxasa
HyMepyIoTes apabekuMu HudpamMe ¢ TOYKOH U He HMEIOT 3arojl0BKOB.

8.5. Benu 1lpnkas H3MeHsET, OTMEHSCT K JIONOIHAET paHee HM3JaHbblid
[1puxas wiv ero OTACHBHEIE ILyHKTEI, TO 3TO OTOBAPUBACTCS B TEKCTC TTpuxaza.

8.6. B mniocieHeM NYHKTC PAclOpAAHUTEIBHON YacTH, MpH Heo0XOTUMOCTH,
yKa3hIBAETCS JOIIKHOCTHO® JMLO, Ha KOTOpoe BO3JIaraeTcs
KOHTpO:Ih 38 HcnonnenyeM Ipukasa.

8.7.1lpyn mamuamy Tpuiaoxenad Kk Ilprukasy B TeKCTe Ha HHEX
06sA3aTeNLHO IenacTCsl CCBLIKA,

8.8. Fei B Ilpuxaze cojiepkarcst BOIPOCHL (PUHAHCHPOBAHHUS BEIOOPOB,
obecriedeHms NEATENbHOCTH TeppUTOPHANBLHOM KOMHCCHH, OJKCIUTyaTallud ¢
DAsBWTHS CPC/CTB aBTOMATH3alMM, OOyYCHMS OpPTaHU3aTOPOB BEIOOPOB H
YUACTHHKOB HM30MpaTelbHOO Ipofiecca, TO OH BU3MPYeTCA y TIIABHOIO
OyxranTtepa.

BU3bI HPOCTABILIIOTCS HAa 0DOPOTHOM CTOPOHE ITOCICAHErD JIHCTA ITpukasa,
IPATONKCHHS K HEMY 110 YCTaHOBIEHHOH (opMe(IIPHIOKSHIE Ne 6).

8.9.Tlocre mopnucanus 1lpukasel pPErUCTPHPYIOTCS  MPeAceNaTeieM
(OTBETCTBGHHEIM 32 BEJICHHE JIC/OIPOK3BO/ICTEA) TeppuTopHUanIbHOi KOMHCCHH C
HCTIONB30BAHUEM PETHCTPAIMOHHOM GopMEI (JKypHAI) U QOPMUPYIOTCA B JIeNa B
COOTBETCTBMY C HOMEHKIATYpo# nen TeppHTOpHanbhbHOW KOMHCCHH BMECTE C
JOKYMEHTaMH, HOCITYKUBIITHMHE OCHOBAHUEM JUIs H3laHuA 1Ipukasa.

8.10. [lpukasaM TPUCBAHBAIOTCS PErUCTPALIAOHHEIC HOMEpA B MIpe/ieiax

KaleH apHoTo I'oja.
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8.11. Konuu ITpHxa3oB 3aBepAIOTCS 11€YaThIO.

8.12. Ilpuxa3sl BMeCTe ¢ JOKYMEHTaMH, IIOCITYKHBUIMMY OCHOBaHHCM MJIA
UX W3aHus, XpaHaTcs |y Opeicefarens (OTBETCTBCHHOTO 3a  BEJICHHO
JIeIOIIPOM3BO/CTBA), a 3aTeM, O(QOPMICHHBIE B COOTBETCTBAUM C HACTOALIEH

HMucrpykriyeti, nepesatoTes B apXus.

9, KOHTpO/Ib HCIIOIHEHAST TOKYMEHTOB H HOpYYeHHH

9.1. Ko"rpoio HCIOTHEeHAs TTOATIeKAT:

IOpYYeHHs, COJIEPIKAIlMecs B IOCTAHOBICHHAX M JPYTUX TOKYMEHTaX UK
Poccun, Canxr-IlerepGyprexoil  u3OHpare/ibHOM — KOMMCCHH, B PEIICHHAX
TeppHTOPHAIEHOM KOMHCCHH;

- mopydenys, cofepxamnecs B Ilpuxazax npencenaress TeppuTopHANBLHOM
KOMUWCCHH,

- IMUCHMEHHbIE OpyYeHus npezcenaTens TeppuTopruaibHON KOMUCCHH,

- BXOAIIME MOKYMCHTHI, B TOM YHCIIe IHCHMEHHbIE OOpAIIeHUs IpaX/laH,
yKas3aHHBIE B lepedne MOIEKAIIX KOHTPOIIO JOKYMCHTOB ¢ YKa3aHHEM CPOKORB
ucnonHeHns (mpunoxkenue Ne 8), B COOTBETCTBHM € YKA3aHKAMHU 110 UCIIOJIHEHHIO
JOKyMeHTa Iipejiceqarels TeppuropranbHoi KOMUCCHM;

- BCXOIUIIIIUE JIOKYMEHTBI, TPeOyIoNe OTBETA;

- IOpyueHHUs, CONepYKAlUecs B TPOTOKONAX 3aceAanui TepputopranbHOI
KOMUCCHUH,

- TIAHBI MEPOIPHATHH,

9.2. KonTpois UCHOTHEHHS JOKYMEHTOB, YKa3aHHBIX B TONpasjiele 8.1
Hactosamel HHCTpykiuH (32 HCKIIOYCHHUEM HCXOMISIIHX IOKYMEHTOB), II0
CymIeCTBY 3aTpPOHYTEIX B HHX  BONPOCOB  OCYIIECTRISIET — IIPEACEAATCIh
TeppUTOpHATEHON KOMUACCHH.

9.3. KouTpons HCIONHEHHA HCXOAAINMX JOKYMEHTOB, B TOM 4HUCHIE 33
CBOEBPEMEHHOCTHIO ~ TONYHYCHWST OTBCTOB  HA  3allpOCh TeppuTopuaabHOn
KOMECCHH, OCYLIECTBISIEOT PAOOTHHKH, OTBETCTBCHHBIE 3a INOJCOTOBKY HaHHBLIX

HOKYMEHTOB.
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9.4. Cpokd UWCIONHEHW TIOPYUYECHHH, COOEXKAINMXCA B  pElLIeHHAX
Teppuropuansaod xomucenu, Ilpukasax mnpexceparens TeppHTOpHAIBHOH
KOMHCCHH, THCBMEHHBIX NOPYUYCHUH Ipeaceaared TeppUTOpUAILHOM KOMHCCHHU
OTIPEJIETIAIOTCS STUMH JOKYMEHTAMHU,

9.5. JlokyMeHT NOJIJIEKHT UCIIONHEHHIO B Teuenne 30 KalleHJapHbIX [HEH CO
OHS €ero perucrparyd, 3a HCKIIOUEHUEM  ClydaeB, lpefyCMOTPEHHBIX
mojipasieaoM 9.6 HacToALIEero passeia.

Ecam nocueynuii feHs UCHONHEHHS TOKYMEHTA NMPUXOIUTCS HA Hepabouui
JleHh, TO OH OISR T HCIIOTHEHHUIO B TIPEAIIECTBYIONTHH eMy pabounii eHs.

Hoxymentsl ¢ noMetkamu «Becbma cpounoy, «CpouHO» UCHONHSIOTCA B
TPEXIHEBHEIN CPOK, JOKYMCHTEL ¢ HOMETKOH «OnepaTnBHO» — B ACCATHIHEBHBIA
CPOK CO JIHSI yKa3aHUsI I10 HCIIOIHEHUIO.

Ecnn mocnesuuil fieHs UCIIONHEHUS AOKYMEHTA, COAEPXKAIIEro IIOMETKY O
CPOYHOCTH HUCIIOTHEHMSI, NPUXOJUTCS Ha HepaboOdMi JIeHb, TO OH IIOJUISKHT
UCIIOJIHEHHUIO B CIEJYIOIIAN 32 HUM pabounii eHs.

9.6, Cpox  HCHONHCHMS  BXOJMUIMX  [ZOKYMEHTOB  YCTAHOBJIEHBEl B
aproxeHn# Ne 8.

Ob6paruenys 10 BOIfPOCaM BBEIOOPOB M pedepeHIyMOB, IIOCTYHNHUBIIHE B
NCPHON H30WpaTeNIbHOH KaMIlaHWM, HCIIONHAIOTCE B CPOKH, YCTAHOBICHHDIE
DenepanpubIM 3aK0HOM «O0 OCHOBHBIX rapauTysx H30MpaTesiLHbIX 1IpaB d Ipasa
Ha y4yacTHue B pedeperayme rpaxian Poceniickoil Mesepanamy.

9.7. OTBETCTBEHHOCTh 3a CBOECBpPEMEHHOE€ W IIOJHOE BHECEHUE B
PETHCTpAllHOHHYIO GopMy (KypHan) CpPOKOB HCHOJHEHUS JIOKYMEHTOB H
WHOOPMAMK O COCTOSHHH HCIONHEHHS HOKYMEHTOB, KOHTPOJE CPOKOB
UCIOJHEHH] [JOKYMEHTOB BO3JaratoTCsi Ha OTBETCTBEHHOIO 334  BEJEHUE
IeJIOMPOU3BO/ICTRA.

9.8.B II71aHax MEpOIIPHATHHM, YTBEPHKIEHHBIX PEIIEHUSMHU
TeppuropuanbHOM KOMMCCHM, [PHKa3aMH Mpeacenarens TeppHTopHaIbHOR
KOMHCCHH,CPOKH HCIIONHEHST OT/ENbHBIX ITyHKTOB MOTYT OBITH [IOCTABIEHBI HA

KOHTPOIH.
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9.9.Tlpn HeOOXOFUMOCTH TPOJVICHUS CPOKa HCIIONHEHHUS JOKYMeHTa
OTBETCTBEHHLIH 34 WCIOIUEHHE He MO3/Hee YeM 3a TPH JHS A0 MCTEUCHHI CpoKa
WCIIOJIHEHMS JOKYMEHTa IIpeICTaB/IseT Ha UMS LPeICceaTe/is TeppuTopuaibHOH
KOMMCCHH JIOKTAIHYIO 3aITACKY ¢ MOTHBHPOBAHHOH MPOCKOOH 0 €To Mpo/ijICHAH.

9.10. JToKyMeHT CHHTACTCs MCIONHEHHBIM U CHHMAETCA C KOHTPOIA IOCIe
peIeHnsT BCEX MOCTAaBJICHHBIX B HEM BOBPOCOB, COODIEHnsT Pe3yJIbTaToB
PACCMOTPEHMSE BCEM 3aMHTEPECOBAHHBIM JIMIIAM.

0.11, OcHOBAHUAMH JJISL CHATHSA JOKYMEHTA ¢ KOHTPOJIS ABJISIFOTCA:

peiteRvie  TepPUTOPHANBHOM  KOMHCCHH, — TIpUKa3  TIpeAcenaTend
TeppuTopuabHON KOMUCCHH 110 Pe3yTbTaTaM MCIOTHEHMA JIOKYMEHTA,

OTBET Ha BXOJALLIMH JOKYMEHT 110 CYINCCTBY;

HOAydeHye OTBETa OT OPTaHU3aI[Md, B KOTOPHIE JOKYMCHT OBUT HampaBleH
JUIS PacCMOTPEHHS [0 CYIIECTBY TOCTABICHHBIX B HEM BONPOCOB M OTBCTA
3asIBUTEIIO;

Harrpapuenue oOpallieHHs B APyrde OPraHMs3aliy AL PacCMOTPeHMs 110
CYIIECTBY IIOCTABIEHHBIX B HEM BOIIPOCOB M IOCTENYIONIErO HHOOPMUPOBAHHS
aBTOPA O PE3YNLTATAX PACCMOTPEHEL;

BU3a Hpeice/aTells Ha JIOKyMeHTe «B jie1o», «CHATE ¢ KOHTPOJI».

9.12. JIoKyMEHT He CYMTAeTCa UCIIOMHEHHBIM ¥ OCTAeTCA Ha KOHTpoe:

ecli OH HAIPABJsAeTCs B JIPyIHe Opraibl MM OPraHM3alii ¢ LEIbIo
nosydeHnss  TeppHTOpHanbHOd KomuccHed uH(popMaluy, HeoOXOoAUMOR  ILd
PACCMOTPEHHs! 110 CYINECTBY TOCTABICHHBIX B JIOKYMEHTE BOIPOCOB. B ciyuae
HeobxomumMocTH Teppuropuanbyas xomuccus WHOoOpMHpyer 006 5ToM asTopa
TOKYMEHTA;

ecIE OH HaOpapisieTci B JPYTME OpraHbl WIM OpraHdsaiy Al
PACCMOTPEHHS 110 CYIIECTBY 1I0CTABIEHHBIX B HEM BOIIPOCOB U OTBETA 3aABUTCIIIO
¢ nocienyomuy radGopMIpoBankeM TeppuTOpHaTbHON KOMHUCCHR O PE3yIIbTaTax
UCTIOJTHCHUS,

ecIIi Ha HeM Heé CTOMT OTMeTKa mpejicenarelid TeppuTopuanbHON KOMUCCHH

O IPHHATAA UCIIONHCHHA.
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10. V3roToBiedne H HCIOAL30BAHHE eYaTel H ITaMIIOB

10.1. Jlnst ypocTOBepeHUs] TOAIMHHOCTH JOKYMEHTOB MJIH COOTBETCTBHS
KOIIMH JOKYMEHTOB UOMIMHHUKAM, MPOCTABICHHS OTIMCTOK O IIONYYCHHH,
perucTpanuu  AOKYMCHTOB B TeppuTopHAmbHOM KOMMCCHH — MCIOJB3YIOTCH
repOOBEIe M IPYTHE NEYATH U NITAMITEL.

10.2. WsrotoBienye IevaTed W IITAMIIOB OCYIIECTBISIEICA II0 YKa3aHHIO
npenceaarelsst TeppUTOpHanbHOR KOMUCCHH.

10.3. FepboBast  1e4athb npoéTaBnHeTc:ﬂ na IloueTHRIXx TrpamoTax H
OarolapHOCTSIX, (OHHAHCOBEIX JOKyMEHTax |eppUTOpHANLHOM —KOMHCCHH,
rapaHTHMHEIX THChMAaX, JOTOBOPaX, IOCYAapCTBCHHBIX KOHTPAKTaX M B APYTHX
IpeayCMOTPEHHBIX 3aKOHOMATENBCTBOM CIyHasiX.

10.4. Ha pacceiiaeMbIX KOIWSAX pelneHMd TeppuTopialbHOH KOMHMCCHH,
IpUKa3ax npejceaarels TeppHTOPHAIBHON KOMUCCHH, Ha HAKETax IPH OTIPABKS
TOKYMEHTOE, TIpU O(OPMIICHHH JOKYMEHTOB Ha IPHEM TOBAPHO-MaTCPHATBHBIX
[eHHOCTel, Ha BHOC M BBIHOC TOBAPHO-MATePUANbHBIX HEHHOCTEN, Ha HaKIIaHbIX
IPOCTABISETCA TIeYaTh ¢ Haamuchio «TeppaTopuabHas H3bupaTenhas KOMHACCHS
No 3.5 WK IpH HATHGUM TI€YaTh ¢ Hamuuchio «TeppuTopraibHas H3bupaTerbHas
romuccHs Ne 3. ]l TOKyMEHTOB»

10.5. IMeyary W INTaMIIbl MMOIJIEKAT PErHCTpaliud B OTACJBHOM JKypuale
yueTta Teuaredl W uTamnop. lleuatd ¥ IITaMIBI BBIAAOTCA MOJ TIOJHCH B
KypHalle ydera TedaTedl u mrammos. Ha xypHane npocrasisercs momerka «Jis
cilyxe6HOr0  [OJIB3OBAHUA», €ro  JIMCThl HYMEPYIOTCS, NPONIMBAOTCA U
OTIeUaTHIBAKOTCS.

10.6. Tleyaty ¥ IOTaMibl JOJKHBI XPaHMTECS B HAJCIKHO 3aKPBIBAEMBIX
1 OTIeuaThIBaeMBIX B Hepabodee BpeMs ceiidax Ml MCTA/UIHYECKAX IKapax.

10.7. Ilpencenatens TeppHTOpHANBEHON KOMUCCHH OCYIICCTBIICT KOHTPOJIb

3a [IPaBHJILHOCTEIO XPAaHCHHA 1 UCIIOIL30BAHNA IICUATeH U [ITAMIIOB,
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10.8. IIpuime/iine B HETOJHOCTS NEYATH W IITAMIIBI YHHYTOXKAIOTCH, O HeM
cocTaBilsercst aKkT, a B OKypHaNe y4eTa meyarelf © INTaMIOB  CTABUTCS
COOTBETCTBYIOIAA OTMETKA.

VHUYTOKEHHE NPOM3BOJMTCS IIOCIC YTBEPXKICHMS AKTa IPEJCeHaTeIcM
TeppaTOpHAlLHOH KOMHCCHY. MeTaldyecKie HeYarh YHHYTOXKAIOTCA IIyTeM
OTTHOrO CITMIIABALMNS TEKCTa WK OTMIMBAHUA JIByMS IEPCKPECTHBIME JTHHHUAMU,

Kay4yKOBBIE [ICUATH ¥ IITAMITBI PA3PE3at0TCA Ha MENKHUE YaCTH HIIH CHKUTAROTCA.
11. @opvupoBapue el H Mepejlaia UX B apXUB

11.1. CocraBiaenue ¥ yTBep:KICHHE HOMEHKJIATYPBI A€

HoMeniiaTypa jell OpejHasHadeHa s (QOPMHPOBAHUA HCIIOIHCHHBIX
HOKYMEHTOB B [elld, CHCTEMAaTH3AlMK M y4eTa [EN, ONpPCAeNCHHA CPOKOB HMX
XpAHEHUs W SIBIAETCS OCHOBOM JUIA COCTABICHUS onMced MeH MOCTOSHHOIO H
BpeMerHoro (10 neT u Goliee) XpaHEHHA.

B HOMEHKJATYpy Jed BKIIOYAROTCA 3aroJIOBKH [¢j, OTpaxaloipe BCe
JOKyMEHTHPY€EMEIE YJaCTKH PabOThI TeppuropualbHOH KOMMCCHH, B TOM YMCIIC
JTHIHBIC Jiel1a, CIPABOYHBIC X YUETHRE KAPTOTCKH H APYIHC yUETHEIC (hOpMEL

34aroJI0BOK JeNa JOJDKEH TeTKO OTpajkaTh OCHOBHOS COZCPXKAaHHEe H COCTaB
JIOKyMeHTOB, He JOmycKaeTes yHOTpeOICHHE HEKOPPEKTHLIX (hopMyIHEPOBOK,
BBOJIHBIX CJIOB M CIIO)KHBIX 000POTOB.

ITpr  COCTABNEHHM HOMEHKNATYPH /eI CIEIyeT pPYKOBOACTBOBATHCA
permaMenToM TeppruTOpHATBHOK KOMUCCHH, Tlepeunem THHOBBIX
yHOpaBJIeHYECKHX  apXWBHBIX  JIOKYMEHTOB, o0pasyloligxcss B IIporecce
JESITENTBHOCTH TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOrOCaMOyTIpaBIeHH K
OpraHH3al|ii, ¢ yKasaHUEM CPOKOB XPaHEHHS, YTBECPHACHHBIM IPHKA3OM
MuurcTEpCeTBa KyIbTyphl Poccuiickoli ®emepatn oT 25 aprycra 2010 roma
Ne 558 (nmanmec — IlepeueHB), DOpsOKaMH XPaHEHMS M TIEPeNadn B apXHBbI
JIOKYMEHTOB, ~CBA3aHHBIX € TO[ATOTOBKOH W TPOBC/ICHHCM BBIOOPOB,

yreepaxaenasiva 1K Poccuu  n Canxt-lletepbyprekoit  M30HpaTensHON
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KomuccHeli, HOMeHWIarypamu  fiel  TeppuTOpuanbHOH  KOMMCCHH 33
PEIICCTRYFOLIIE T0JIBL.

Llpx TOATOTOBKE HOMEHKIATYPBI jleNl Ha MpPC/CTOAIIHIH KaleHaapHbld TOJ
HeoOXOAMO YUMTHIBATE XapaKkTep BHIOOPOB, MPOBOANMEIX B IPEACTOALICM FOLY.

Homenknarypa jen TeppATOpHAanpHOW KOMHUCCHH HA HPEeACTOALIHHA
KaJTeHIapHBI TOJl COCTAaBISIETCA B MOCIEIHEM KBapTaje TEKyllero rofa,
COTNIACOBBIBAETCS ¢ ceKperapeM TeppHTOPHAILHON KOMHCCHH, PacCMaTpUBACTCA
Ha 3acelaHUE DKCIepTHOW KomuccHH TeppuTopHalnbHON KOMHCCHH 110
SKCIEPTH3e HEHHOCTH JIOKYMeHTOB (nanee — DK)yTIBepikaaeTcs npeacenare/eM
TeppHTOpHABHOH  KOMHCCHH, — COIJIACOBBIBACTCA € CCKPETApEM CaHKT-
IetepGyprekoil n30npaTeNbHON KOMUCCHA W BBOJHTCS B nedicteue ¢ 1 sAHBaps
ciemyrolero roma (rmpunoxenye Ne 9).

TIpr MOJIOTOBKE HOMEHKIATYPBI A€ Ha TIPEACTOSIMH KaTeHAAPHBIA T0/
HEOGXOIHMO YIHTHBATS XaPAKTep BEIOOPOB, MPOBOIUMBIX B IPEICTOALICM TOMY.

B ciyuae BO3UMKHOBEHHMS B T€YEHHE I'0fla HOBHIX JEJ, OHH /IOMONHITC/IEHO
BHOCSTCS B YTBEPKJEHHYH0 HOMEHKIATYPY [l TIO YKa3aHHio MpeiceiaTesii
TeppuTopHaTbHOM  KOMMCCHM — [OCHe  COINiacoBamms ¢ CeKpeTapeM
Cankr-TleTepOyprekoit n30HpaTebHON KOMUCCHH.

[Ho OKOHYAHWMM KaJNeHJAPHOTO TIOfa B KOHIE HOMEHKIATYpBI Jied
COCTABNSETCS UTOIOBAA 3alMCh O KOJMUYECTBE 3aBe/IeHHEIX fiei (TOMOB, 4acTeit),
OTHEIHHO 10 JIeJIaM ITOCTOSHHOTO U BDEMEHHOIO XPaHEHH.

CpoK XpaHeH!s! JIOKYMEHTOB YKa3bIBaeTCsl B HOMCHKIATYPE JICIl CO CCBIJIKOH
Ha crareio Ilepeunst. Cpok XpaHeHusl NOKYMCHTOB, HE YKa3aHHBIX B JaHHOM
Ilepeune, ycranaBmupaerca JIIK 1o cornacoBaHuio ¢ Canxr-llerepOyprexoi
u30upareibHON KOMUCCHEH.

Hcuuncienue CPOKOB XpaHeHHs TIOKYMEHTOB, 3AKOHYEHHbIX
IeJIOIPOM3BOICTBOM B TEKYIEM TOZly, HauMHaeTes ¢ 1 SHBaps CIEAYIOWIero roja.

11.2. Odopmiaenne AOKYMEHTOB, 3aKOHYCHHBLIX I€JI0NPOH3BOACTROM,

dopmupoBanme U TEKylllee XpaHeHue aell B TeppuTopHaILHOH KOMUCCHH.
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3aKOHYEHHBIE IETOMPON3BOACTBOM JTOKYMEHTEI OoQOPMITAIOTCS
B COOTBETCTBMH C TpebGoBaHMAME HacToAwmedl WMHCTPYKIMY, CHOHCHIBAIOTCA
npezcefareieM TeppUTOpHaNBHON KOMUCCHH B [0, [Ipu oTOM B HIDKHEH 9acTh
JMIEBOI CTOPOHEI IEPBOIO JIMCTA NOKyMeHTa Ha CBOOOJHOM OT TEKCTa MECTC
CTABHTCS OTMETKA O €r'0 WCIOIIEHHH, paciii(dpOBEIBACTCS TTOAMUCH IPEACENATEIIS
TeppUTOPHAIBHON KOMICCHHY, YKa3bIBAETCsl HOMED Jefla 10 HOMEHKIIATYpe W 11aTa
cricanms. Ipr HEOGXOMMOCTH OTMETKA 00 HCTIOTHEHHH MOXKET GBITh C/IeaHa Ha
0GOpOTHOI CTOpOHE NEPBOTO JHCTA AOKYMEHTa. B PErMCTPALMOHHYIO thopmy
BHOCHTCA OTMETKA O CIMCapMM NOKYMCHTa B €0 ¢ YKa3aHHCM HOMeEpa Jiena
COIJIACHO HOMEHKIIAType JIET.

WcnonpeHAble  JOKyMeHTHl (OPMUPYIOTCsS. B Jiela B COOTBCTCTBUH €
YTBEPIK/ICHHON HOMEHKIATYPOH e,

Jleno cuwTaeTcsl 3aBEJACHHEIM C MOMEHTAa BKJJOYSHMS B HETO IEPBOTO
WCIIOJHEHHOTO JJOKyMeHT4.

Ilpr  QopMMpOBaHHM Jela [POBEPAETCs —IPABUILHOCT — OTHCCCHIA
NOKYMEHTOB B JIAHHOE [0, KavecTBO OQOpPMICHMS M KOMILICKTHOCTE
JOKYMEHTOB, HAJMYKE MOJUINCeH, BU3, PETHCIPAIAOHHEIX HOMEPOB, CIPABOK HIIH
OTMETOK 06 HCIOJHEHWNH, CIACAHHWM B Jeno M ApyruX. HempaBuisHo
oOPMICHHBIE JIOKYMEHTBI JOJIKHE OBITH MOOQOPMIICHEL, & 3aTCM IOMELICHLI B
Ieno.

He nomyckaercs OMEIIEHHE B JIET0 TOKYMEHTOB, CO/ICPIKAHAE KOTOPBIX HE
COOTBETCTBYET 3ar0JIOBKY JIeia,

Tpu bopMuIpoBaIHY TeNl COOIIOMATOTCA CEIYIOMUC TPeOOBaHHS:

JOKyMEHTBI TIOCTOHHOTO ¥ BPEMCHHOTO Xpamerust GOpMUpYIOTCs B Aeia
pazjiellbHO;

B Jle0 BKAIOUAIOTCA TONBKO MCIONHEHHBIC, IPABAIBHO OGOPMICHHbIE
OKYMEHTEL B COOTBETCTBMH € 3arOJIOBKAMIL [IE7 B HOMEHKIIATYPe,

BCE JIOKYMEHTHI, OTHOCAIIMECS K PEINICHHAIO OIHOLO BOIIPOCa, GOPMHEPYIOTCS

B ommo Jieyio. B chydae ccid T0A0OpKa MOKYMCHTOB IIO OJIHOMY BOTIPOCY
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HacuuTeBaecT oonee 100 JTHCTOB, OHA MOMKET OBITH BBIJENIEHA B CAMOCTOSTCIBHOE
AETI0;

JIOKYMEHTEI, [IOJIEXAIIHe BO3BPATY, B JIENO HE IOMEIIAI0TCS;

B JIENI0 IIOMEIAeTCs TONBKO OIWH DK3eMINIAP JOKYMEHTZ, YePHOBHKH H
BApPHAHTEI IPOCKTOB JOKYMEHTOB B JI8JI0 HE nonmnBaIOTCﬂ (3@ HCKIIOUCHHEM TEX,
HA KOTOPBIX HUMEIOTCS BH3bI, YKa3aHWsl 110 WCIIONHEHUIO TOKYMEHTOB M ApYIHe
OTMETKH, AOIOIHSIONME TIEPBIH dK3eMILIAD);

B AE0 BKIIOYAIOTCS, KAaK IPABHIO, JOKYMEHTEI OJTHOIO KAJIEHJIApPHOI'0 Fola
(HCKIIIOYEHHe COCTARISIIOT TUYHBIE U IEPeXOAIIUE [elia);

KaKJ0€ AeJ0 He JOJDKHO TpeBBImaTth 250 mictor, mpu OofbiieM oO0beMe
IOKYMEHTOB B Jiefie (hOpMHPYETCs HECKOIBKO TOMOB (JacTeil).

[Ipy BKJIFOUEHWH B 7esi0 (PaKCOTpaMMBl JICNAeTCs ee KCEPOKOLHs, KOTopasd
mojmuBaeTcs B jgeno. [lognwHHMK — (dakcorpaMMbl  YHUUYTOXKAeTcs ¢
HPOCTABIEHAEM OTMETKH 00 YHHUYTOKEHAH HA KCEPOKOIIHH.

B cnywae #e00X0AMMOCTH TOKYMEHTHI 110 OJIHOMY ¥ TOMY € BOHPOCY, HO C
PasMYHBIM CPOKOM XpaHEHHs, MOTYT HaXOIWThCA B ONHOM Jelle 10 KOHI@A
TEKYIIEro Tofa WM OO 3aBeplIcHHs MCIOINHEHMS] [IOKyMEeHTa, a 3aTeM
1epehOPMEPOBHIBAIOTCS B JIefla TOCTOSHHOIO B BPeMEHHOIO XPaHCHHS.

B ie5io BKIKOYAIOTCS BCE AOKYMEHTBI IO KOHKPETHOMY BOIIPOCY BMECTE C
NPHIIOKEHUAMY, YKA3aHHBIMK B TEKCTE JIOKYMEHTa, 1IPH OTCYTCTBHE IIPHIIOKEHHIA,
YKA3aHHBIX B TEKCTe MOKYMENTA, MCIIOJIHUTEIb 00s13aH cllearth 3alMch Ha
JOKyMeHTe 00 MX MeCTOHAXOXKIESHUH.

JIOKYMeHTEI BHYTDH /igjla pacriofaraloTcss B XPOHOJNOTHYECKOM MK
BOLPOCHO-TOTHYECKOH MOCHEAOBATEIFHOCTH UK HX COUCTaHHH.

HopMmatuBHEIE ¥ OpraHW3aIlHOHHO-PACIIOPSIUTENbHbIE JOKYMEHTEL C
OTHOCAIMMHMCH K HUM TPWIOKEHHIMH TIPYNIMPYIOTCS B Jela 110 BHjam
JOKYMEHTOB H TI0 XPOHOJIOTHHM.

TIpoTokonsl 3aceaanuil TeppUTOPHATEHON KOMUCCHA PACTIONAraloTes B jiele
[I0 XPOHOJOTHH B [OPSIKE BO3PACTAHUA HOMEPOB. JOKYMEHTHI K 3aCE/laHHIO

TeppﬂTOpHaHBHOﬁ KOMHKHCCHH TOMCIIIAI0TCA IHOCIIC COOTBCTCTBYIOIUCTO IIPOTOKOIIA.
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Iostoxenus, WHCTPYKLIHY, YTBEPKICHHEIE pacIopAIUTENBHBIMHI
DOKYMEHTaMH, SBIAIOTCS [PHIOKEHWAMH K HMM M IPYIIHPYIOTCA BMECTE C
yKa3aHHBIMU JIOKYMEHTAMH.

IlnapoBas u oryeTHas JOKYMEHTaIlHs HE3aBUCHMO OT JATHl €6 COCTABICHHS
BKJIFOYAETCS B JENO TOTO rojia, K KOTOPOMY OHa OTHOCHTCS.

B gene «llepenmexa» wexoismuii (OTBETHBIM) JOKYMEHT IIOMEIAETCS
nocie Bxojsmero. [Tpy Bo300HOBICHHH TIEPENIMCKH TI0 BOIMPOCY, HadaBileHcs B
NpedplayIneM ToAy, JOKYMEHTEl BKIIOYAIOTCH B JA€N0 TeKyllero roma u
YKa3BIBAETCS WHIEKC TOro Aeja 10 HOMCHKIATYpe Aell IpeAblIyliero roia, B
KOTOPOM HaXOASTCSl HPEALISCTBYIOIIHE JOKYMEHTHI 10 3TOMY BOIIPOCY.

O6paneHns TpaXJaH U JTOKYMEHTBI [0 HX PACCMOTPEHHUIO (hOPMUPYIOTCS
B OTHAeIBHEIE Aena. Kaxnoe obpalieHue 1 Bce JOKYMEHTHL 110 €ro pacCMOTPEHUIO
COCTABISIIOT B jIele CaMOCTOATENBHYIO IPYIIy W PaclonaralTcd B andaBUTHOM
HOPSAIKE 10 HEPBBIM OyKBaM (GhaMITii aBTOpOR obpareHui.

B nmemax, Haxomgmmxcs B ﬂeﬁonpomBoHCTBe, JIOKYMEHTBl TeKyIIEro roia
PACIIONIaTaloTCs 110 XPOHONOTHH CHH3Y BBEpX IO Mepe TocTynnenus. llpw
MOATOTOBKE K cJlade B apXuB JIENa ¢ JOKYMEHTAMH IIOCTOSHHOIO M BPEMEHHOI'O
(10 ner u Oonee) xpaHeHHs OepeOPMHUPOBBEIBAIOTCS B 0OPAaTHOM HOpPSIKe:
JTOKYMEHT, TTOCTYITHBIINK B KaJICHAAPHOM [OAY MOCISAHUM, TOJDKSH OBITH BHH3Y
7es1a, a TePBhIf JOKYMCHT KAIEHJAPHOTIO I'0JIA — BBEPXY, HEPBEIM,

Jlena ¢ MOMEHTa WX 3aBEACHUS U /IO MepeJadyl B apXUB WM YHHYTOXKCHHS B
CBSI3M C HCTEUCHMEM CPOKOB XpaHCHHMs HaXxoAsrcs v Ipeacemarels
(OTBETCTBEHHOTIO 3a BeJICHKE HEOMPOH3BOACTRA) TeppHTOPHATBHON KOMHCCHH.

ITporokone!l 3acefaHui, pelleHuA TeppUTOPHANILHOM KOMHCCHHM, CIIHCKH
TIPUTTIAIIISHHBIX, TPHIAracMble K IPOTOKOIY, HOUIMHHBIE 3K3EMINISIPI PEHIEHHH C
COOTBETCTRYIONTUMH NPHAIOKEHUAMY, IIPOTOKOJIbHEIE HOPYYEeHHs, AOKYMEHTEL,
MOCTY)KMBIIHE OCHOBAaHMEM JUIsI PACCMOTPEHHUS] BOIpPOCA Ha  3aceiaHHH
TeppuroprajibHON KOMHUCCHH, paclin(poBaHHas ayHO3alUCh 3acefaHus (IIpU ee

HBHH‘IHH), CHHCKK PAacCBIIKH pemeﬂm‘& dO IIcpenadld B AapXHMB HaXOIATCH Y
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npeceaaTelis (OTBETCTBEHHOI'O 3a BeICeHHE JITIOTIPOU3BOICTBRA)
TeppuTopualbHOH KOMHUCCHH.

3a COXpaHHOCTH JOKYMGHTOB B JIeJl OTBETCTBCHHOCTh HECET IIPENCefaTeiib
TepprTOpHANBHOM KOMUCCHH B OTBETCTBCHHBIH 33 BEJICHUE ACHOTMPOU3BOACTEA B
TeppuTopHanbHOd KOMHCCHH.

Jlena moIDKOB! HAXOIWTECA B paboYel KOMHATE MIM B CICHHANLHO
OTBEACHHOM JJid 3TOH [eTH MTOMEILCHHY H XPaHuThCI B 3alHPaiomuxcs mxadax,
PEIOXPAHSIONINX JOKYMEHTHL OT IIEUIH U BO3/CHCTBHA CONHETHOTO CBETA.

B ek obDecneueHHs — ONEpaTHBHOrO IOMCKA JOKYMCHTOB  Jieja
pACIIONAraloTcss B COOTBETCTBMM ¢ HOMEHKIATYpOH ACT, KOMHAL KOTOPOH
TOMeLIaeTcsT Ha BHYTpEHHeH CTOPOHE JBepIIBI IKada.

Ha xopemkax ofmoxex pena  yKashIBalOTCS — MHICKCHI  TEL 110
HOMEHKJIAType el

Jlena, Haxopsmvecs Ha TEKylIeM XPaHCHMH, IOMICKAT YHUeTy. ITepen
Iepefadeil JIOKYMEHTOB B apXWB IIPOBOAMTCS TPOBEpKa HATHYIUA M COCTOANMA
JOKYMCHTOB W JIeil B LENSX yCTAaHOBIEHHS (aKTHIECKOIo HANMIHA Jesl M
COOTBETCTBHS MX KOJIMYECTBY, YHCIIIICMYCS 110 HOMEHKJIaType AelL.

TIpoBepka Haauuusi ® COCTOSHHS JOKYMEHTOB M JIEN TIPOBOAMTCS IIPH
HepeMellieHry e, BO3Bpare Jieid, CMEHe IPECefarciii TeppuropHallsHOM
KOMMCCHH.

IlpoBepka IPOBOJHUTCH IIyTeM CBEPKH crared HOMCHKJIATYPBI Jen ¢
OIIMCAHMEM JeJl Ha 0DJI0okKKe, a (PM3HHIEeCKOe COCTOAHUC Aell OIPEACHASTCS IyTCM
¥X BHU3YaIGHOTO 1IPOCMOTpa. Bce oOnapyeHHBIC HETOCTATKH buxcHpyroTCsl B
aKTE NMPOBEPKH HATMIMA M COCTOSHMS eI

B caydae yrparbl JOKYMEHTOB H  AEI  TPOBOAHTC ciyeOHoe
paccienoBalpe, TO Pe3yibTaTaM KOTOPOIo JIMIO, BHHOBHOE B yTpare, HECCT
OTBETCTBEHHOCTE B YCTAHOBJIEHHOM HOPS/IKE.

Bcn  OTHENBbHBIE JOKYMCHTBI, YK€ BKIIOTEHHBIC B J€N0, BPEMEHHO

TpebytoTes It paboThl, OHH MOTYT OBITH BBIZAHBL M3 Jejla, a Ha UX MEeCTO
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BKJIAJ(BIBACTCS JIMCT-3aMECTHTENh ¢ YKa3aHWeM, KOIjia, KOMy W Ha KaKOH CpoK
BEIIaH JOKYMEHT.

11.3. DxenepTH3a NEHHOCTH JOKYMEHTOB.

DKclepTusa  IIEHHOCTH  JOKYMCHTOB  TIPOBOAWTCA I YCTAHOBIIOHUA
HaydHOl, HMCTOPHYECKOM M UPAaKTAYECKOH — 3HA9HMOCTH  [NOKYMCHTOB,
0Gpa3oBaBIIMXCS B POLECce JEATENBHOCTH TeppUTOpHalbHON KOMMCCHH, C
1eNbIo oThopa UX Uit TanbHeHIIero XpaneHus HIH YHHYTOXEHU.

JKCHepTH3a UEHHOCTH HKOKYMEHTOB IIPOBOIUTCA IPH  COCTAaBJICHHN
HOMEHKJIATYphl €N, B Iiporecce (OPMUpOBaHMS eI, IMPH MOJrOTOBKE I K
mepeniavye B apXuB.

Jlist paccMOTpeHUs IPOEKTOB HOPMATHBHO-METO/IMYECKAX JOKYMEHTOB IO
BOIIPOCAM JEJIOTPOM3BOICTBA M APXHWBHOIO JIeNa, OIUCEH Jie TIOCTOSHHOrO M
BpemenHoro (10 mer u OGonee) XpaHeHHs, aKkTOB Ha YHHYTOXKEHHS Jcl U
JTOKYMGHTOB, He MMEIOIMUX HAYYHOH LECHHOCTH H INPAKTHIECKOro 3HATCHUI,
NPUKA30M TpefcefaTelis TeppUTOpHATBHON KOMMCCHM CO3/IaeTCs dKCOepTHAd
xomuceus {fanee — DK).

B ce GDyHKIHE BXOOUT TAKKE PACCMOTPEHHE M OfOOpeH¥e HOMEHIUIATYPHI
nen TeppuToprallbHOM KOMUCCHH.

B cocras DK BrIrowaoTcs WIEHBl [ eppHUTOPHANbHOH  KOMHCCHH,
TpaX(IaHCKHe  Ciyxaline anmapata TeppATOPHANBHOH — KOMHCCHM, —ICHEL
Caukt-lleTrepOyprekoil u30upaTeNbHOM KOMUCCHH WM COTPYIHHKH arapara
Cankr-TTeTepOyprexoit u36ApaTenbHOR KOMUCCHH (110 COTJIACOBAHHIO).

IIp# TpOBEIEHWH BSKCHIEPTU3Bl LEHHOCTH JOKYMEHTOB OCYIICCTBIICTCA
orGop Jem mocTosHEOTO U BpeMerHoro (10 net m Ooutee) XpaHCHHS, otbop men ¢
BpEeMEHHBIMA CPOKaMH XPAHeHMs, [OMICKANAX XPAaHEHHI0, BBIACICHHC K
VHHUTOKEHHUIO AT 38 IIPCJBLTYIIHE OB, CPOKM XPaHEHHA KOTOPHIX, MCTCKIIH.
TIpu 5TOM OHOBPEMEHHO IIPOBEPSIOTCSA Ka4eCTBO U IOJNHOTA HOMEHKIATY PRI e,

IIPaBUJIBHOCTD oupeneneny:a CpoKoB XpaHeHus gC1.
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Okcnepru3a MeHHOCTH AOKYMEHTOB OCYILIECTBIIAETCS IIyTeM MOIHCTHOIO
mpocMoTpa Aen. He momyckaeTcs oTOOp NOKYMEHTOB ISl XPAaHEHHS WM X
VHUUTOXEHHIO TOIBKO HA OCHOBAHUM 34r0JIOBKOB JIEll,

JOKYMCHTEI, yTpaTvBIIHE NPaKTHIYECKOE 3Ha4YeHWe M He HMEHIUe
HACTOPHYECKOM WIIM HAYYHOM IIEHHOCTH, IO MCTEYCHHH YCTAHOBICHHBIX CPOKOB
XpaHEeHUs TToAJIeNKAT YHHUTOKEHHIO 110 aKTY.

AKTEL O BBIJICTICHUM K YHHYTOKEHHAIO €M1 M OKYMEHTOB PacCMaTpUBaIOTCA
Ha 3acegaHusx DK OHOBpEMEHHO ¢ ONHCAMH e, YHUYTOXKEHHE Jel |
JIOKYMEHTOB [0 YTBEPKICHUA aKTOB 3allpelacTC.

[To pe3ynbTaTaM HKCIEPTU3Bl LEHHOCTH AOKYMEHTOB OTBETCTBEHHBIM 34
BeJeHHe JelOIPOH3BOJICTBA €XKEr0JHO COCTABIBIIOTCS CBOAHBIC OIHCH e
HocrosHHoro U Bpemennoro (10 met u Gonee) xpanenus (punoxenus Ne 10, 11)
U [0 JHYHOMY cocrasy (mpunoskenue Ne 12), a Taxie akTsl O BBIOCIGHMH K
VHUYITOXKEHHIO 1SN, He TTOJUISKAIINK XpaHeH o (Tpuioxenne Ne 13).

Ouscn gen moctosgHHOTO M Bpemenuoro (10 mer m Gosee) xpaHeHus, a
TAKKe aKThl O BBIACICHHM K YHHUYTOKEHHIO 3THX JIeN paccMarpuBaroTcs Ha DK
¥ yTBEPXKAAIOTCA MIpeceaaresicM 1eppruToprnalibBOHM KOMUCCHH.

Ilpn YHUYTOXKCHHAH JOKYMEHTOB co CPOKOM XpaHeHus
«Jlo muHOBaHMS HanpoOHOCTHY, «1 rom», «3 roma», «5 IET» COCTABISAETCH aKT
(mpunoxenwne Neld), KOTOpHIA IOJIMCHLIBAETCS HE MEHee YeM ABYMS YICHaMH
TeppuTopralbHOW KOMUCCHN M yTBEpXKJlaeTcs npeaceaareneM TeppuTopranbHOK
KOMHCCHH,

UepHOBHKA K  PYKOIMCH IIOATOTABIABASGMBIX JOKYMEHTOB, KOIIMH
HH(QOPMAaNMOHHBIX M JIPYTHX MaTepwaloB, HE NOMIEKAN(MX BKIIOYCHHIO B
HOMEHKJIATYPY Jell, 110 MHHOBAaHHM B HUX HEJOOHOCTH MOI'YT YHHUTOXKaThcs Ge3
COCTaBJICHH aKT,

BpornropoBKa Aen IPOM3BOJIATCS TONBKO I0CKE INPOBEIHEHHS SKCIEePTH3BI

IISHHOCTHA ZOKYMEHTOB,
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11.4. Odopmirenne Jedl.

Tlena, HOMeXAIIHe Nepelade Hd XpaHeHHC B apXWB, NOJDKHEL OBITH
0(hOPMITEHBI COOTBETCTBYIOIEM 00PA3OM.

OdopmieHre [efd BKIoYaeT B ceOs MPOBEPKY CHCTEMATH3ALHH
JOKYMCHTOB BHYTDH J(elia, HyMepaIiio JHCTOB, COCTaBIleHye BHYTPSHHEH OTICH
moxyMeHTOB fena (npunoxennme Ne 15), mucra-3aBEepuTeNd Jena (riprnoKenye
Ne 16), odhopmiIeHIEe PEKBH3UTOB 00JIOXKKH, IOIIUBKY (neperuieTeHne) fena.

B 3aBHCHMOCTH OT CPOKOB XpaHCHHs IIPOBOJHUTCA ONHOS WIIH YaCTHIHOE
odbopMIieHHE Hell.

Jlera BpemenHoro (mo 10 jer BKIIOYMTENBHO) XPAHEHHS IIOAJICHKAT
YaCTHIHOMY OQOPMIIEHMIO: JOIyCKaeTes IMCThI  7ela He  HyMEepOBATh,
3aBCpUTENEHBIE HAJMFCH HE COCTABJIATH. [IpH 5TOM JOKYMEHTHI JIOIyCKaeTCs
XPaHHTb B TANKAX~CKOPOCIIMBATENSNX, MATKHAX 00I0KKAX.

Jlesia TOCTOSHHOIO XPaHEHHs MOAJENKAT MojHoMy odopmiernio. lomioe
obopMiIeHHe Meia IIPelycMaTpHBAET MPOBEPKY CHCTEMATH3AIUM JOKYMEHTOB
BHYTPY [€7a, NPABIIBHOCTH MX 0QOpMITeHHs (HaM4He HEOOXO/MMBIX IOIIMCEH,
BU3, OTMETOK O PEIHCTPAlMK ¥ MCIONHEHIH, TIPIIOKEHHH), HyMCPAIUIO THCTOB,
cOoCTaBicHMEe BHYIPEHHEH OIUCH JOKYMECHTOB Jiefld, COCTaBIEeHHC JIHCTa-
3aBepuTeNs Aela, OQOPMICHHE PEKBA3UTOB OOJNOKKHY, TOIIHBKY (meperuieTeH1e)
aena.

Obaoxka  Jela obopmisiercs IO YCTAHOBICHHON dbopme
(mpunoxerre Ne 17).Ceenenyst Ha 00JI0XKKY HEPEHOCATCA U3 HOMEHKIIATYPBI LT C
YTOUHEHHSAMHE, OTPAXAIONMME (QakTHUeCKuil COCTaB TOMCIIEHHBIX B /€10
JOKYMEHTOB,

O6IoKKa JIela HaJUIHCHIBAETCS YEPHBIMH CBETOCTOMKMMM YCpPHUIAMH,
pasBopunso, Oe3 coxpauenni., Jomyckaercs opopmieHue O0NOXKK Jlefa C
WCIIONB30BaHAEM KOMIBIOTEPHOR TEXUHKA.

Ha o6noxke Jieda YKasbIBAIOTCS CIEAYION[He DPEKBU3UTHL Ha3BAHKE

TeppUTOPHATBHON KOMHCCHHM, JIGTOTIPOM3BOACTBEHHBIH HOMED (uHmOeKc) JIena,
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3ar0JIOBOK Hejia, AaTa jeida (Toma, J9acTH), KONHMYECTBO JIMCTOB B IIeNE, CPOK
XpaHeHWs jemna.

PeKBH3UTEL, TPOCTABIsEMble Ha 00I0XKKe Jela, OPOPMITEOTCA CIEYIOIIUM
obpazoM:

Ha3papre TeppUTOPHANBHOM KOMMCCHH YKa3BIBAeTCA B COOTBETCIBUH ©
pernamentoM TeppaTOpHANLHOM — KOMHMCCHH. [Ipm w3MeHEHHWH Ha3BaHUA
TeppUTOpHATbHON KOMUCCHH B TeYECHHME ITEPHOLA, OXBATHBAEMOTO JIOKYMCHTAMH
fena, Ha 06I0kKKe K CTapOMy Ha3BaHHMIO TIPUITMCEIBACTCA HOBOE;

JEJONPON3BOACTREHHBIN HOMep (MHIECKC) JfeNa — MpocTaBiieTcs nudpoBoe
obosHaverde (WHIEKC) [ciia 0 HOMEHKIATYpe el W yKa3hlBaeTCs HOMEp TOMd
(dactn);

3aroJIoBOK (HAaMMEHOBaHMe) Jella IICPEHOCUTCS W3 HOMEHKIATYpBl eI
(B HEOGXOAUMBIX CIIy4asX B 3ar0I0OBOK BHOCATCA YTOYHEHH);

nara gena — Ha OONOXKe Jeia YKasblBAlOTCS ABE JaThl, KOTOPHIC
HA3BIBAIOTCS KpalHMME JATaMHd W COOTBETCTBYIOT TOAY 3aBE[CHHA H OKOHYAHHA
nena. HauanpHas jata — 3TO JaTa CaMOTO PaHHEro, a KOHe4Has jara — nard
CaMOro NMO3OHETO JOKYMEHTA B jiele. [IpH 3TOM yIUTBIBAKOTCS JAThl BXOMAMMX 1
MCKOIAIIMX JIOKyMeHToB (B ciIydae HMX OTCYTCTBHSL — JIaTBl DErMCTPAlnn
JIOKyMEHTOR), M He yUMTHIBAIOTCS JaThl CIUCANHs TOKYMEHTOB B JEIO, yKasaHui
[10 UCIOHEHHUIO JIOKYMEHTOB, OTMETOK MCHONHUTENA (38 UCKIFOYCHHEM CITyIacs,
KOTTIA HA JOKyMEHTAX He HMeeTCsl APYTHX JIAT, KPOME [epPeTHCIEeHEbIX).

ITpu HanWcaH#d KpaifHUX JiaT Ha O0JOXKAX el TOCTOAHHOTO XPaHCHMH:
YUCIIO ¥ TOJ IPOCTABIAIOTCS apabckuMy udpamu. Ha oboxkax fein BpeMeHHoro
XpaHeHHst YKa3bIBaeTCs TOIBKO IOl

[la oOGTOXKax Jel, COCTOSIIHX K3 HECKOJLKAX TOMOB (dactei),
[IPOCTABIIOTCS KpalHue JIATE KakJoro ToMa (JacTi).

Konu4ecTBO NPOHYMEPOBAHHBIX B JIENE€ JUCTOB ITPOCTABIACTCA € JMCTA-
3aBEPHUTEI Jlella.

CpoK XpaHEHUs TIepeHOCKHTCs Ha 06I0XKY Zefla W3 HoMeHKaTyps! e Ha

aeliax IMoCTOSTHHOTO XpaueHH ITUIIICTCH: «ITocTosHHOY.
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Ha xopernike Jiena yKa3sIBaIOTCs 3aT0I0BOK [{elia, TOZ] Ielid K TOM JIENa.

B mensx obecrmedcHWs] COXPAHHOCTH W 3aKpeIUICHHAS  IOps/Ka
PACIIONIOKEHUS. JIOKYMEHTOB, BKIIIOUEHHBIX B HEJI0, BCC JIMCTBI, KPOME YHCTBIX,
JIMCTA-3aBEPUTENTS [Iela ¥ JIACTOB BHYTPEHHEH OMUCH HyMEPYIOTCA B Pa3BEPHYTOM
pume apabckmmu LupaMu Bajiopod Hymepaimed. UuCTbIC JMCTBI W3 JCTIA
w3pIMaloTea (6e3 MOBPEKNEHHS NENOCTHOCTH MeNa) H yHHYTOXAIOTCA. JlucTer
HYMepyIOTCS [IPOCTBIM KapaHJlallloM, CBEPXY BHU3 B BO3DACTAIOIICM [TOPALKE
HOMEpOB, HaumHas ¢ epporo. Lluppel npocTasisoTes B MPaBOM BEPXHEM YTy
nucta. HyMepanps 1{BeTHBIMM KapaH/AIlaM{, YepHHANaMH H HyMepaTopaMu He
JIOTTyCKaeTCsl.

JloxyMenTsl ¢ cOOCTBEHHOM HyMepallHed JHCTOB, B TOM HHC/IC NEHaTHBIE
W3JaHMs, HyMepyioTcs B o0IleM TOpsjIKe HIH  COXPaHsoT coOCTBEHHYIO
HyMepallfio, €CIIH OHa COOTBETCTBYET IOPSAAKOBOMY PACHONOKCHUIO JHCTOB B
jene.

ClioxkeHHbIH srcT 6oubmioro dopmara (A2, A3) pasBopauHBacICs U
HyMepyeTcsl B 1IpaBoil YAacTH Bepxmero mois aucra. ITpu sTom JMcT I06oro
dopmara, TONUMTHIA 3a OJMH Kpad, HyMepyeTcs KaK OJMH JHCT, & IHCT,
CIIOJKEHHBIH ¥ TIOAIIUTHIN 3a CepeiuAY, IOMICKHT IEPEIUBKE U HyMEPYeTCA KaK
OJTUH JIACT.

Ecmi B nelie €CTh KOHBEPT C BIOKEHHAMH, TO CHaJana HyMepyeTes
KOHBEPT, 4 3aTeM odepeHbIM HOMEPOM KaXKI0e BIOXKCHHE.

dororpadud W APYyrue HIUMOCTPATHBHbIE MaTepHallbl HyMEpPYIOTCS Ha
00OpPOTHOH CTOPOHE B. JIEBOM BEpPXHEM YIILY.

JIueT ¢ HATTyXO HAKIEeHHHIMH JOKYMEHTaMK (BEIpE3KaMH, dororpadmsiMu)
HyMepyeTcst KaK Oj(iH JHCT. ECIU K JOKyMEHTY TOJKICEHb OJHHM KPAacM JIPYrue
MOKYyMEHTHI (BCTABKH TEKCTA, TIEPEBOEBI), TO KaXK/blit THCT HyMEPYeTCs OTAENBHO.

[IpunoxkeHyue K Jiely, COCTAaBisiONIee OTACHBHBIH TOM, HyMepyeTcs

OTOCIIBHO.
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Ilpy Hammguy OTHENbHBIX OIMMOOK B HYMEpalWH JIMCTOB B IENaX TpH
[HOArOTOBKE WX K clade B A4pXWB JOMycKaeTcs  ynoTpeOieHHne JIHTCPHBIX
(¢ GyKBEHHBIMH JOIIOTHEHUIMH) HOMEPOB JICTOB. |

B menax TIOCTOSHHOTO XpAHCHWS MAIA ydera W IIOMCKAa JIOKYMEHTOB
B HAYANC JENIa MOMKET LIOMEIATLCA BHYTPEHH S OIUCh (Impusosxerue Nel3).

JIcTel BHyTpeHHEEH OITUCH HyMEpYIOTCs OTISIBHO.

Kaknoe JeNo 3aKaHuABaeTcs JIMCTOM-3aBepUTeleM YCTaHOBICHHON (opmbl
(npunoxerne Nel6).

B jucTe-3aBepuTere ena MU(paMy K IPOIACKI0 YKA3hBAETCs (PaKTHICCKOE
KOJMYIECTRBO JMCTOB B JAHHOM JIefe, 4 TakKe HaJH4YUe JINTEPHBIX U IPOIYIIEHHbBIX
HOMEpOB JIHCTOB, KOJIMYCCTBO IHCTOB BHYTPEHHCH OMHMCH M HalU4de Cpeau
JIOKYMEHTOB Ta3eT, KHWI, OPOLIOp, depTexed, Gororpauii, pUCYyHKOB U T.J.,
CTABHUTCS Jata ¥ MOAMMch paboTHuKa, cHOPMHPOBABINETO JICNO, H YKa3bIBACTCS
cro IOJKHOCTH, WHHMIHaNs W GaMmumius. ECIu KONWYeCTBO JMCTOB B JIEIe
M3MEHAeTCs, 3aBePHTEIBHAS Ha/IIUCh COCTARIISIETCS BHOBD.

ITpK TOATOTOBKe Jieit K TIOJ(UINBKE (TIEPETLIETY) IPOBEPACTCA NPABAIIBHOCTh
ux (popMEpoBanms, OQOPMIICHHS, METAIIMYECKHe CKPCIUIEHH M3 JIOKYyMEHTOB
Y ANSIOTCS.

JloXyMEHTEI MOAIIMBAKOTCS TAKMM 00pasoM, qTO6BI MOXKHO OBIIIO CBOOOIHO
NpOuYKTATh TEKCT KAXIOro MOKyMeHTa, BH3BI M YKa3aHUA 0 HCHONHEHHIO
IOKYyMEHTA.

11.5. Ilepenaua aen B AapXHB.

[lepesaya [dem MOCTOSHHOIO XpaHGHHs B apXdB TeppuTOpHATBHOL
KOMECCUE OCYIIIECTBIAETCS TI0 CAMHAYHO 1o yrBepknenHsM OITK ommeam jies
IIOCTOSIHHOTO XPaHEeHNs.

TlpueM HOKYMEHTOB Ha mocrosHHoe xpanenne B Camxr-Iletepbyprexyro
H3GUPATENbHYI0 KOMECCHIO OGOPMIIAETCS aKTOM LPHeMa-1Iepesiadn JIOKYMCHTOR

(rpunosxenme No 18).
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B apxus Caukt-Ilerepbyprckoit u3duparensuol KOMHCCHH B COOTBETCTBHH
C HOMCHKJATYpPoH Jjien TeppuTopHalibHOM KOMHCCHM Ha HOCTOSHHOC XpPaHCHHUE
nepenarTes:

TUIHOE [Helo TIpeAcenarend [eppHTOpHaNbHOW KOMMCCHH B CIydae
OKOHYaHUS CPOKA MOJHOMOYHH MM OCROOOKACHHUA OT JOLKHOCTH JI0 MCTEUSHUS
CPOKA NOJHOMOYHH;

JTUYHOE [ETI0 TOCYAAPCTBEHHOI'O TPaXIaHCKOIO CIYXKAaIlero anmaparta
TepputopuaneHOll KOMHCCHM B Cilydae €I'0 YBOJIBHEHHS C TIOCYIAapCTBEHHOH
CIIyKOBI,

HOKYMEHTEI ITOCTOSTHHOTO W BpeMeHHOTO (10 5ieT 1 6oree) CpoxoB XpaHeHus!
B Cllyvae peopranu3anuy (JTMKBUAAIMK) TeppuTopHanbHON KOMUCCHH,

Ilpr mepenade A€l Ha BCEX SK3EMIUIAPAX OIMCH JIEN IPOTHB KaXXAOTO
BKJTFOUEHHOTO B Hee jJiena B rpade «lIpuMeyanue» cTaBuTCS OTMETKA O HAIMIHH
jena. B KoHIe Kaxzoro sK3eMIULIpa ONHCH el YKa3bIBaroTCs IMdpamMu W
OPOIUCHI0 KOTHYECTRO (PAKTHUECCKH IIPUHSITBIX (IIepe/lalubix) B apXuB e,
AHAOHATE! 1 QaMAIAN JTHII, OCYIIECTRISIOMAX TTpHeM-TiepeIady Aedl, CTaBsITCI MK
TOJIIHMCH B 1aTa.

[Ipr mpueMe JeN HpOBepACTCS IPaBHILHOCT: HX odopwmienms. Jena,
OoOpMIIEHHBIE C HapylICHHUEM IPaBWlI, YCTaHOBICHHBIX MHCTpyKiued,
BO3BpAIaloTes B TeppUTOpHANBHYIO KOMUCCHIO C YKa3aHHeM HEJIOCTATKOB JIJIsl UX
yCTpaHEHHs,

WzbupaTtenpHas JOKyMCHTALMs XPaHUTCS B TeppUTOPUAILHOR KOMUCCUH B
cooTBeTcTBHU ¢ [lopsiAkoM XpaHeHWS, Iepeldadyd B apXWB U YHUUYTOXKEHWUS
MOKYMEHTAlWM, CBA3AHHOW ¢ TIOJMOTOBKOH ¥ MpOBeAeHHWEeM BHIOOPOB U
pedepenymoB B Canxr-Ilerepbypre, YTBEPKIEHHBIM penienyem
CanxTt-IlerepOyprekoit  m3dbuparenbHoii Komuccum, IlopgakoM XpaHeHWs W
mepeiadi B aPXMBBI JIOKYMEHTOB, CBS[3aHHBEIX C TIOJAIOTOBKOW W HPOBEJEHUEM
BeiOopoB [Ipesmnmenra P®, Ilopsaakom xpaHeHHWs W Tepefladydl B  apXWBH

JOKYMEHTOB, CBS3aHHBIX C IIOATOTOBKOM M IPOBEIACHHEM RLIOOPOB JIEMYyTATOB
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Locymapersenroit  Jlympr ®C PO, yTBepiKACHHBIMH  COOTBETCTBYIOLLMMU

noctanosierauamu LUK PO.

11.6. TIopsigox padoThl € 3AEKTPOHHBIMH KOKYMEHTAMH.

McIoHeHEbe DIIEKTPOHHBIC JMOKYMEHTBl CHCTEMATH3HPYIOTCA B Ji¢/ia B
COOTBGTCTBMH ¢ HOMEHKIaTypol men TeppuropuansHod xomuccud. Ilpu
COCTABJIECHHY HOMEHKIATYPHl IET B 3arojlOBOK jcjia BKIOYACTCS yKasaHue
«DIIEKTPOHHBIE IOKYMEHTED.

Cpoxy XpaHCHHSI DIEKTPOHHBIX JIOKYMEHTOB COOTBETCTBYIOT CpOKaM
XpaHEHHs aHAIOTMYHBIX JOKYMEHTOB Ha OyMaKHOM HOCHTENE,

DKCITepTH3a UEHHOCTH 3JEKTPOHHBIX JTOKYMCHTOB OCYLICCTBISETCS B
o6leM HOpSIKE, YCTAHOBICHHOM VI JOKyMEHTOB Ha OyMaXHOM HOCHTEIE.
[lociie WCTCUEHHs] CPOKA, YCTAHOBIEHHOIO [ XPaHCHHA NIEKTPOHHBIX e
(SNEKTPOHHBIX  JOKYMEHTOB), Ha OCHOBAaHMH aKTa O BBIISJACHHH HX X
YHUITOXCHUIO, YTBEPIKICHHOro IpesicesaTenem TeppHTOpUAIGHON KOMUCCHH,
yKa3aHHBIE  OJNCKTPOHHBIE  Jema  (JIeKTPOHHBIE — HOKYMEHTEI) — TOJICHKAT
YHAYTOKECHHIO.

DIeKTPOHHEIE JOKYMEHTHl IIOCTOSHHOTO —XPaHCHHA HEPEJIaroTCes  Ha
ApXHBHOE XpaHEHHE 110 OmUCAM C ODOPMICHIEM aKTa IPHEMA-[Cpe/latin

SIIEKTPOHHBIX JOKYMEHTOB.
12. OTBeTCTBEHHOCTD

12.1. quHbl TeppuTOpHANbHOM KOMHCCHH M TPaXJaHCKUE CILyXKaIHe
anmapara TeppUTOpHaEHOR KOMMCCHH HECYT HEPCOHANBHYIO OTBETCTBCHHOCTE 33
coboieHne TpebosaHuit HacTosmed MHCTPYKITUH, COXPAHHOCTE HaXO/ISIIHXCT Y
HHX JOKYMEHTOB.

12.2. OTBETCTBEHHOCTE 3a OPraHu3aIuIo TEITONPOMU3BOJICTBA B
TeppuropranbBOi KOMUCCHH, BHEJ/IPEHHE aBTOMAaTU3UPOBAHHEIX
(KOMIBIOTEPHEIX)  TEXHONOIMH  IIOATOTOBKH M 00paboTKd  JOKyMEHTOB,

obecrieuenye COXpPaHHOCTH HOKYMCHTOB H Iepenavy HX B apXuB, KOHTPOIIb 34
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cobmoyenreM TpeboBanuil HactosAmied MucTpykn¥e HeceT mpeaceiaress

TepprTopHanbHOH KOMUCCHH.
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[Tpunoxcenue Ne 1
X THIIOBOH HHCTPYKIUK O NEIONPOH3BOIACTRY
B TeppuropHansHod H3CHpaTeTBHON KOMECCHE
Ne 3 B Camkr-lletepOypre

HEPEYEHD

JAOKYMEHTORB, HE IMMOAJISRAINHX perucTpailiun

Coob11enns 0 3acealiax, COBEIAHUAX W [TOBECTKAX JIHSL,

VY4ebOHEBIE TPOTPaMME], IIAHEL.

Pexnamuple B3BEICHM, IIAKATE] (38 HCKIFOUEHHEM alMTAIIMOHHLIX ).
[lozppaBuTennbHble IMCHEMA U TEIeIPaMMEL.

ITpurnacuTenbHbIE OHIIETHL.

Bbyxranrepckue JOKYMEHTEI,

[TegatHrlc H3maHAS.

OnepatuBHas HHPOPMALKS, MOCTYNAIONas Mo KaHanaMm cBszu ['AC

«Brroopni».
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Tpunoxenne Ne 2
K THHOROM HHCTPYKLIMY 110 JETOTIPOH3BOJICTBY

B Teppuropuanbiol H30HpaTeIbHOH KOMHACCHH
Ne 3 B Camxr-[lerepOypre

AKT

Mel, HIOKeTo I caBIIaecs

COCTABUWIIM aKT O TOM, 4YTO « » 20 r, mpu
BCKPBITHH [TAKETA
B HCM HE 0Ka3aJIoCh

HacTosmuii akT cocTaBleH B ABYX SK3eMILIApax.

JIopnucn:
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[Tpunoxenne Ne 3
K THIOBOA HHCTPYKUHKH II0 AEJIOIIPOH3BOACTBY
B Teppuropuramsuoi n3dupaTensnol koMuccHHNG
3 8 Cankr-Ilerepbypre

®opMbl O1aHKOB, HCTI0JIB3YeMbIX B H30UpaTeJbHON KOMHCCHH
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Ipunoxenne Ne 3.1

TEPPUTOPHUAJBHAS U3EUPATEJIBHANA KOMUCCHS Ne 3

MPOTOKOJA 3ACEJAHUSI

20 TOx No

Cankt-IletepOypr
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ITprmnoxenue Ne 3.2

TEPPUTOPUAJIBHAS U3BUPATEJbHAA KOMHUCCHS Ne 3

PEINNIEHHUE

20 oI No

Canxt-ITeTepOypr
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[pmmoxenue Ne 3.3

TEPPUTOPUAJILHASI N3EUPATEJIBHASA KOMUCCUSA Ne 3
Manamosa O.H.

IMNPUKA3

20 TOm No

Caukr-IletepOypr
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[Iprmoxxenne Ne 3.4

TEPPUTOPHAJIBHAA
H3EUPATEJIBHAA KOMUCCHA Ne 3
CAHKT-IIETEPBYPI'

1p. Craxex, A. 18, Cauxr-IlerepOypr, 198095
Ten. (§12) 252-55-71, Gaxc (812) 252-72-15
http:/fwww.tik3.spbik.spb.au
OKIIO 15185005, OT'PH 1037811098236;
HMHB/KTIT 7805283273/780501001

No
Ha Ne oT
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1Ipunoxenue Ne 4
K TumoBo# HHCTPYKITHH TIO TEJIONPOH3BOACTBY
B TeppuTopHansHOH H30UpaTeIbHOH KOMACCHH
Ne3 B Cankr-TlerepOypre

TpeGoBanus K JOKyMeHTAM, H3TOTOBJIAEMbIM ¢ TIOMOIIBIO

NevIATAIONINX YCTPOiCTR, H K (PaliaM TEKCTOBBIX /IOKYMEHTOR

1. TeKcTHl MOKyMeHTOB Ha Onarkax dopMara A4 meuararores depes 1 -
1,5 MeXCTPOTHBIX HHTEPBAIA.

2. TexcTHl DOKYMEHTOB, MOJIIOTABIMBAGMBIX K  THOOrpadckomy
W3AHHIO, IEYATAIOTCS Yepe3 ABa MEXKCTPOYHBIX HHTCpBaila.

3. Haspamue Bujia JOKYMEHTA I€YATAETCS NPOMHCHBIME OyKBaMH.

4. Eciom 3arojiOBOK K TeKCTy Impesbimaer 1503makoB  (5cTpok),
JOIMYCKAeTCs TIPOJJIeBaTs €ro 1O TPaHWIEl MpaBoro iols. Toyka B KOHUE
33r0JI0BKA HE CTABUTCA.

5. Pacmmposka mommuck B pekBusute «llommmer»  reHaTacTCA
HA YPOBHE MOCiE/HEH CTPOKM HaMMEHOBAHWA JOIDKHOCTH C MCHOJL30BAHHCM
xoMOmmanmy knapum Shift — Ctrl — Hpoben Mex iy MHAIUAIAMH 1 bamunuei,

6. CospaHue, (OpPMATHPOBAaHHE M BBIBOJI HA TeYaTh [OKYMEHTOB
IPOM3BONATCSA 14 KOMIIBIOTEpaX ¢ HCIOJIB30BAHHEM TEKCTOBOIO IPONECCOpa
MSWord. BHeapenwe 5AeKTPOHHBIX TaONHIl, CO3TAHHBIX B TaOIHYHBIX
nporeccopax, B nokymeHTEl MS Word me momyckaercs.. lomyckaeTcs, NpH
HeOBXOIMOCTH, CO3/[aHHe, (POPMATHPOBAHME W BBIBOJ HA TiedaTh Tabiuil
JI0CpPeNICTBOM TabiudHoro nporeccopa MS Excel.

7. ITpr QopMarHpOBaHHH JOKYMEHTOB O0s3aTeNBHO HCHOJB3YETCs
BKJIFOYCHHAs KHOIIKA yro6EI BHASTh HA HKPaHe BCC CIyKeOHbIe CHMBOJIBL.

8. Ilpu (opMaTHPOBAHHH TEKCTa JOKyMEHTOB HCIIONb3YETCS CTUIb,
KOTOPSIH AMeeT ClIeAyroIIHe apaMeTphi:

e lllpudr TimesNewRomanCyr

e Pasmep 14 myHKTOB
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e Otctyn CleBa 0 cm
crpaBa 0 cm

o  urepsan mepes 0 myHKTOB
nociae 0 nynkros

o  MexcTPOUHEBIN HHTEpBal OJHHAPHBIH, ITOXYTOPHEIHA

e llepsas cTpoka orctyn Ha 1,25 cM

e BrpasHUBaHHE IO LIUpUHE

9. IIpu QopmarupoBanuy TabiHL HEOOXOIUMO COOIIONATE CEAYIOLIHE
TpeboBaHus:

Tabldla  Beerjla JODKHA WMeTh HAa3BaHME, KOTOPOE BLIPABHHBACTCA
IO TIPABOMY TIOJIIO JIOKYMEHTA,;

TabIFIA BBIPABHUBACTCS 110 HEHTPY JIHCTA;

3ar0JIOBKH CTOJIOIOB U CTPOK BBIPABHUBAIOTCH 110 LIEHTPY AUCHKH,

JAHHEBIC B JUCHKax Ta0aNIlbl BEIPABHUBAIOTCA CBEPXY 110 JIEBOMY KpParo,

HpooibKeHue TabNIHIhl HA HOBOM JIMCTE BCErAa HAYMHAETCH ¢ 3ar0JIOBKOB
ee cTOaOUOB (Wiu HOMEPOB rpad B cityyae, ecid rpader Tabnuiel Ha IEepBOM
JIUCTE TPOHYMEPOBaHEL);

CTPOKY TAOIHIIIEI TIEPEHOCATCS Ha HOBBIN JIUCT AOKYMEHTA MCKIIIOYHTEILHO
LIEIHKOM;

IMIAPHHA K BHICOTA TAONWIBI He HOJDKHBI IIPEBLUNATL DPasMepsl IOJIEH
JOKyMEHTA.

10. Pa3sMeps! niofell JOKyMEHT JOIDKHBI HMETh CASAYIOMINE IapaMeTPhL:

e  BEpxHee 2,0 cm

e  HIXHEE 2,0 cMm

® JIEBOE 2,0 cM (Ha DOXyMEHTaXx CPOKOM XpaHeHusd cBblie 10 et
-~ 3,0 cm)

®  HpasBoe 1,0cm

OT Kpas A0 KOJTOHTHTYJIA!

®  BEpPXHETO 1,25 cMm
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1,25 eMm

11. HpI/I MNOATOTOBKSC JOKYMCHTOB HCIIONL3YIOT CIICAYIOINHE PEKBH3HTEL:

repb cydnexTa Poccmiickoit @enepanym;
HAaWMeHOBaHUE H30UPATEIBHON KOMUCCHH,
HaUMEHOBAHHUC JIOJIKHOCTHOT'O JIHIIE;
CIIPABOYHBIC CBEACHUA 00 OpraHU3allum;
HAUMEHOBAHUE BUJIA TOKYMEHTA;

JIaTa JIOKYMEHTa,

PETHCTPAIIMOHHBIN HOMEDP HOKYMCHTA;

CCRUIKE Ha I’ICXOIIHIIII/II:'I pe}f‘KCTpaLIHOHHLII‘;I HOMCD U

JlaTy JOKYMEHTa;

agpecar;
TpH} YTBEPKICHESI JIOKYMEHTa,
3aroNIOBOK K TEKCTY JHOKYMEHT?;
yKazaHus 10 UCIIONHEHHIO JOKYMEHTa;
OTMETKAa O KOHTpoJe,

TeKCT AOKYMEHTA,

OTMETKA O HANUYIHH IPUIIOKEHHU;
IOJIITHACE;

rpud) COrNIAcOBAHMS JJOKYMCHTA;

BH3Y,

1evarh;

OTMETKa 00 HCIIOIHHATEE;

AACHTHGHKATOP HIIEKTPOHHOH KOIHH JOKYMEHTA,

12. PexBusurkt (KpoMe TeKCTa JOKyMeHTa M ajpecara), COCTOsIIHe

K3 HEeCKOIBKHX CTPOK, II€YaTaroT CO CISAYIONIUMHE ITapaMEeTPpaMu:

pudr
Pazmep

Oreryn

TimesNewRomanCyr
14 nynxTos
cleBa 0 cm

cIpasa 0cMm
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Hurepan nepes
ocie

MeKCTpOUHBINA HBTEPBAI

OrcTyn nepBOM CTPOKH

BripaBHUBanKe

0 myHKTOB
0 nyHKTOB
O/IUHAPHBIN
HeT

110 LICHTPY

. PexBuzut <<A,upecaT» IeYaTaroT cO CICOYIOIIUME TIapaMeTpaMu:

pugr TimesNewRomanCyr
Pasmep 14 yHKTOB
Oreryn cieBa 12 cM
CIipaBa 0 cm
Hureppan nepes 0 myHKTOB
TIocHe 0 IIyHKTOB
MeXCTpOUHBIA HHTEPBAI OAMHAPHBIA
OTcTyn HepBOH CIPOKH HeT

Bripasausanue

OTHOCHTCIBHO CaMOH JUIMHHOM CTPOKH.

[0 JIEBOMY Kpaw WIH LEHTPYETCH

BeaM COCTABHBIE 4acTH PEKBH3MTOB «Azpecar», «l'pud yTBEpKICHHS

JOKyMEHTa», ((FpHCl) corliacoBanusa  JOKYMCHTAR, «OTMeTKa © HaJIu4YAd

ITPANOKCHHA» HE yMeniarTcead Ha O,ELHOfI CTPOKE, TO PaspbIB CTPOKH B HYAHOM

MecTe TPOH3BOJUTCA C IIOMOIIBIO CHMBOJIA ((P&SpBIB CTPOKH» (KOM6HH&HHH

xnasum Shift — Enter), Hanpumep:

COI'JIACOBAHO
Ipencenarens KOMUTETA
UMYIIECTBCHHEIX OTHOIICHMHI

Cankt-IletepOypra
A.H. HBanon

14. TIpu odopMaeHHN JJOKYMEHTOB Ha jiBYX U O0JIce CTpaHHIiaX BTOpas |

IOCIIC/IYIOMME CTPAHUIBL JOIDKHEL OBITH IponyMepoBaHel. Homepa CTpaHmIy



76

[POCTABIMIOT IOCEpPENMHE BEPKHEIo IMOJIS JIMCTa apabCKuMu TEdpaMu 0e3
BCAKHX 3HAKOB IIPEIVHAHHS.

Ecmm JHOKYMEHT UMEET TIPUIIOKCHHAE, TO OHO reyaraercs ¢ HOBOH CTpaHHLEL

15. Jinst  BBIABIEHMS ¥ MCHDABIGHHS  BO3MOXHBIX — ONIMOOK B
TIPaBOIIMCAHUK B CHOPMHUPOBAHHEIX (aiiax PeKOMEHZYETICs OCYMEeCTBIATH
JIPOBEPKY JOKYMEHTOB, HCIIONB3YS CUCTEMBI MPOBEPKH IPABONHUCAHM.

16. Kaxcaplii JOKyMEHT CO BCEMH NPHIOKCHHAMM K HEMY IIOMEINaioT
B OTHeJbHEI (hafil (ecid PUIIOXKEHIS CO3TaHEl OIHMM Hponeccopom). Bryrpr
daitna caM MOKYMEHT H KaXJ0€ NPWIOKECHWE NOMEIAIOT B OTAENBHBIC
pasziensl.

17. Bce pexBH3HTEL NOKyMEITa OTHeNAOT APYT OT Apyra ONHOM IycTo#
cTpoKoif, obpasyemoif cumpeomoM a6szana (f — KIaBHIIa Enter). B Tekcre
He JIOJKHO BCTpedaThes Goee JIByX CHMBOJIOR ab3alla moAps,

18. He somyckaercsi THCATh CIOBA € PaspsjKOM, BCTaBILAA POOEIHI
MeK/ly 6YKBaMH B CIOBAaX, 33 HCKIIHOYCHMEM CIIOBA «PCIIHA» B PEIICHUAX A
{IpOTOKONAX 3acefaiuii  m30mparensHod komuecwd. He  nomyckaercd
MCTONB30BaHte Ipobenos nus obpasosaHimst ab3alHOTO OTCTyma (KpacHowH
CTPOKH) WM TTyCTBIX CTPOK. B TekcTe He [OJDKHO BCTPEHaThCS HOAPAN fonee
OMHOr0 CHMBOIA Hpobera. Pasjelenue HHMIKAIOB B daMuIuK, CAMBOIA Now
qHCHa, TIOPAAKOBOTO HOMEPA CTaThH, YacTH, MHKTa MM NOANYHKTa IPaBOBOTo
AKTA, YMCIA MECSIa M HA3BaHUA MECAIA, YHCIA [OJla ¥ CIOBA «TOj», JIHOOBIX
YUCIIOBLIX 3HAYCHWI W CIMHHIl W3MEpPCHHs JENaeTcs ¢ MCIOIB30BaHMEM
HepasgeaMoro mpobena (coteranue kiasum Shift — Cirl — I1poGei).

19. He pomyckaeTcs BKITIOYATh B TEKCT JMOKYMEHTA Pa3jielATEIbHLIC
JIAHUH, COCTABJICHHEIE U3 IEMOUeK CAMBOIIOB (*, =, -, — 1 1p.).

20. He pomyckaeTcs HUCIOIB30BAHME B PYCCKUX CIOBAX CXOMHBEIX IO
HauepTaHUIO NaTHHCKuX OyKB (A, a, B, C, ¢, E, e, H, K, M, O,0,P,p, 1, X, X, ¥).

21. He pomyckaeTcs HCIONB30BAHHC CHMMBONA Tabylsmuu (—) Ui

oGpazoBanns ab3arHOro oTcTyna (KPacHoM CTPOKH) MMM IYCTBIX CTPOK.
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A6zanpeii oTcTyn yeraHaBmuBaioT B MeHro Dopmat/Ab3ammiu ¢ IOMOLIBIO
BEPXHETO JIBMYKKA Ha TOPH30HTAIBHON JTHHCHKE.

22.He pmomyckaeTcs HCHOJB30BaHME CHMBOJNA «-» g 0GO3HAYEHHS
mepenoca. BMecTo Hero ciiejlyeT HCMOIB30BAaTh CHMBON MATKOrO IIEPEeHOCa
(xoMOunarust knasuir Ctrl — «-»).

23, ]l HaHCAHWST PUMCKHX IA(P JAQIDKHBL UCIIONB30BAThCS 3aTTIaBHBIE
Oyksel narauckoro andasura (I, V, X, C, D, L, M). Mcnoas3zopaHue A DTOM
1eJId pycekux OykB m apabckux mudp He JOIMyCKacTCs.

24. Bmecto 6ykBE «E» qomkHa yroTpebaaThes Oykpa «E» (Kpome umen
COOCTBEHHBIX TIPYM HATUYMH ITOTBEPHK/IAIOMUX JOKYMEHTOB).

25. PexBusnuthl  «HawvenoBanne Buua JOKYMEHTa» IODKHBI OBITH
BEIPOBHEHE! 110 1eHTpY. He nomyckaetcsa HCIOb30BaHME CMMBOJIA ab3ana I
[IpepeIBaHusl CTPOKH B LIPOM3BOJIBHOM MeCTe, I STOro CleLyeT NPHMEHATDH

CHMBOJI pa3phiBa cTpoku (KomOunarms kirasui Shift — Enter).



[punoxenne Ne 5

K THIIOBOKH MHCTPYKITHK 1O JEI0NPOH3IBOACTRY
B TeppuropuansHol H30upaTebHOH KOMHCCHH
Ne3 B Cankr-lleTepdypre

Coucox PACCBLIKH HCXOJAHHIHX AOKYMCHTOB

Ne HauMeHnoBaHHEe OPraHa . .
1losiHBII HOYTOBLIH agpec
n/n (oprauusaium)
I Ipencenarenn

TepputopransHoi nzduparenpHoi komuccrm Ne 31anamosa O.H.

Ucnommurenb

«

»

20 r.




CornacosaHne IMPOCKTa:
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Ipunoxenne Ne 6
K THOOROH HHCTPYKIHHE IO AEJIOMPOU3BOACTBY
B Tepputoprannuol m30upaTenLHON KOMHICCHH
Ne3 B Cankr-Iletepbypre

WHUTAANBL, GaMuIUs

JlOmXHOCTH

{mara)
Homxnocts

{mara)
JlomKHOCTE

{nara)
Hcnoanutens:
JomxHOoCTE

(mara)

{nonnxcs)

WHUIHAIBL, (aMuius
(noanuce)

VHUIIKAIEL, (paMUILHst
(moanuce)

HHHUIKAIbI, (baMHJII/IH
(onmuce)
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TIprnoxenue No 7
K TrioBoit HHCTPYKIHE IO JEJIONPOH3BOACTRY
B TeppuTopuanbHOit H3OHPATEALHOH KOMUCCHE B
Cankr-TlerepOypre

YTBEPXIAIO
Tipencenarens Teppuropranbaold Kommecuy No3
O.H. lllanamoza
{nednuce)
« » 20 T

Oruer o pasMemennn peuiennii TeppuTopuaibHoil H3dupaTeLHOH

romuccun No 3
caiitre www.tik3.spbik.spb.ru,

B pa3iaeJjie «I[OKYM@HT]:I» H pacchblLIKe 10 COOTBETCTBYIONMHM ajapecaraM

3aceanre Ne OT « » roja
Ne Ne perreHns Aqpec pasMeLLeHHs, aIpecaT PacChlIKI Jlara
/I THUK pasMelIeHus,
PacChUIKH
1
2
3

HernonauTens.:
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Ipunoxenne Ne 8
K THIIOBOH WHCTPYRIHH 1O ACTONPOU3BOACTEY
B TeppuTopHATEHOH H30UPATEIEHOH KOMHCCHI
Ne3 B Canxkr-lletepOypre

IHEPEHEHDB

HOAJACKAINHX KOHTPOJIIO JOKYMEHTOB C YKA3aHHECM CPOKOB HCIIOJIHCHHSA

1.  ®emepansible KOHCTHTYIIHOHHBIE 3aKOHBI, (efepajbHbIE 3aKOHEI
Poccuiickoit Mejepalinyl — COTIACHO YKa3aHHOMY B HUX CPOKY.

2. Vkasmr lpesmpenta Pocculickolt Dejepaiu — COTIacHO YKAa3aHHOMY
B HHUX CPOKY.

3. Pacmopsokenus [Ipesmnenta Pocculickoii @enepaudyd — COTJIACHO
yKazaHHOMY B HUX CPOKY.

4. TIlocramomnenusi, pacnopsokenns — [IpaBuTenascTBa  Poccuiickoit
Mdejrepalliil — COTIACHO YKa3aHHOMY B HUX CPOKY.

5.  3axonsl CaaxT-ITeTepOypra — cOrlacHO yKa3aHHOMY B HUX CPOKY.

6. Tlocranosnenus 3axonogarensHoro Cobpamms Caukr-IlerepOypra —
COIVIACHO YKa3aHHOMY B HHX CPOKY.

7.  llocramosmenmus IlpasutenscrBa Caukr-Ilerepbypra — cormachHo
YKa3agHoMy B HUX CPOKY.

8.  Pacnopsmxenus ['ybepmatopa Cankt-Ilerepbypra —  COPJIACHO
YKa3aHHOMY B HUX CPOKY.

9. TIlapaamentckue 3zarnpocsl Cosera Dexepanuu  PeaepalbHOroO
Cobpanust Poccutickolt ®emepaumu, I'ocynapcrsennoi [Iymer @emepallbHOIO
Cobpanns Poccuiickoil depepanni — He No3fHEe 4eM 4epe3 15 KajleHaapHbIX
qHel cO AHS IOJy4eHHWs TapIaMeHTCKOIO 3aIlpoca MM B MHOH YCTAHOBICHHEIHA
cooTBeTCTBYIOMmEN nanatoit @exepaipHoro Cobpanus Pocculickoi Penepargan

CPOX.
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10. 3anpocer unenos Cosera @epmeparun Denepansroro Cobparust
Poccuiickoii ®emepauun, aenytatoB ['ocypapcrsennod JIyMmbl (DejiepalbHOro
Cobpanus Poccuiickoit ®enepanuy — He mozgHee 4eM depes 30 KaleHAapHBIX
JHeH co JHA ero NoJy9IeHus Wi B MHOH COrNacoBaHubIi ¢ HHALFATOPOM 3arpoca
CpOK.

11. O6pamenus wieHoB Copera depepanun PenepalibHOrO Cobpanus
Poccriickoit ®enepanuu, memyraros ['ocymapcTeennoii [JIymsr PepepanbHOTro
Cobpanmst  Poccmiickoli ®efiepalud [0 BOTpOcaM, CBA3AHHBIM  C  HX
JeSTENBHOCTEI0, — OesomiaraTeqbHo (4 IIpH  HEOOXOAMMOCTH  IONy9eHUT
JOTIOTHUTEBHEIX MATepHAoB — He io3jHee deM depe3 30 KaleHJapHbIX JHEH

CO JIHSI MOIyYeHs 00pareHus).

12. Obpamenus IETyTaToB 3aKOHOIATENBLHOIO Cobpanus
Cankr-Tlerepbypra — B CPOK, YCT@HOBIIEHHBIH 3aKOHOAATEIBCTBOM
Cankr-ITeTepOypra.

13. IluceMa w3 Anmunaucrtparmu llpesusenta Poccuiickod Megepanmy,
Ilpasurensctsa Poceuiickoit Oenepanmn, Korcrutynmonsoro Cyna Poceniickolt
®enepanun, Bepxopnoro Cyna Poccuiickoit Deaeparnuuy, I'enepansuou
ripoxypatypsl Poccuiickoll Mepeparmm, agvunucrparmu [ybepnaropa CaHKT-
[MetepOypra — B COOTBEICTBHMM C YKa3aHHAMM 110 HCIIONHEHHIO JIOKYMEHTa
npencezarens TeppuropHalbHOM KOMHCCHH, €CITH B HHX HE yKasaH CpPOK, — HE
ro3yHee dyeM yepes 30 KaneHJapHBIX JTHEH.

14, TIIporect mpokypopa — He mosgnee uem depe3 10 xaneujapHex JHeiH.

15. TlpexcraBnenue MpOKypopa — He Mo3gHee YeM uepe3 30 KaneHnapHbIX
JTHeH.

16. O6pamenys Ipaxiad MO BoOmpocaM BEIOOPOB M pedepeHIyMoB —
710 30 KaNeHAapHEIX JHEH, a TOCTYITHBIIKNE B IEPHO N30UpaTenbHON KaMITAHIH —
B coorsercrBEM ¢ DejepanbHbeiM  3aK0HOM «OO  OCHOBHBIX —TapaHTHAX
136UpaTeNnbHBIX [IPAB | IIpaBa Ha ydacTwe B pedepenmyMme rpaxzaan PoccHiickoi

Oenepanm».
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17. Tlepecbiika oOpalleHBl Tpax/aH, COIEPIKAIIHX BOMPOCHI, PCIICHNS
KOTOPBIX He OTHOCHTCS K KoMIeTeHUMd TeppuTOpHAaibHOH — KOMMCCHH,
OCYIICETRIAETCA B TEUSHHUC CCMHA KATEHAAPHBIX JTHEH.

18. OGpameHuss CpPeACTB MAaccOBOH  HMH(pOPMALUK IO BONPOCAM
TIPEAOCTAB/ICHAA MHQOPMAIIMA — CEMb KaIcH/@PHBIX AHeH. Eciu TpeOyemMble
CBEJICHUS HE MOryT OBITb IPEOCTABIeHbl B YKA3aHHLIM CPOK, TO JOIYCKAETCH
OTCPOYKA B IIPEJOCTABICHUY 3aNpaillnBaeMOd MHQOPMALMK C BPYYCHHCM B
TPEeXAHEBHBI CPOK CO [AHA IIOJMYyWIEHMs IHCbMEHHOIO 3alpoca “HpOpPMALH
yBEZOMIECHHS 00 OTCPOUKE IPEJICTABHTENIO PEaKIHME, B KOTOPOM yKa3bIBAIOTCA
IpPUYHHEA OTCPOYKH, Hara, K KOTOpo# OyjeT IpenocTaBleHa 3aupalliBacMast
uH(OpMAIMs, JIOMHKHOCTHOE JNHHO, YCTAHOBHBILICC OTCPOHKY, aTa IPUHATHA
perienus 00 OTCPOUKE,

19. 3aipoc Tocy/[apcTBEHHOI0 OpraHa, Oprana MeCTHOIO CaMOynpaB/IeHI
UM OMKHOCTHOTO JIMIA, PACCMATpUBAOIEro obpaiieHwe IpaXxjaHHHa, —
JNOKYMEHTH W MaTepuanbl, HCOOXOAMMBIC Ul PacCMOTPEHHA oOpalneHns,
IpE/IOCTABIAIOTCS B TCHUEHHE 15 pHel, 3a HCKIOUYEHHEM JIOKYMEHTOB U
MATEPHAIOB, B KOTOPHIX COAEPIKATCA CBEICHHS, COCTAaBIIIOIIHE TOCYAapCTBEHHYIO
WM HHYIO OXpamseMyio (elepaibHBIM 3aKOHOM TalHy, W U1 KOTOPBIX

yCTaHOBIIEH OCOOBIH IOPA/IOK TIPE/IOCTABICHHU.



YTBEPJKIIALO

TONHACE PacIIH(PORKA OANHCH
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[Tpunoskenne Ne 9

K THIIOBOH WHCTPYKIHH 110 [ISI0IIPOH3BOICTRY
8 TeppuropranbHOi H30HpaTeNbHOH KOMHCCHH

Ne3 g Canxr-TlerepOypre

Ipencenarens TeppuTopHalbHOH
H36HMpaTeIbHOM Komuccun No 3
O.H. INanamosa

20
HOMEHKJIATYPA JIEJ
Teppuropuanbroii H30upaTensHoi Komuecnn Ne 3 Ha 20 rog
T Kon-po Cpox Xpanesus fena
HACKE 3aronoBoK jiena ae (TOMOB, (ToMa, JacTH) IpumMeuarue
fieia (Toma, yacT) gacTeit) 1 Ne crateil o IepevHIo
1 2 3 4 5
Haspanue paszpena
HauMeHOBAHHE TOMMKHOCTH COCTABUTEIIS Tlopmuce Pacrmmdporka
HOMEHKIIATYPBI FIO;ITHCH
Harta
COTJTACOBAHO COT'JIACOBAHO
Iporoxon 9K Cexperaps Cankt-IleTepOyprexoit
or No w30uparensHo KOMHCCUH

Tloamuck pacHIHGPORKA NOAIUHCH
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[popomkenue npuioxeHus Ne 9

WToroBas 3aITHch O KATETOPHAX H KONHYECTBE JEI, 3aB¢ICHHPIX B
Teppuropuansroil u3GupareasHol Komuccun Ne 3

rojiy B

B tom umcne
[To cpoxaM XpaHeHHs Beero N — C OTMETKOH
P «ITTK»
1 2 3 4
[TocTostHHOTO
Bpemennoro (ceeime 10 jieT)
Bpememnoro (70 10 6T BKIOUMHTENLHO)
UTOI'O:
L

HamMeHoBaHHS JOIDKHOCTH COCTaBHTEI Tloanuck PacumdpoBka
HOMEHKJIATYPBI HOJIHACH

Jara
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[Tpumoxenue Ne 10
K THHOBOH HHCTPYKIHH 110 JCIIOIIPOH3BOACTRY
B TeppuTopHANBHOH H30HpaTeNbHON KOMHCCUH
No3 B Canxt-IletepOypre

Teppuropuanbas koMaccus Ne 3 YTBEPK/IAIO

[Ipesncearens

OHHCD Ne TeppuTopuansHo# KomMuceni No3

Jed MOCTOAHHOI O XpaHeHua
3a ron Tomnuce  O.H. Hlanmamora
Hara

Ne WHpexe Kpaiiaue | Kom-Bo
3aroJIoBOK Jena Tpumeqanme
/1 mera MAaTLI JTHCTOB
1 2 3 4 5 6

B JaHOpii pasesr ONHCH BHECEHO

(yughpanu u nponucsio)

¢ Neo o Ne , B TOM JHCTE,

TATEPHBIC HOMEPA:

PONYINEHHEIE HOMEpA:

HauMeHOBaHFE JOIDKHOCTH COCTABUTENS Ioamuce Pacrmmmdporxa NOJHIHCH
OITHCH
Jata
COI''TACOBAHO YTBEPXJIEHO
TTporoxon DK Iporokon LieETpansHo# 3KCHEPTHO-

IIPOBEPOYHOH METORUYECKOH KOMHCCHA
Apxusnoro komurera Caukr-Ilerepbypra

QT No oT Ne




TepprrropranbHas KoMuccens Ne 3

OIIUCH Ne
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HMprmoxenme Ne 11

¥ THOOBOM HACTPYKIHH 110 ACIOIPOU3BOJICTBY
B TepprropHanbHOH H30UPATENLHON KOMHCCHT
Ne3 g Canxr-IlerepGypre

nen spemennoro (10 net m Gomee) XpaHeHusa

VTBEPXIAIO

[Ipencenarens

TeppuropuansHol koMuccHA Ne 3

3a rom {loxmice 0.H Hlaxawmosa
JHara
Ne Wnpexe Kpaitrue | Koa-so Cpox
3aro;a0B0K zena {lpaMeyarne

/1 Jiena JaThl JTHCTOR XpaHeHHs

1 2 3 4 5 6 7
B manment paszien ONACH BHECEHO

(yupami it HPORUCHIC)
¢ Ne o Ne , B TOM YHCJIE:
JMHTEPHBIE HOMEpa:
TPOMIYIICHHBIE HOMEpa:
HauMeHoBaH#ie JOKHOCTH COCTABHTENA [Honmics PacmudpoBka oANMHMCH
OTTHCH
JHarta
COI'HACOBAHO COI'JTACOBAHO
ITpoToxron DK Cexpertaps Canxr-IlerepOyprexoi

oT Ne

n30HpaTeNbHOH KOMHCCHA

$.1.0.




TepputopranhHas Komuccus Ne 3

OHUCH Ne

JIET1 ITO JTAYHOMY COCTABY
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[Ipumoxxenue Ne 12

K TUIIOBOM HACTPYKIAH IO ASHONPOH3BOACTBY
B TeppuTopuaibHON H30HPaTEHEHOM KOMUCCHI
No3 B Canxr-TlerepOypre

YTBEPKIIAIO

[Tpencenarens
Teppuropuansroil koMHccHH No 3

3a Tox Tlonnues 0.H Hlanamosa
Jara
Noe HMunexc Kpatinue | Koua-so Cpox
3aroJI0BOK [ena [Ippmeaanne

n/n nena JIaTEI JTUCTOB XPaHCHH

1 2 3 4 5 6 7
B mammEBIH pazjien OIHICH BHECEHO

(yudparu u npontceio)

¢ Ne 1o Ne , B TOM YHCJIE:
JHTEpPHbIE HOMEPa:
TIPOTYIIeHHBIC HOMEpa:
HamMeHOBaHKE JIOJDKHOCTH COCTABATEA Topmuce PaciiidpoBKa DOAIIMCH

OIIHCH

JHara
COI'NTACOBAHO
IIpotokon 2K
oT Ne

oT

COT'JIACOBAHO
IlpoTtoxon IleaTpanpHol 3KCHEPTHO-
IIPOBEPOYHOH METOXMICCKON KOMHCCHY
Apxusnoro xomurera Caakr-IletepGypra

Ne




Teppuropuaipas xomuccus Ne 3

AKT

Ne
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[Mpunosxenue Ne 13
K THIIOBOM HHCTPYKITHH 110 ACTHOIPOU3BOACTBY
B TeppuTtopranbHoil H30HpaTEbHOH KOMHACCHH
Ne3 B Canxr-lletepGypre

VTBEPXJIAIO

[Tpencenarens
Tepputopranbaoi komuccui Ne 3

Canxr-Tlerepoypr,llp.Cradex, .18

HOAIHCH O.H. Illanautosa

Hara

O BLIACIEHHN K YHHYTOMXEHHIO JOKYMEHTOB,
HE NONTEKAMHX XPAHEHHIO

Ha ocoopanun

Hepeqﬂﬁ THIIOBRIX  VIIPABICHYECKHX  apXHBHLIX  JOKYMCHTOR,

0OpasyrolIHxcs B IPOIECcce JIEATENSHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPFraHOB MECTHOTO
CAMOYIIPABJIEHHsT ¥ OpTaHu3allii, ¢ yKasamueM CPOKOB XPaHeHWs W HOMEHKIATYpHl Al
TeppurtopuanbHol wsbpaTensHol KoMuccHu No 3 0TOOpaHbL K YHHUTONKEHHIO KaK He HMCIOIIHEe
HAYYHO-HCTOPHIECKOH IIEHHOCTH M YTPATHBIIAE ITPAKTHICCKOE 3HAYCHHE JIOKYMEHTEL

3aronoBoK jgena Hamexc nena no
N . Cpoxu XpaHeHHsH
Ne HITH TPYTIHOBOH Kpaiinue HOMEHKIIATYPE Koin-go . | Ilpume-
H HOMEPA cTarel
T/ 3aroJI0BOK JIAThI HIIH HOMEp Jiena ell. XP. JaHHE
IO MEPEYHIO
JOKYMEHTOB 1O OITHCH
1 2 3 4 5 6 7
Hroro: e, Xp. 3a TOJIBI

OnmcH Ael IOCTOSHHOTO XPaHeHu 3a
coriacoBadnl ¢ K

(IPOTOKOTE OT

(yupariy 1 HPONUCHIO)

TOAEBIL YIBEPKACHBL, 110 JIMTHOMY COCTaBy

Canxt-ITerepbyprexoii H30HpaTeIbHOM KOMHCCHH

€ »

T. No )

(HAUMEHOBAHNE QORNCHOCHIY AUYQ, RPOBONUCUIEZ0 IKCHEPIIUTY HEHHOCTIY DOKYMENMOE)

Jara

(nodnuce) (inuyuant, hamiving)
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[Mpoommkenue npuoxenns Ne 14

COI'JIACOBAHO COTJTACOBAHO
IMTporokonr DK Cexperaps Canxr-IletepOyprexoit
u30uparenpbHol KOMHACCHH
oT No ®.1.0.
JoKyMeHTEI B KOTUYECTBE nel, TOMOB
BECOM KI CZJaHBI B

(nauMenoeaiie op2anu3ayu)

Ha IepepaboTKy 10 IPHEMOCHATOUHON HAKIIAIHOH OT Ne
(oama)

HamMveroBaHHE JOIHKHOCTH JIHILA,
CHABHIErO NOKYMEHTEI

Jara Hoonuce Pacuugposra nodicy

HMaMeHenns B VYCTHEIC MOKYMEHTEI BHECCHB]

HauMeHnoranue JIOJOKHOCTH JIHIA ,
BHECIIEr0 U3MEHEHHU B YIETHBIE
JIOKYMEHTEI

Hara Hobnucy Pacuiupposra nednueu



91

Ipunoxerue Ne 14
K THIOBOH HHCTPYKITHH IO AEIONPOU3BOIACTRY
B TeppuTopHanbHOH H30HPATEILHOA KOMHUCCHH
Ne3 B Cauxr-Iletepbypre

TeppuropyanbHas H30upaTenbHas KoMuccrst No 3

YTBEPXJAIO
AKT [Tpencenaresns
20 . Ne TeppUTOpHATBHON H30HPATENEHOM
Canxr-Ilerepoypr,Ilp.Cravex, 1. 18 KkomuccHn No 3
O.H.1ilanamosa
ITomnucs pacindpoBKa IOAIHCH
00 yHHUYTOESHHH J0KYMEHTOR
¢ OrpanHYeHHbIM CPOKOM Hara
XpaHEHMS
( IMH, 1 rog, 3 roxa, 5 net)
Ha ocuosammu Ilepedrna THIIOBBIX  VIPaBIEHYECKUX apXUBHBLIX JOKYMEHTOB,

oOpasyIOnMXcs B IIPOIecce ACATEIBHOCTH I'OCYZapCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO
CaMOYIIPABICHWS W OpTagy3alldi, ¢ YKa3aHWeM CPOKOB XPAHCHMA H HOMEHKNATYPRL JIEN
TepputopranpHoii H30HpaTenbHoH KoMuCccHH Ne ___oTobpaHpl K YHHYTOKEHHIO Kak He
UMEIOIAe HAayYHO-HCTOPHUeCKOH IEHHOCTH MW YTPAaTHBINHE MNPaKTHYCCKOe  3HaTCHUC
JIOKYMEHTEL '

3aronoBok fena Hupexc pena mo
. Ree " AIGKC X Kon-so CpoKH XpaHeHHs
WK TPYNIOBOLH Kpaitnue HOMEHKIaType el Xp ., [pme-
- ' W HOMEDA CTATCH
o 3aroJIOBOK JAThI HITH HOMED jJcna TaHue
(rmcToB) TIO TEPeHIO
JOKYMCEHTORB o ONHUCH
2 3 4 5 6 7
Hroro em.Xxp. (JrucToB) 3a roj
(=), ‘
{updipaME, DPOTACHIO)
Becom KI' CJTaHEL B ' Ha
(HAaBMEHOBAHHE OPTAHH3AINIH)
TepepaboTKy 0 IPHEMO-CHATOUHON HAKIIaTHOH OT Ne

(HTH YHHYTOKEHE] IIyTeM H3MCITBUCHBL (IMpeAMPOBAHKS) Ha CIICITHATH3HPOBAHHOM

obopymoBaHuA G€3 BO3MOXKHOCTH BOCCTAHORIIEHHS ).
Jara BpeMs
COT'TTACOBAIIO COTJIACOBAHO
[pororox DK Cexperapp Cankr-lletepOyprexoi
H30HpaTerbHOH KOMHUCCH

©.1.0.

oT Ne
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[punoxenne Ne 15

k Tunosol HHCTPYKIIHY 110 ASIOIPOUIBOJICTBY
B TeppaTOpHATEHOH H30HPATENHHOH KOMHCCHI
Ne3 B Cankr-lletepOypre

BHYTPEHHSA OITUCH

AoKyYMeHTOB Hena No

No Hunexc Jara Homepa
3aroI0BOK JOKYMEHTA IIpumeuanue
n/m | JOKyMeHTa | HOKYMEHTa JHMCTOB Jera
1 2 3 4 5 6
Hroro: JOKYMEHTOR

(imhpam¥ ¥ TIPOINECHIO)

KomiuecTBo MHCTOB BEYTpEHHEH OIHCH

HaumenorpaHue KOKHOCTY JTHIA,

COCTaBHBILCTO BHYTPECHHIOK) OITHCE

AOKYMEHTOB JIC]Ia

Jara

(mpaMu ¥ HPOITHCHED)

Tlopmauck

Pacmindporka moanyucH




93

Ipunoxenne Ne 16
k THNORON HHCTPYKITAA IO ASIOIPOH3BOACTRY
B TeppuTopuansroit H30HPaTENHPHOH KOMHCCHH
Ne3 B Canxr-lletepbypre

JUCT-3ABEPHUTEJIb JEJIA Ne

B j1e10 TOAIKTO B IPOHYMEPOBAHO nuctos(a),
(mrpamii ¥ TIPOIHCHIO)

B TOM YHCIC:

JHATCPHEBIC HOMEDA IHCTOB

[IPOIIYINCHHBIC HOMEPA JIHCTOR

+ AMCTOB BHYTPEHHEH OMUCH

OcobertocTy PH3HISCKOTO COCTOSHUA 1 Homepa
(GopMuUpoBaHH Jela JHCTOB
1 2

HanMeHsoBanHEe TOMKHOCTH

Tommics Pacmudposka MOANNCH

Jata
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Tprmoxenne No 17
K THIoBOK HHCTPYKIMH IO HENOIPON3BONICTBY
B TeppuTOpHanEHOH H30HPATENBHOW KOMUCCHE
Ne3 B Cankr-IlerepOypre

TEPPUTOPHUAJBLHAS U3EUPATEJBHANA KOMUACCUS Ne 3
CAHKT-IIETEPBYFPT

AEJIO Ne

(z020n080K Qena, 1MoM dend)

(kpatine damet)
Ha JAUCT
i} Ne
On. No
. No

XpaHuTh



YTBEPXK/IAIO
IIpencenarens
TeppuTopHATIBHOH
u3buparenpuoil kKoMuECCHHE Ne 3

(O.H Hlamamoga
TOAMNCE  PacTuUdpoBKa DOITHCH
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, [Mpunoxenue No 18
K THITOBOM HHCTPYKIHH 1O JCIOIPOH3BOJICTBY
B TeppuTopHatbHOH H30HpaTENLHOH KOMHCCHH
Ne3 B Canxr-lletepbypre

YTBEPKIAIO
[Tpeacenarens
Cankr-ITerepOyprexoit
H30upaTenbHON KOMHCCHH

IOAMKCE PAcIIU(POBKA TOANHCH

Jlata Ticgats Hara [leuatr
AKT No
npHeMa-MepeIayH
apXHBHBIX JOKYMEHTOB HA
XpaHeHue
{ocHoganIe nepedayi)
{nazeanue nepedasaerozo gouda)
TeppuropHanbHasg H30upaTe LA KOMHCCHH No 3 B JHIe
caana, a
J1oN3cHOC T, (hamunus, HHULMAITEL
Canxr-Ilerepbyprexas H30HpaTeILHas KOMHCCHH B e
HOKHOCTS, (aMII, HHTIHATE
HpHHAJA IOKYMEHTE] Ha3BaHHOro (GoH/a H CIIPABOYHOTO MATCPHaa K HUM!
Ne i/ Haspanue, HOMEpP OIHCH Konuuectso Kompuectro | IpuMedanue
AKISMILUIAPOB en. Xp.
ONHCH
1 2 3 4 5
Hroro npuuasaro eIXP.
[lepepayy opousnenn:
HomxyocTs Homgmuecs  Pacumgposka  JomKHOCTH llognues  PacrmidpoBka
Hata Jlara
Qonny mpucBoeH Ne
VI3MeHeHHS B yYCTHEIE JOKYMEHTEI BHECCHBI
JIOJIDKHOCTE TToamuce Pacmugporka

Hara



dopma perucTpalHOHHOTO :KYPHANA BXOAALIHX ZA0OKYMEHTOB
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[Mpunoxenue No 19

K THITOBOH MHCTPYKIMHA IO ACIOIPOU3BOICTRY
B TepputopranbHoi n30uparenbHol KOMHCCHH

Ne3 B Cankr-IletepOypre

Hara Perucrpa | Koppecn | Homep | Cojepx | Pesomo | Hemon | Cpox | Ormer | Hom

[IOJIy4e | IMOHHBIA | OHJGHT | &aTta aHuHe 15T HHTCHb | Wemos | ka o0 | ep

HUA HOMEp JOKYMEHT HEHHMS | HCIION | Aeia

a HEHHH
(I)OpMﬂ pernapaunonnoro AypHana ICXoJdIAX JOKYMCHTOB

Hara Perucrpauronusii | Anpecar | Kparxoe Kto Hcenmoanutens | Homep nene

OTIIPABICHUS | HOMED COJIEpIKaHHE | TOATIHCAT ¢ Kommeli

JOKYMEHTA JIOKyMEHTa | JOKYMEHT HCXOMAIETC
JIOKYMEHTA




